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THE ACCOUNTANTS ACT
(No. 15 of 2008)

THE ACCOUNTANTS (QUALITY ASSURANCE REVIEW)
REGULATIONS, 2022

IN EXERCISE of the powers conferred by section 13 (2) (e) of
the Accountants Act, 2008, the Registration and Quality Assurance
Committee makes the following Regulations —

THE ACCOUNTANTS (QUALITY ASSURANCE REVIEW)
REGULATIONS, 2022

PART I - PRELIMINARY

I. These Regulations may be cited as the Accountants (Quality
Assurance Review) Regulations, 2022,

2. In these Regulations, unless the context otherwise requires

Act” means the Accountants Act, 200%;

“assurance services” means professional audit activities that
provide an independent and objective assessment of financial
statements or compliance efforts that assure stakeholders including
management and staff, the Board, shareholders, investors, regulators
and the public that financial or non-financial statements are reasonable,
true and fair, and operations are done in accordance with applicable
policies and regulations;

“Council™ has the meaning assigned to it under section 2 of the
Act;

“Continuous Professional Development Program” means the
continuous maintenance, development and enhancement of the
professional and personal skills, which accountants will require for the
execution of professional and technical duties throughout their working
lives;

“Disciplinary Committee” has the meaning assigned to it under
section 2 of the Act;

“firm" has the meaning assigned to it under section 2 of the Act;

“Institute™ has the meaning assigned to it under section 2 of the
Act;

“member” means a person who is registered with the Institute in
accordance with sections 4 and 24 of the Act;

"member in good standing," means a member of the [nstitute who
has atrained the requirements of the Institute's continuous professional
development program, paid up the fees and subscriptions and has no
pending disciplinary case before the Disciplinary Committee;

“non assurance work” means professional accountancy services
rendered by a member or a firm whose primary purpose is to ensure

Citation.

Inierpretation.
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compliance, generate recommendations, solutions or ideas to a client to
enable them make an informed decision or explore alternatives or
conclude a matter based on professional technical expertise and advice
or deal with a situation or enhance its competitiveness in the market:

“Registration Committee’ means the Registration and Quality
Assurance Committee established under section 13 of the Act:

“reviewer” means a person deployed or engaged under Paragraph
10 of the Third Schedule to these Regulations; and

"work pack” means a combination of support documentation to a
quality review that reflects work performed by a professional
accountant and records inspected at the time of the review by the
Institute.

3. The objects and purpose of these Regulations shall be to
provide for means of —

(a}) monitoring compliance with professional, quality assurance
and other standards published by the Council for observance
by the members of the Institute;

(b} undertaking investigations pursuant to section 13 (3) of the
Act;

(c) reviewing compliance with professional, quality assurance
and other standards and recommending to the Council that a
member’s conduct be referred for inquiry under section 32 of
the Act; and

(d) determining actions necessary for rectifying deviations from
published standards.

PART I QUALITY ASSURANCE FRAMEWORK

4. Pursuant to section 13 (2) (b) of the Act, the Registration
Committee shall undertake quality review for practising members
undertaking —

(1) composite; 0723069631
(b) audit and assurance;
{c) taxation; and

(d) management consulting

lo ensure compliance with professional, quality assurance and
other standards published by the Council for observance by the
members of the Institute.

3. (1) Pursuant to section 13(7) of the Act. members of the
Institute shall administer a self-review on adherence to quality
assurance in line with the self-review practice monitoring tool set out in
the First Schedule.

(2) The Registration Committee shall conduct a pre-review of
the quality assignment as set out in the Second Schedule,

Dbjects and purpose.

Quality assurance
[(ramewaric.

Quality raview
procedure.
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(3) The Registration Committee shall conduct quality assurance
reviews (o assess the procedures, processes and controls established by
firms to ensure that professional accountancy work complies with
international standards and the firms meet the requirements of
applicable laws in line with the procedures set out in the Third
Schedule.

(4) The quality assurance reviews underlaken under this
regulation shall inform assessments for the issvance of annual licences
or the renewal of the licenses by the Registration Committes.

(5} The Registration Committee may revise the First, Second
and Third Schedules with the approval of the Cabinet Secretary and
gazettement from time to time.

6. The Registration Commitiee shall —

(a) subject to the review caried out wnder regulation 5(3),
identify deficiencies in professional work, ensure follow up
and specify remedial actions where necessary;

(b} require a firm or member, who has deficiencies identified
under sub-regulation (&), to submit a remedial action plan to
the Registration Committee;

(c) refer a firm or member who has not complied with the
remedial action plan under sub-regulation (b) and within the
timelines provided therein, to the Council for referral to the
Disciplinary Committee for appropriate action; and

(d) pursuant to section 13(4) and 13(5) of the Act, record
information specified in the work pack set out in the Third
Schedule for referral to Council and Disciplinary Committee
for inquiry.

PART III: INVESTIGATIONS BY THE REGISTRATION
COMMITTEE

7. (1) Where the Registration Committee deems it appropriate
to underiake investigations in the performance of its functions under
section 13(3) of the Act, such investigations shall be conducted as set
out in the Fourth Schedule.

(2) The Registation Committee may revise the Fourth Schedule
with the approval of the Cabinet Secretary and gazetiement from time
to time.

Actions In rectify
deviations from
published standords,

Conducl of
investigations by the
Regisiration
Consinines.
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FIRST SCHEDULE (r.5(1))
SELF- REVIEW PRACTICE MONITORING TOOL

. PART A: OVERVIEW OF THE SELF -REVIEW PRACTICE MONITORING
TOOL

As part of the measures the Registration Committee has put in place to monitor
compliance with professional standards and fulfill the requirements of Statement
of Membership Obligation, the Registration Committee shall roll out this self-
review  monitoring  teol to  ALL  practitioners  with  effect  from

This taol is geared towards enabling individual firms carry out a self-review based
on the level of compliance with applicable standards. It gives a firm an
opportunity to gauge the major areas of non-compliance and subsequently based
on need, call upon the Institute to enhance the firm's level of compliance.

Firms will be selected for reviews primarily based on their risk profiles identified
from a desktop review of the information submitted in this tool, This process will
analyse the units’ responses in the tool and other relevant information.

All firms shall complete the self-review monitoring tool every two years or when
called upon to do so by the Institute, However, should a firm's processes and any
information submitted earlier significantly change before the two-year period, the
firm should communicate such changes to the Institute:

This tool will collect the following information about a firm —
(2) organisation and management of the firm;
(b) quality control policies and procedures established by the firm;
{c) engagement review; and
{d) client profile of the firm.

The tool mostly contains questions of a “Yes / No" answer, but some questions
such as those on the organization and management of the firm, and client profile
information require quantitative data. Some questions also require narrative
answers, In general, a “N/A"™ answer should not be selected unless in the
circumstances specified in this questionnaire.

The tool provides the following benefits —
(a) enables a firm to pro-actively manage its own operations;

(b) gives a firm an opportunily to point out its own weaknesses and hence
enhance its own capacity to address the weaknesses:

() gives an insight to the firm's staffing needs as well as the need to address
the gaps identified through training;

(d) provides a justification to the Institute on why a firm needs considerable
support or no supporl hence the Institute can utilize its technical team to
enhance compliance in a more deserving practice unit;

(e) prepares the firm for the Institute's programme review:

(f) serves as a pointer for setting performance targets to member or staff of a
firm in practice;
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(g) guides the Institute in developing the annual waining calendar; and,
(h) gives the Institute an overview of the governance structure of the firms.
Mote:

. Practitioners are advised to fill the tool with total honesty for it to achieve the
intended objectives.

2. The firm should retain information and supporting documentation used in the
completion of this tool and avail it for reference or review by the Institule
Reviewer(s) during site visits.

B. FIRM DETAILS

D O P D O TR s ot e e e s o i i i

Physical addoeass . o i it s

Telephone NUMBALA: ..o sssevtsresrsiimisssiss

LT (TS

Number of staff employees (Attach a list of staff with their qualifications) .......ccoecevvrnen
Mode of Practice:

A Partnership

A Sole Proprietorship D

Partners Details: (Specify who the Managing Partner is)

M L e e e Membership No..................Practising No....... ..
BEmE. . .l e idi s dues e Membership Mo. .. Practising No... ......
BEATOR .o vodviinmin it s e Membership No.........ccovnennn Practising No..........

Has the firm or any of the partner’s ever been banned from conducting assurance or non-
assutance work for the last five (5) years by any regulator e.g. Capital market Authority
{CMA), Central Bank of Kenya(CBK), Nairobi Stock exchange (NSE) etc.?

Yes I:l MNo |:t

Has the firm or any of the partner's ever been banned from conducting assurance or non-
assurance for the last ten (10) years audit by any regulator e.g. Capital market Authority
{CMA), Central Bank of Kenya(CBK), Nairobi Stock exchange (NSE), SASEA etc.?

Yes |:1 Mo |:

If your answer above is yes, what were the reasons?

Does the firm have branches? Yes No

If yes, give the following branch details. Attach a different sheet of paper if the branches
are more than one,

COURLY o et ae e aaes

Pl L O s i D s PRl M S ik WA b ok WA e b s M ied
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Telephione No........coiiminvreasiivannianssrsons BIIBIL v oeeeessesnssses s ser sesmemserssssosmssmessssssense
Name of Branch Manager...............coerun..... JCPAK Membership No............cceeneee
Mumber of staff employees at the Branch .............cooveeivvieeeireeseseesissisnsons {Attach

a list of branch staff with their qualifications)
C. FIRM REVIEW - ASSURANCE SERVICES

This section secks to get information about the firm's operational procedures as guided
by the International Standards Quality Control (ISQC 1) and International Standards on
Auditing (ISA) 220,

Flease circle whatever is applicable. Where the space provided is not sufficient, attach
additional information and make reference to specific sections.

3.1 QUALITY CONTROL PROCEDURES APPLIED BY THE PRACTICE

3.1.1 Does the firm have an established system of quality control designed to
provide it with reasonable assurance that the firm and its personnel comply
with professional standards and regulatory and legal requirement YES/NO
promulgated by the Institute? s‘

(If the answer is “YES", please complete questions 3.1.2 to 3.8.1.

If the answer is "NO", skip section 3 and answer section 4. (However, if the
firm has guidance materials which are relevant. answer in the relevani
sections and attach the materials

3.1.2 Does the firm's system of quality control include any policies and

procedures that address each of the following elements: Yes/No
(a) leadership responsibilities for quality within the practice: N/A
(b) ethical requirements:

(c) acceptance and continuance of client relationships and specific
engagements;

(d) human resources;

(¢) engagement performances;
{f) monitoring; and

() documentation.

3.1.3. Are the firm's quality control policies and procedures documented and Yes/No
communicated to the firm's partner(s) and staff? N/A

3.2 LEADERSHIF RESPONSIBILITIES
If the answer is “YES” for question 3.1.2(a). please list who is responsiblel

and what are the main considerations under leadership responsibilities. YesMNo
| NIA

3.3 ETHICAL REQUIREMENTS

If the answer is “YES" for question 3.1.2(b), please list the main
considerations and how they are applied in performing engagements. Explain
if the firm maintains a central record, for example a register, in which to
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document its evaluation of any identified circumstances and relationships that
create threats o independence, and the appropriate action taken to eliminate
or reduce such threats to an acceptable level (ISQC123).

3.4 ACCEPTANCE AND CONTINUANCE OF CLIENT
RELATIONSHIFS AND SPECIFIC REQUIREMENTS

Il the answer is “YES" for question 3.1.2(c), give a brief overview of how
you accept or continue with client engagements, highlighting the main|
considerations, what you document and processes if any.

In case a client terminates your engagement relationship or you get a new
client, do you give/ respond to letters of professional clearance 1o the
incoming/ outzoing auditor?

If the answer to the above question is no, sive reasons

3.5 HUMAN RESOURCES

If the answer is “YES” for question 3.1.2(d), briefly explain how the firm
ensures it has sufficient personnel with the capabilities, competence and|
commitment to ethical standards necessary to perform its engagements in
accordance with professional standards, regulatory and legal requirements|
and to enable the firm or engagement partners(s) to issue reports which are|
appropriate in the circumstances. Which personnel issues are addressed in the
HR policy?

3.6 ENGAGEMENT PERFORMANCE

If the answer is “YES" for question 3.1.2(c), give a brief explanation of the
audit methodology, procedures and minimum documentation, highlighting
any special consideration for special audits. Explain if the firm has criterial
against which audits should be evaluated to determine whether an
engagement quality control review should be performed (ISQC 1.33).

YesMNo
MNiA

YesMo
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.| N/A
Does the firm use an audit software?
If “YES", please specify the name of the software. Yes/No

N/A

Is the software developed by an international firm / practice of which the firm|
is a member?

I “YES", please specify:
DA OF BOPEWRIE ... o vt s e A St | MO
MNiA
AUTHOT. et
, Yes/MNo
NiA

Is the software developed internally by the firm?

Il developed internally by the firm, is the firm willing to assist other firms|
develop their in-house audit software/tool?

If the answer to the above question is No, give reasons why the firm would
not want to help other firms develop their own audit software /tool,

Given an opportunity to buy an audit software, how much will the firm be
willing to pay for acquiring a software? Tick in the relevant box.

Kshs 30,000 — 50,000 ——
Kshs 50,000 - 100,000 =1
Kshs. Over 100,000 —
Any other suggestion............

How much do you consider reasonable amount to pay for the software per
user? :

Kshs. 8000 [ 10000 ] 15000 [

How much do you consider as reasonable fee for annual renewal for used
rights for the software?

Kshs. 10000 —3 20000 [ 25000
3.7 MONITORING

If the answer is “YES" for question 3.1.2(f), explain whether the firm has
established policies and procedures, including an ongoing consideration and
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evaluation of the firm's system of quality control which include a periodic
inspection of a selection of completed engagements, designed to provide it
with reasonable assurance that the policies and procedures relating to the
system of quality control were relevant, adequate, operating effectively and
complied with in the firm.

3.8 DOCUMENTATION

Has the firm established policies and procedures, appropriate to its size and
structure, which provides documentary evidence of the operation of the six
elements of the firm’s system of quality control, described in question 3.1.2
above?

If the answer is “YES", please complete the following subsequent questions
If the answer is “NO", please select “N/A" for quastions 3.8.2 (a) to {d).

Are the working papers sufficiently complete and detailed for the
engagements conducted in the accounting referenced period:

To provide an overall understanding of the audit?

To indicate who performed the audit procedures and when they werg
performed?

To provide evidence that the audit work performed by assistants was
supervised and reviewed?

To record the nature, timing and extent of the audit procedures performed, the|
results thereof, and the conclusions drawn from the evidence obtained?

Did the firm communicate to those charged with governance significant
findings from the audit? If yes, what was communicated and how was il
communicated?

Does the firm obtain written representation from management on matters|
material to the financial statements when other appropriate evidence is nof
reasonably expected to exist?

If the answer is “YES", what is contained in the letter of representation?

If the answer to the former question is “NO", explain why you do not get]
letters of representations from your clients.

YesMNo

Yes/MNo
NiA
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D. ENGAGEMENT REVIEW - ASSURANCE SERVICES

This section seeks to get information about how a firm conducts and documents its
engagements as per the applicable international Standards on Auditing (ISAs). It is
geared towards checking the level of compliance and applicability of quality control
policies in section three in carrying out engagements. This section is meant to give an
appreciation of the audit process from pre-engagement stage to completion and review of
the engagement before signing audit opinions.

Answers are expected to be as exhaustive as possible. Where the space provided is not
sufficient, the firm may decide to attach additional write-ups and make reference to the
specific sections.

Please circle/ tick where applicable

|1. PRE-ENGAGEMENT
Does the firm carry out pre-engagement procedures? Yes/No
If the above answer is YES, answer the following questions,

'What process do you follow in accepting and continuing client engagements?

In the pre-engagement section, what is included in the documentation?

T (] !;‘)

Yes/MNao

Do your clients give engagement letters?

If the answer to the above question is Yes, what are the contents of the
letter?

If the answer to the above question is No, explain why.
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2. PLANNING
Does the firm carry out audit planning?

If the answer to the above planning is Yes, who is involved in planning?

Does the firm develop and document an overall audit strategy?

If yes, what main factors does the firm consider is developing the audi
istrategy?

{a) -
(b)
{c) .

Does the firm develop and document an audit plan?

If Yes, what does the audit plan include?
(a) x
(b} ---
{c)

Yes/No

Yes/No

Yes/MNo

3. UNDERSTANDING THE ENTITY INCLUDING THE INTERNAL
CONTROL ENVIRONMENT

Droes the firm document the key aspects of understanding the entity and the
control environment?

If yes, what aspects does the firm consider?

Does the firm consider the entity”s information system relevant to financial
reporting?

If Yes, what aspects does the firm consider?

Yes/MNo

YesNo

. RISK ASSESSMENT PROCEDURES
Does the firm carry out risk assessment procedures for all clients?

I[ Mo, how do you approach the audit?

Yes/MNo
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If Yes, what considerations do you make and at what levels do you carry out
risk assessment procedures?

Does the firm determine whether the use of external confirmations is

whether she/he is independent?

mecessary? If Yes, what alternative procedures does the firm carry out when | Yes/No
external confirmations are not been received?

If your assessment on risks reveals that there are several risks, how do you

respond to the risks?

5. INTERNAL AUDIT

Does the firm have clients with an internal audit function? Yes/No.
[f Yes, answer the following questions,

Do you consider the work of the internal auditor

Do you evaluate the competencies of the internal auditor? Feaiia
How do you assess whether the internal auditors work is effective and YesMNo

6. DOCUMENTATION AND AUDIT EVIDENCE

To the best of your understanding, does the auditor document all matters
which are important in providing audit evidence to support the audit opinion?

If Yes, list what you consider as adequate documentation. What must be
documented as per the engagement performance policy of the firm?

@)
(b) -

(c)
'What information must be documented in a standard working paper?
(8) e

(b) ---

Yes No
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(©) e ————

How is reviews of work done by junior stalf conducted?

Where the client has related party transactions, what do you document?

Briefly explain how you document the following.

{a) Fair value measurements

{c) Use of an experts work

7. AUDIT COMPLETION.

'What activities/ procedures does the firm camry out at the completion stage.

[Does the firm perform audit procedures to evaluate whether the overall
presentation of the financial statements, including the related disclosures, are
in accordance with the applicable financial reporting framework?

If Yes, what procedures does the firm follow? Does the firm have guidelines
for financial statements presentation and disclosure?

Does the engagement principal carry out a review of the audit file and discuss
matters with the audit team?

Il Yes, what procedures does the engagement principal perform? Does the
firm have guidelines for review of the audit file?

Yes/No

Yes/MNo

Yes/MNo

3. REPORTING

Does the auditer’s report contain the following basic elements:
= ritle (700.21)
=  addressee (700.22)

* introductory paragraph identifying the financial statements audited

Yes No
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How does the firm communicate audit matters of governance interest,
including: deficiencies in intemal control, fraud, indications that a fraud may
exist or uncorrected misstatements to those charged with governance?

(700.23)
management’s responsibility for the financial statements (700.24-27)
auditor's responsibility (700.28-33)

an auditor’s opinion paragraph containing reference to the financial
framework used to prepare the financial statements {IFRS and the
Kenyan Companies Act) (700.34-37)

other reporting responsibilities (700.38-39)
auditor's signature? (700.40)

date of the auditor's report (700.41)
auditor’s address (town or city) (700.42)

[f the auditor identifies or suspects a fraud has been perpetuate, does he
determine whether there exists a responsibility to report the occurrence or
guspicion to a party outside the entity? The auditor's legal responsibility may
override the duty of confidentiality of client information; does the auditor
consider this fact? Briefly explain.

NOTE:

Attached is a comprehensive summary of the most applicable ISAs for clients of SME
nature. The checklist if tailored to cover each section of an audit and the required
minimun documentation and evidence,

E. CLIENT PROFILE INFORMATION

5.1 REGULATED CLIENTS

Sector Total for The |Per Engagement |Practising Certificate

Practice Partner Number

Banks

Building Societies

[nsurance companics

Savings & Credit Cooperative
Organizations i.e. SACCOS

Retirement Benefit Schemes
and Pension Funds

Total number of regulated
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clients

5.2 Listed Clients and other Clients of Significant Public Interest

Sector Total For The Per Engagement Practising Certificate
Practice Partner MNumber

Banking | sector

| Agricultural sector
Investment sector
Any other sector

Total number of
clients

5.3 Other Clients

Sector Total For The FPer Engagement Practising
Procrice Partner Certificare Number

Private companies
MNon-Governmental
Organizations

Insurance
companies/agencies and
brokers

Mutual Funds
Total number of other
clients
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SECOND SCHEDULE (r.5(2))

PRE-REVIEW FORM
QUALITY REVIEW

PRE-REVIEW INFORMATION FORM

In order to protect the anonymity of your practice you do not need to reveal the name

of your practitioner who has completed this form,

1. Type of practice: -

SOLE PRACTITIONER

Full-time |:| Mo. of offices

Part-time [:] No. of Professional Staff

PARTNERSHIP

No. of Partners D Mo. of offices

No. of Professional Staff I:I

[]
[ ]

[ ]

2. Do you have documented quality control procedures in respect of all engagements

where the attest function is performed? ¥ N

3. Do you have an Internal Quality Review Programme? v N
Give a brief description thereof.

4. Can the Quality Review be conducted at your offices? Y N

3.  Where are your offices situated (Physical location)?

6. Rough estimate of annual hours spent performing attest function assignments

(practitioner and staff) as a percentage of the firm’s annual time.
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7. Client list is to be furnished in respect of all clients of the practice unit, This list
should reflect at least the client’s name, the practitioner responsible for the
assignment, the type of industry in which the client operates, the fee, and the
hours taken to perform the fieldwork and the date latest report was signed for each
of the audit clients. Every client where the attest function is performed must
appear on the list in order for the committee to make a selection from the entire
population,

Type of industry in which each client operates must be provided in order for
the Professional Standards Committee to engage a suitable reviewer,
Examples of types of industry are:

Banking /Financial Services

Construction

Technology, Communications

Engincering

Insurance

Manufacturing

Mining

Professional (e.z. Architects, lawyers, medical practitioners)

Property

Retail

CLIENTS LIST

8. In order to protect the anonymity of your practice you do not need to reveal the
name of your practice or the name of the practitioner who has completed this
form. This table provides the Standard format for presenting information in
tespect of the firm's clients. If the number of clients exceed what is provided for
in the table the firm should adopt the same format in providing client information
ion an additional sheet(s) of paper.

No. [Name of Industry |Practitioner Hours Date the Fees
Client responsible taken in latest audit charge
fieldwork  |report was dKshs
signed
1
2
3

MNB: Please attach a comprehensive client list if the space provided above is

inadequate.

INTERNAL QUALITY CONTROL

Identify your firm’s policies and procedures in respect of quality control, as
envisaged in [SQC | — Quality Control for Firms That Perform Audit and Reviews
of Historical Financial Information, and Other Assurance and Related Services
Engagements. The Standard requires that such policies and procedures be
documented and communicated to the firm's personnel, Please identify in the box
below the manuals, documents or databases that contain such policies and



Kenya Subsidiary Legislation, 2022 975

procedures (e.g. audit manual, quality control manual, risk management manual,
human respurces manual, staff handbook, etc)

In addition, please provide the following information:

Question ISQC| Response

| (Identify the person assigned operational responsibility for the | 9
firm's quality control system.

2 |Please provide a CV of that person. 12
3 |Does your firm obtain, at least annually, written | 23
confirmation of compliance with its policics and procedures
on independence from all personnel required to be

independent by the IFAC Code (1SQC
1, paragraph 23)7

4 |Has a periodic inspection of a seleetion of completed 78
engagements

by partners or staff independent of the engagement teams
beencarried out within the last three years?

3 |If the answer to the question 4 is yes, please stare:

The date of the inspection

Was a report on the inspection produced?

Will that report be available for inspection by the quality

reviewers?
Completed by:
Name: Eegistration
Number:
DSibBBtionT osiesaimmmmmmaiin Signature:

Date:
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THIRD SCHEDULE (r.5(3),(4). 6(d))
QUALITY REVIEW PROCEDURE
PART I: PREAMEBELE

I. This Schedule shall guide the quality review team when conducting guality
assurance reviews in accordance with section 13 (2) (b) of the Act.

2. A quality assurance review shall focus on the procedures, processes and controls
established by firms to ensure that non assurance work and audits comply with
professional standards and meets the requirements of existing applicable laws and
regulations,

3. Work camied out during the course of a quality assurance review will assess and
comment on the quality of assurance or non-assurance work performed by a firm.

4. A quality assurance review shall identify any deficiency in assurance or non-
assurance work, to:

(a} ensure adequate follow-up;

{(b) maximise the value for practitioners and firms by giving them constructive
and practical advice; and

{c) conduct a cost-effective review.
5. A quality assurance review shall contain as part of documentation a work pack
which includes copies of the electronic or other forms, work done and checklists,

as a proof of the review of a member or [irm, as shall be determined by the
Registration Committee from time to time.

6. This Schedule is designed to help quality reviewers reach key decisions on: -
(a) the extent and detail of work to be carried out;
(b} the guality of assurance or non-assurance work reviewed; and
() the degree of compliance shown by a member ar firm.
7. A quality assurance review shall be designed to allow a quality reviewer Lo

excrcise his professional judgement, objectivity, conclusions reached in an
assignment and completion of a work pack.

PART II: OBJECTIVE OF MONITORING

B.  The objective of the monitoring process shall be to:
(a) promote compliance with professional accountancy standards;

{b) support a member or a firm, providing professional accountancy services to
enhance their capacity to provide quality services to their clients;
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{c)

{d)

(e)

(f

(g)

(h)

(i)
G

enhance user confidence in the reliability of audited financial statements
and non-assurance services by a member or firm by ensuring compliance
with accountancy professional standards;

cnhance the status and image of professional accountants while providing
quality accountancy services;

monitor compliance by a member or firm with the Act and these regulations
while discharging his professional accountancy services;

ensure constructive and value adding quality review process to members,
firms and other stakeholders;

ensure that members and firms in practice have put in place measures to
ensure competence and independence is maintained;

provide a mechanism of monitoring the continuous quality improvement in
professional practice within a self-regulatory framework is working;

enhance the regulation of a member or firm in practice; and

ascertain the quality of audit work or non-assurance work carried out by a
member or a firm.

PART III: SCOPE

9. This schedule shall cover work carried out by a member or firm in practice and
shall invelve: -

(a)
(b)
ic)

(d)

all assurance work including public interest entity audits;
all non- assurance work and services related thereto;

framework for review of audit and non-assurance work by a member or a
firm; or

any other work as may be determined by the Registration Committee from
time to time,

PART IV: QUALITY REVIEW TEAM
A, Appointment of review staff

10. The Registration Committee shall deploy or engage reviewers who shall be; -

(a)
(b)

staff of the Institute; or

4 person contracted by Registration Committee to carry out monitoring
work.

L1. Notwithstanding the provisions under paragraph 10 above, the Registration
Committee shall have overall responsibility for competence and professional
conduct of a reviewer,
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12. A reviewer engaged or deployed in paragraph 10 above shall meet the following
requirements: -

()

(b)
(c)
(d)

(e}

)

be a member in good standing of the Institute, a recognized professional
accountancy organization or a recognized professional organization;

possess at least 3 years” experience in accountancy:
demonstrate knowledge of professional standards;

demonstrate knowledge and experience in the industry of engagement
selected for review;

be an expert or possess specialized skills in non-accountancy work to assist
in a review; or

any other qualifications as may be determined by the Registration
Committee from lime to lime.

B. Professional and Ethical Standards

13. A reviewer shall comply with the provisions of the Accountants Act, relevant
standards in accountancy and attendant regulations.

14. Pursuant to paragraph 13 above, a reviewer shall adhere to the following: -

(a)

(b)

(e}

(d)

(&)

®

maintain an acceptable standard of professional conduct in all matters
pertaining to the review;

be free from conflict of interest as pertains to the accountancy practice
under review;

sign a declaration of independence as shall be determined by the
Registration Committee from time to time;

inform the Registration Committee of any instance where his independence
may be compromised;

maintain confidentiality in regard to any matter within their knowledge
when undertaking the review: and

sign a statement of confidentiality as shall be determined by the
Regisiration Committee, to ensure that at any lime no other person has
access to the records, documents or any other material in any form which is
in their possession or under their control by virtue of their being or having
been appointed or having performed or having assisted any other persons in
the performance of the review.

15. The Registration Committee shall put in place mechanisms to ensure that
confidentiality is maintained with respeet to a reviewed member or firm, its
clients and records under the custody of the Registration Commiltee.
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16.

17.

C.

18.

Notwithstanding the provisions of paragraph 15, Registration Committee shall
publicize the outcome of a reviewed member or firm as shall be determined from
time to time by the Registration Committee,

Pursuant to paragraph 15 the Registration Committee shall ensure that:

(a) a reviewer that acts contrary to the Act and these Regulations, shall be
withdrawn from current and future reviews and be subjected to disciplinary
action, if he is a member or firm of the Institute or be debarred if he is a
member of a recognized institution, as shall be communicated by the
Registration Committes:

{b) all the review working papers shall be retained for a period of seven years
or for such a time as shall be provided in any statues or where the matter is
under review by the Disciplinary Committee or a Court of Law following
the conclusion of the review; and

(c) a reviewer shall sign a service level agreement with the Registration
Committee on each assignment to be undertaken, :

Competence

The Registration Commiltee shall provide induction course to a reviewer and any
other person involved in a review in the form of, but not limited to:

(a) induction training to orient reviewers on relevant legislation, policies and
procedures governing reviews;

(b) exposure to relevant publications, journals, periodicals and other relevant
documents on quality review; and

(c) any other form of training deemed necessary as may be determined by the
Registration Committee from time to time.

PART IV: CONDUCT OF REVIEWS

19,

20.

Z1.

A member or a firm in practice shall be subjected to a three-year review cyele and
such reviews shall be designated as routine visits.

The Registration Committee shall develop an annual review schedule for review
of a member or firm in practice or as shall be determined from time to time by the
committee.

Pursuant to paragraph (20) the Registration Committee shall develop operational
manuals to guide the review process,

. The Registration Committee shall determine the annual review schedule taking

into account among others the following: -
(a) the whole population of members or firms in practice
(b} the size, previous reviews and the geographical spread of members or firms

(c) key risk indicators identified from self-review form as set out in the First
Schedule of this regulation
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23. Notwithstanding the provisions of paragraph 19, a firm or member will be
designated for an annual review, if the profile and self-review as set out in First
Schedule indicate that the firm is conducting audits or non-assurance waork that
poses greater risk to the public due to the nature of the clients or if work
performed is below standard.

24. Pursuant to paragraph 23 above, a member or firm providing assurance or non-
assurance services to the following shall be reviewed annually:

(a) companies as defined by the Companies Act, 2015 or listed companies;

(b) all companies or entities with a gross revenue of over Kenya Shillings five
million;

{c) regulated entitics; and
(d) outsourced work by the Auditor General in line with the Public Audit Act,
2015,

25. All follow-up visits to address identified deficiencies shall not form part of the
annual review cycle and the scope of such reviews shall be as determined by
Registration Committee with all attendant costs met by the member or firm under
review,

26. A member or firm under review shall inform the client, in the engagement letter
to the effect that the working papers in connection with the audit or non-assurance
work shall be subject to review by the Registration Committee.

27. (1) A member or firm in practice selected for review shall be required to:

(a) provide the reviewer with unlimited access to records as may be deemed
necessary for the purpose of the review;

(b) provide any information in connection to the review; and

(c) provide any information relating to the client, which may be required for
the purpose of the review.

(2) Where a firm fails to provide any information or document required in the process
of review, the Council may refer the matter to the Disciplinary Committee.

28. Pursuant to section 2 of the Act and this Schedule, the Registration Commitiee
shall request a member or firm to provide the following;

(a) afilled information questionnaire which shall be returned two weeks before
the visit;

(b} & copy of the opening meeting aide memoire; and

{c} a list of documents and records which shall be requested at the visit.

29. Pursuant to paragraph (28) the Registration Commirttee shall:



Kenya Subsidiary Legislation, 2022 981

(a)

(b)

(c)

(d)

(e)

()
(g)

have an entry meeting with the member or firm and provide a brief outline
of the review process from which minutes shall be kept;

identify weaknesses in the assurance and non-assurance process to
recommend the required technical assistance and professional development
to be undertaken by a member or firm in practice; and

have an exit meeting with the member or firm to discuss among others the
initial report subject to the following;

(i} the initial report as shall be determined by the Registration Committes
from time to time provided to the member or firm fourteen days prior
to the exit meeting;

(i) minutes of the exit meeting be taken to the Registration Committee
signed by both parties; and

(iii) 2 member or firm will be required to respond in writing, to any matter
in the initial report within twenty-one days from the date of the exit
meeting to the reviewer:

be required to submit the documents under (c) to the Registration
Committee;

determine the completion of the assignment and issue a review report
within thirty working days on [inalisation of the review in 2 manner as shall
be determined by the Registration Committee from time to time;

design and communicate appropriate remedial actions where necessary: and

rate the firms or members in accordance with a criterion as shall be
determined from time to time.

30. Pursuant to paragraph (29) (g), the Registration Committee shall in accordance
with section (13} (2) (d) of the Act determine the implication of the rating to the
member or firm and the remedial action required or; refer the matter to Council
for further inquiry under section 32 of the Act.
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FOURTH SCHEDULE {r.7{1})
CONDUCT OF INVESTIGATIONS BY THE REGISTRATION COMMITTEE

1. (1) Pursuant to Section 13(3) of the Act, the Registration Committee may
undertake such investigations as it deems appropriate in order to enforce
compliance with the provisions of the Act,

(2} Notwithstanding (1) above, the Registration Committee shall undertake
investigation where, it has reasonable cause to believe, either on its own motion
or a5 a result of a quality review, that —

(a) an individual or firm’s operational practices have violated international
Standards on Quality Management and other relevant local or International
Standards in accountancy;

(b) an individual or firm is operating under a registered name without due
approval and or scope of the licence; and

() an individual or firm has been involved in malpractice and such information
15 in public domain or occasioned by a public complaint.

(3) Pursuant to subparagraph (1) above, where the Registration Commitiee has
reasonable cause to believe, either on its own motion or as a result of a complaint
received from any person, that -

(a} an offence has been committed under this Act: or

(b} 2 licensed or approved person may have engaged in embezzlement, fraud,
misfeasance or other misconduct in connection with its regulated activity:
ar

(c) the manner in which a licensed or approved person has engaged or is
engaging in the regulated activity is not  in the interest of the person's
clients or in the public interest, the Secretary to the Registration Committee
may in writing depute a suitably qualified person to conduct investigations
into the matter on behalf of the Registration Committee.

(4) In conducting investigations under any circumstance in (1) or (2) above, the
Registration Committee shall

(a) appoint an investigator in liaison with other law enforcement agencies:

(b) requisition evidence, examine records and documents prepared or held by,
or likely to be availed to, the individual or firm under investigation; and

{c} present such evidence for proper determination and compilation of the case
for adjudication in the Disciplinary Committee, in Court or to ather law
enforcement agencies as the case may be.

2. The Registration Committee may require any person or firm under investigation

(a} any record or document which contains, or which is likely to contain
information relevant to the investigation under this Schedule;

(b) to produce to the investigator, within such time as shall be prescribed and at
such place #s the investigator may requirc in writing, any record or
document specified by the investigator which is, or may be, relevant to the
investigation, and which is in the possession or under the control of that
person;
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(¢) to give an explanation or further particulars in respect of any record or
document produced under paragraph 2(a) and 2(b) above;

(d} to attend before the investigator at the time and place specified in writing by
the investigator, and to the best of his ability under cath or affirmation
answer any question relating to the matters under investigation as the
investigator may put to him; and

(2] to assist the investigator with the investigation to the best of the person's
ability.
The Registration Committee may obtain such official information as it considers
necessary to fulfil its functions, duties and powers from a person who is not a
member, employee or office holder of the entity or firm or company, within
fourteen days and in doing so, the Registration Committee may —

(a) advise the person in writing of the nature of the information and why it is
needed;

(b) state that the information is required under the Act;
(c) ask for further information where necessary; and
(d) summon the person, if necessary.

For the purposes of obtaining full information, the Registration Committee shall
issue directions to—

(2) acompany where a professional accountant has provided services:

(b) a subsidiary of the company where a professional accountant has provided
services;

{c) a company which is substantially under the control of the same person as
the company where a professional accountant has provided services;

(d) any originator, servicer, trustee, manager, director, auditor or any other
party associated with a records and books of accounts, financial statements
and annual financial reports where a professional accountant has provided
services; or

(e} any party associated with the issue of financial statements and annual
financial reports or as prescribed by any other law, where a professional
accountant has provided services.

(1} For the purposes of exercising or performing the functions under this
Schedule, the Registration Committee shall require 2 firm or company or any
person employed by firm or company where a professional accountant has
provided services —

(a) to produce any official document in the firm's or company's or person's
custody, care or control; and

(b) to provide the Institute with information or an explanation about any official
information, system or asset,

(2) The Institute or the Registration Committee may obtain such official information

as it considers necessary to fulfil its functions, duties and powers from a person
who is not a member, employee or office holder of the firm or company, within
fourteen days and in doing so, the Institute may —
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(a) advise the person in writing of the nature of the information  and why it is
needed;

(b) state that the information is required under the Act;
(c) ask for further information where necessary;
(d) summon the person, if necessary;

(3} Where the information required is not official, then the Registration Committee
will have to apply to the courts to obtain such information.

(4) In cases where the Registration Committee suspects fraud or corvuption, it may
invite the relevant organs for their appropriate action.

(3} Pursuant to Section 13(3) of the Act, production of information shall have effect
notwithstanding —

(a) any law relating to privilege or the public interest with respect to the giving
of information or the production of any accounts, documents, or records
{including in electronic format); or

(b} any contractual duty of confidentiality,

6. Where the information required is not official but requisite for the conduct of its
investigations, then the Registration Committee shall apply to the courts to obtain
such information.

7. Pursuanl to Section 13(2)(N of the Act, in cases whete the Registration
Committee suspects fraud or corruption, it may invite the relevant state organs for
their appropriate action,

8. Pursuant to Section 13(4) of the Act, upon conclusion of an investigation, the
Registration Committee may make recommendations to Council and refer a
matter for disciplinary inquiry under Section 32 of the Act,

Made on the 17th March, 2022.

Chairperson Regisiration and Qualiry Assurance Committee.
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THE ACCOUNTANTS ACT
(No. 15 of 2008)

IM EXERCISE of the powers conferred by section 9 (3) and (4)
of the Accountants Act, 2008 the Council of the Institute of Certified
Fublic Accountants of Kenya makes the following Regulations —

THE ACCOUNTANTS (STANDARDS OF PROFESSIONAL
PRACTICE AND ETHICAL CONDUCT) REGULATIONS, 2022

" PART I -PRELIMINARY

l. These Regulations may be cited as the Accountants
(Standards of Professional Practice and Ethical Conduct) Regulations,
2023,

2. In these Regulations, unless the context otherwise requires

“Act" means the Accountants Act:

“committees” includes subcommitiees, workgroups, work
sireams, steering committees or branch executive committees;

“Council” has the meaning assigned to it under section 2 of the
Act;

"Continuous Professional Development Program” means the
continuous maintenance, development and enhancement of the
professional and personal skills, of Certified Public Accountants o
enable the execution of professional and technical duties:

“Disciplinary Committee” has the meaning assigned to it under
section 2 of the Act;

“firm” has the meaning assigned to it under section 2 of the Act:

“Institute”™ has the meaning assigned to it under section 2 of the
Act.

“member” means a person who is registered with the Institute in
accordance with sections 4 and 24 of the Act;

"member in zood standing," means a member of the Institute who
has attained the requirements of the Institute’s continuous professional
development program, paid the applicable fees and subscriptions and
has no pending disciplinary case before the Disciplinary Committee;
and

“Registration Committee’ means the Registration and Quality
Assurance Committee established under section 13 of the Act,

3. The objects and purpose of these Regulations shall be to

provide for the means of administering the Act by the Council with
respect (o —

(a) matters affecting the operations of the Institute and practice
by members of the Institute; and

(b} setting standards of professional practice and ethical
conduct.

Ciltiun.

Interprenurion.

Mo, 15 of 2008

Chjects and purpose.
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PART II: PROFESSIONAL AWARDS OF THE INSTITUTE

4. (1) The conferment of Fellowship and Honorary Fellowship by
the Council pursuant to sections 4 and 6 of the Act shall be as set out in
the First Schedule to these Regulations.

(2) The Council may revise the First Schedule with the approval

of the Cabinet Secretary.

PART III: PROFESSIONAL STANDARDS OF PRACTICE BY
MEMBERS

5. (1) Every member shall comply with the standards of
practice of the accounting profession and guidelines on ethical behavior
set out in the Second Schedule.

(2) The Council may revise the Second Schedule with the
approval of the Cabinet Secretary.

6. (1) A member shall comply with the standards of
professional accountancy practice, including accounting and auditing
standards, as issued by the International Pederation of Accountants or
any other applicable regulatory or international standards,

{2} Pursuant to section 9(3) -of the Adt, such standards of
professional practice shall include —

(a) Standards on Continuing Professional Development as set
out in the Third Schedule; :

(b} Accountancy Practice Notes as set out in the Fourth
Schedule;

(c) Guidelines on Ethical Marketing and Advertising for
Professional Accountants as set out in the Fifth Schedule;
and

(d} any other standards made by the Council from time to time
with the approval of the Cahinet Secretary by Notice in th
Gazette, :

(3) The Council may revise the Third Schedule with the approval
of the Cabinet Secretary.

7. (1) The Council shall maintain and improve the technical

skills and abilities of the members of the Institute, through continuing
prafessional development.

(2) Mot later than three months after each year, a professional
accountant shall furnish the Institute with information on his or her
continuing professional development activities for the preceding year,

(3) Where a professional accountant fails to comply with this
regulation, he or she shall be required to comply in the subsequent
calendar year.

(4) A professional accountant who is a member of the Institute
and has attained the statutory retirement age —

Conferment uf
Fellowship nnd
Hanorery
Fellowship.

Professionnl ethics.

Standurds of
professional
ueeaunianey proctice
including accouming
and uisditing
standards,

Cuntinums
Professionu]
Development,
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{a) shall if he continues to practise as a professional accountant,
meet all the requirements of professional practice; and

{(b) does not continue to practise as a professional accountant, if

he does not meet the requirements set out by the Council in
order to remain in the register.

(3) A member who fails to comply with this regulation shall be
“deemed guilty of professional misconduct as prescribed under section
30 (1) (h) of the Act and shall be liable to disciplinary action,

B. (1) Pursuant to regulation & (2} (b); the following shall guide
Practice Review Standards, —

{a) the name of the practicing firm shall be approved by the
Council prior to submission to the Registrar of Companies
for registration;

(b} & member in practice shall sign on an assurance engagement
or any other engagement in his or her own name on behalf of
the firm and provide his or her Institute membership number
and practice license number, whether they are a sole
proprietorship or a partnership,

(2} Notwithstanding sub regulation (1), a member in practice may
sign using the name of the firm provided the name of the person
signing is indicated in a prominent place below the signature,

(3) An individual partner and firm shall be issued with a
praciicing certificate and licence issued by the Institute to practice
accountancy in accordance with the Act and Regulations.

(4) A member in practice who is suspended pursuant to a
disciplinary process under the Act and Regulations shall hand aver the
activities of the firm to an interim manager approved by the Institute
for the period of suspension in the case of a sole practitioner or to the
other- paitners where there is more than one partner, as may be
determined by the Council,

(S)A member in practice shall be required to register all the
branches of the firm with the Institute.

{6) The resident person in charge of the branch shall be required
to be a full member of the Institute.

(7) The firm shall provide to the Institute, the details of the

partner responsible for the quality of the work done at any of its
branches.

(8) The Council shall from time to time determine, how any other

category of the accountancy practice shall sign off their professional
wark as set out in the Fourth Schedule,

9. A member of the Institute shall observe and apply the
Guidelines on Ethical Marketing and Advertising for Professional
Accountants as set out in the Fifth Schedule,

10. (1) Where a dispute arises relating to the rights of 2 member
against any other member, the Council, committees. committee

Guldelines on
Peactive Review.

Ethical murketing
and publicity in the
accaunting
prefession.

Dispute resolinien.
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members, but excluding disciplinary proceedings for professional
misconduct under section 30 of the Act; the aggrieved party shall refer
the dispute in writing to the Secretary to the Council.

(2) Where the dispute involves the Secretary to the Council, the
aggrieved party shall refer the dispute to the Chairman.

{3) Where the dispute involves the Chairman, the aggrieved
party shall refer the dispute to the Secretary to the Couneil,

(47 The Secretary to the Council or Chairman shall notify the
relevant parties of the dispute within seven days of such referral and
invite the parties to make attempts to reach an amicable settlement by
negotiation, conciliation or mediation. '

(3) Where a dispute has been referred to the Council and the
dispute cannot be resolved within six months, the Chairman or the
Secretary to the Council shall, within fourteen days submit the dispute
to -arbitration through the Chartered Institute of Arbitrators, Kenya
Chapter or the Nairobi Centre for International Arbitration.

(6) Where a dispute has been referred for arbitration and the
dispute cannot be resolved within six months, the aggrieved parties
may seek legal redress through the Court.

PART IV - MEETINGS OF THE INSTITUTE

11. (1) Pursuant to section 9 (4) of the Act. the meetings of the
Institute shall be conducted as follows —

{a) the conduct of meetings of the Institute shall be in °

accordance with the First Schedule of the Act and as set out
in the Sixth Schedule; and

(b) the conduct of meetings of the Council shall be in
accordance with the Second Schedule of the Act and as set
out in the Seventh Schedule.

(2) A meeting of the Institute or Council may be held physically,
virtually or a combination of both, as may be determined by the
Council from time to time,

Conduct af meetings
of the Institute and
Councll.
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FIRST SCHEDULE [r.d4]

GUIDELINES FOR THE AWARD OF FELLOWSHIPS
PREAMBLE

Achieving fellowship is a significant milestone in a member's professional and
career journey. [t demonstrates tc employers and business associates that the
member has extensive experience and has made a substantiated long-term
commitment to professionalism and ethics,

The Institute shall mark this achievement by issuing Commendation or
Fellowship  Certificates, which shall be awarded at a special meeting of the
Institute or any other meeting that Council may decide from time to time.

For the purpose of these Guidelines, these awards will be in recognition of
outstanding achievements in promoting  accountancy . and governance.
“Outstanding achievement” will be defined as something accomplished,

- especially by superior ability, special effort, great courage, or a great or heroic

deed in the context of promotion of accountancy and good governance.

These must be acts and related achievements outside one's expected roles and
shall be judged based on and not limited to —

(4) the faet that the achievement was not expected as part of the awardees
assigned roles;

(b) the impact is far reaching at global or continent or country-level; and

(¢} the achievement is comparable to not more than the top three best similar
achievements in the cconomy, industry or industry sector.

The role of the Nominations Committee shall be to debate and benchmark the
cited achievements against the best similar achievements in the economy,
industry or industry sector and muke recommendations to the Council based on
the three aspects set out in paragraph 4(a).(b) and (c). #

GUIDELINES AND REQUIREMENTS FOR THE AWARD OF FELLOWSHIP

The FCPA designation is the highest honour that the Institute can bestow on its
members in recognition of their immense contributions to the profession. In’
tecognition of the services and contributions to the profession and the Country,
the Council at its discretion may admit such members as fellows of the Institute.

To qualify for this award a member must —

{a) have published at least ten peer reviewed articles in a reputable
international accountancy journal or an author of at lesst a book in
accountancy and taught accountancy at CPA level or degree level for at
least ten years in which case the last academic institution where the
member taught in shall write a confidential account of the conduct and
performance of the member in a prescribed format and have supervised
ten PhD students to completion of their research in Accountancy:

(b} have experience in public practice for at least twenty years, ten of which
must have been as a director or partner and committed at least cumulative
one hundred hours in any of the following Institute activities —
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{e)

{d)

(e}

(f)

(g)
(h)

{i)

)}

(i) training;

(i) Audit Quality Reviews;

(iii) specific task forces;

(iv) responding to exposure drafts or consultation papers,

have passed Audit Quality Reviews for three review cycles and served in
Council Committees for six years cumulatively;

have at least twenty years progressive experience in public sector, ten of
which must have been up to senior management level, served in Council
Committees for six years cumulatively or served two terms in the Couneil
and committed cumulatively one hundred hours in any of the following
Institute activities — R

(i) rtraining;
(i1} Audit Quality Reviews;
(iii) specific task forces,

have exposure drafts or consultation papers, progressive experience in
public sector up to senior management level for twenty years, served in
Council Committees for six years cumulatively or served two terms in the
Council and committed cumulatively one hundred hours in any of the
following Institute activities —

(i) training;

(ii) Audit Quality Reviews;

{iii) specific task forces;

(iv) responding to exposure drafts or consultation papers.

have served in Council Committees for eight years cumulatively and twa
terms in the Council provided that the time served in the Council does not
count in the Council committee service and committed cumulatively one
hundred hours in any of the following Institute activities —

(i) rraining,

(ii) Audit Quality Reviews,

(iti) specific task forces,

{iv) responding to exposure drafts or consultation papers;
have served as the Institute Chairman for a full term;

have been officially recognized or awarded for exemplary service or
contribution to the profession by the International Federation of
Accountants or Pan African Federation of Accountants;

have made outstanding contribution to the country that promotes
governance, accountability, accountancy, public service, innovation or
business over a period of ten years.

have been a member of the Institute in good standing for at least ten
consecutive years; or
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C.

9.

10

12,

(k} -have received commendation not less than two years prior o the date of
consideration for fellowship; and

(1} comply with Chapter Six of the Cdnstil:uuon,

GUIDELINES AND REQUIREMENTS FOR THE AWARD OF
COMMENDATIONS

In recognition of the members' services and contributions to the Institute, the

Council at its discretion may’ recognize such members by awarding them ..
commendations.

To qualify for this award, ane must be a member of the Institute in good standing
for five continuous years and —

{#]  demonstrate exemplary service to the Institute such as —
(i)  serving in Council committees or task forces for two complete terms;
(if)  serving in the branch executive committee for six YEars;
(iii) serving as branch chairman for onc term:
(iv) serving in the Council for one term;

(v} provided three hundred hours of training to the Institure over a period
of five years with an aggregate score of seventy percent; or

{vi} published five articles in a relevant field in a reputable journal or the
Accountant Journal;

{(b)  served as an employee of the Institute for at least six years, two of which
must include provision of suppart to the Council directly, the committees or
demonstrated commitment of at least cumulatively two hundred hours in
any of the following Council activities —

(i) training;

(it} Audit Quality Reviews;

(iii} specific task forces;

(iv) responding to exposure drafis or consultation papers.
A member may receive an additional commendation if —

(i) three years have elapsed since the last award:

(ify he or she meets the requirements for commendation and the

achievement is different from that considered in awarding the
previous commendation; and -

(iii} he or she Enmplics with Chapter Six of the Constitution,
HOMNORARY FELLOWSHIP AWARDS

- Section 6 of the Accountants Act stipulates that where the Council considers that

4 person, not being a member of the Institute has rendered special services to the

[nstitute or the accountancy profession, the Council may invite such & person to
become an Honorary Fellow of the Institute.

An Honorary Fellow shall not be a member of the Institute.
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13,

14,

18.

15.

20.
21.

t

=]
[E% ]

An award of the Honorary Fellowship of the Institute shall serve to —

{a} recognize support for the Institute’s mission and the profession in general by
non-CPA professionals;

(b) encourage support to the Institute and professional accountancy in form of
research, publication and authorship, funding, advocacy, knowledge transfer;
and

{c) promote international recognition and brand equity through brand
ambassadorship.

The Council may grant the award of an honorary CPA credential to a person other
than a2 member of the Institute,

. The purpose of the honorary award will be to recognize individuals of distinction

who have made a significant contribution to the Institute, the country, or the
public in advancing the accountancy profession.

. The award is to recognize the individual and enhance the reputation of the

[nstitute,

. The awardee for the Honorary Fellowship shall use the “HCPA" designation

before his name which indicates “the Honorary aspect (H)" and “he CPA brand"”,

Nominations and background checks for the nominees shall be carried out with
utrmost confidentiality and the nominee shall only be notified upon successful
nomination.

The general criteria for the conferment of an Honorary CPA (HCPA) shall be
exceptional contribution to the accounting profession demonstrated by
outstanding leadership or service to the Institute or the profession.

The awardee is expected to maintain a continuing association with the Institute.
A person may be awarded an Honorary CPA for —
{a) outstanding leadership and mentorship;

(b} exceptional distinction in advancing governance, accountability and integrity
that adds value and enhances the recognition of the accountancy profession;

{c) outstanding service to the Institute;

{d) outstanding service to the profession, Institute or the public extending over a
long period;

(e} outstanding contribution to the advancement of the profession or activities of
the Institute; and

(F) outstanding public service in support of the Institute's mandate,

PROCESS OF AWARDING COMMENDATIONS, FELLOWSHIPS AND
HONORARY AWARDS

. At the discretion of the Couneil, the Council through the Nominations Committee,

will call for nominations in a prescribed format from members of the Institute
interested in being awarded or nominating other members to be awarded either a

fellowship, commendation or honorary fellowship within a prescribed period of
time.
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23. The Nominations Commitee shall consider the applications and make
recommendations to the Council for award,

F. WITHDRAWAL OF FELLOWSHIPS, COMMENDATIO NS  AND
HONORARY AWARDS:

Basis for withdrawal of Fellowships, Commendations and Honorary Awards

24. The Council may at its discretion withdraw the Féliawshjps, Commendations or
Honorary Awards awarded to the members of the Institute or non-member for an
Honorary Award as it may deem fit, if such a person —

(@) has been found guilty of an act of professional misconduct in aceordance
with the provisions of the Accountant's Act, By-Laws, and International
Accounting Standards; or

(b} has been convicted of an offence and sentenced 1o imprisonment for a term of
six months or more without or without the option of a-fine; or

(¢} has been convicted of an offence involving corruption, dishonesty, or abuse
of office; or

(€} has been adjudged bankrupt or has entered onto a composition of scheme of
arrangement with his creditors; or

(e} conducts himself in any manner that brings disrepute to the profession or the
Institute; or

(f) ceases to be a member of the Institute by a provision of the Accountants Act.

Procedural Due Process and withdrawal of Fellowship, Commendations and Honorary
CPa

25. (1) In conformity with due process. the withdrawal of Fellowships,
Commendations and Honorary Awards shall be carried out in such a manner that
the Member or Honorary Member shall not be denied his or her legal rights in
accordance with the right to a fair hearing.

(2) These rights shall include, but are not limited to —
(a) the right to an unbiased trial;
(b} the right to be given notice of the proposed trial and the reason for it
{c) the right of the individual to be aware of evidence against him or her;
{d} the right to present evidence and call witnesses; and
(e} the right to be represented by counsel.

{3) The Council or the designated Committee of the Council shal upon collection and

evaluation of factual evidence, notify the Member or Honorary Members of the
facts.

(4) The decision of the Committee shall be communicated to the Couneil and the
Council may where it deems fit, adopt the recommendations of the Committee.

(3) The Member or Honarary Members shall then be notified of the decision of the
Council through the Secretary to the Council,

G. APPEALS

26. Where due process has been completed, a Member or Honorary Member, shall be

notified of the intent to withdraw the Fellowship, Commendation or Honorary
Award, :
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27. The notice shall include the reasons for withdrawal,

28.
29,

30.

31.

32,

33.

34,

35.

The withdrawal shall not be become effective until all appeals are exhausted.

If 2 Member or Honorary Member decides to appeal the decision, an Appeals
Committee shall be established by the Council.

The Appeals Committee shall review the matter within thirty days of receipt of
the appeal.

The Appeals Committee shall communicate its decision to the Council upon
completion of the hearing of the appeal which may —

(a) uphold the decision of the Council to withdraw the Award; or
(b) reinstate the awatd.

The decision of the Appeals Committee shal] be communicated to the Council and
the recommendation adopted by the Council.

Where the Council decides to withdraw the award, the Council shall autherize the
Chief Executive Officer of the Institute to notify members and the public through
media of nationwide circulation that the Member or Honorary Fellow has been
stripped of the award,

The records of these proceedings and the decision shall be kept in safe custody
dnd the member’s records in the Institute’s databases and mailing lists shall be
amended accordingly.

REVIEW AND AMENDMENTS

These Guidelines shall be reviewed every two years or at any other time as may
be deemed fit by the Council.
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SECOND SCHEDULE (5]

STANDARDS OF PROFESSIONAL ACCOUNTANCY PRACTICE AMND ETHICAL

CONDUCT

PART I: GENERAL APFLICATION OF THE CODE

The Code of Ethics for Professional Accountants includes provisions as
prescribed by the International Federation of Accountants through the
International Ethies Standards Board for Accountants together with specific
requirements under the Kenyan context, -

2. A member body of International Federation of Accountants or firm may not apply
less stringent standards than those stated in that Code.

3. A member of the Institute is guilty of professional misconduct if such member
commits any offence under section 30 (1).

4. The observance of this Code complies with the provision of that section,

5. The Council shall inguire into apparent failure by a-member to observe the ethical
requirements and may refer the matter to the Disciplinary Committee in
accordance with section 32(1) of the Accountants Act,

6. The Disciplinary Committee shall after inquiry make recommendations 1o the
Council on the action to be taken against the member in accordance with section
33 of the Act.

A. FUNDAMENTAL PRINCIPLES

7. A professional accountant is required to comply with the following fundamental
principles —

lssue Principles or Values

Integrity A professional accountant should be straightforward and honest in all
professional and business relationships.

Ohbjectivity A professional accountant should not allow bias, conflict of interest
or undue influence of others to override professional or business
judgments,

Professional A professional accountant has a continuing duty to maintain

Competence  and|professional knowledge and skill at the level required to ensure that a

Due Care client or employer receives competent professional service based on
current developments in practice, legislation and technigues.

A professional accountant shall act diligently and in accordance with|
applicable technical and professional standards when providing|
professional services,

Confidentiality  |A professional accountant shall respect the confidentiality of]
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Issue

Principles or Values

information acquired as a result of professional and business
relationships and should not disclose any such information to third
parties without proper and specific authority unless there is a legal o
professional right or duty to disclose.

Confidential information acquired as a result of professional and
business relationships should not be used for the personal advantage
of the professional accountant or third parties,

Professional A professional accountant should comply with relevant laws and

Behavior

regulations and should avoid any action that discredits the profession.

B. THREATS AND SAFEGUARDS

8.

{1) Compliance with the fundamental principles may potentially be threatened by
a broad range of circumstances.

(2) Threats fall into the following categories —

1.

(a)
(b

(c)

(d)

(e

self-interest threats which may occur as a result of the financial or other
interests of a professional accountant or of an immediate or close family;

self-review threats, which may occur when a previous judgment needs to be
revaluated by the professional accountant responsible for that judgment; ~

advocacy threats, which may oecur when a professional accountant promotes
4 position or opinion to the point that subsequent objectivity may be
compromised;

familiarity threats, which may occur when, because of a close relationship, a
professional accountant becomes too sympathetic to the interests of others;
and

intimidation threats, which may occur when a professional accountant may be
deterred from acting objectively by threats, actual or perceived.

SAFEGUARDS

Safeguards that may eliminate or reduce such threats to an acceptable level are
categorized into two —

{a)
(b)

safeguards created by the profession, legislation or regulation; and

safeguards in the work environment,

ETHICAL CONFLICT RESOLUTION

. In evaluating compliance with the fundamental principles, a professional

accountant may be required to resolve a conflict in the application of fundamental
principles.

When initiating either a formal or informal conflict, a professional accountant
should be able to identify —

(a)
(k)

relevant facts;

ethical issues involved;
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{c} fundamentzal principles related 1o the matter in question;
{d) established internal procedures; and

{e} alternative courses of action.

PART B: PROFESSIONAL ACCOUNTANTS IN PUBLIC PRACTICE OR
LICENSED PROFESSIONAL ACCOUNTANTS AND EIRMS

12,

13.

16,

14,

This Part of the Schedule illustrates how the coneeptual framework is to be
applied by professional accountants in public practice.

A professional accountant in public practice shall not engage in any business,
occupation or activity that impairs or might impair integrity, objectivity ar the
good reputation of the profession.

THREATS AND SAFEGUARDS

. Threats can be categorized into —

{a) self-interest;
(b} self-review;
{c) advocacy;

(d) Familiavity: and

(&) intimidation.

. The nature and significance of the threats may differ depending on whether they

arise in relation to the provision of scrvices to a financial statement audit client, 4
no- financial statement audit assurance client or a non- assurance client,

Safeguards that may eliminate or reduce threats to an acceptable level fall into
two broad categories —

(a) safeguards created by the profession, legislation or regulation: and
(k) safeguards in the work environment.

. In the work environment. the relevant safeguards will vary depending on the

circumstances for instance work cnvironment safeguards comprise firm-wide
safeguards and engagement specific safeguards.

. A professional accountant in public practice shall exercise judgment to determine

how to best deal with an identified threat,

In exercising this judgment, a professional accountant in public practice should
consider what a reasonable and informed third party, having knowledge of all
relevant information, including the significance of the threat and the safeguards
applied, would reasonably conclude to be acceptable.

- This consideration will be affected by matters such as the significance of the

threat, the nature of the engagement and the structure of the firm.
PROFESSIONAL APPOINTMENT

. Client Acceptance —
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4y

2)

(3

(2)

(3)

23

Before accepting a new client relationship, a professional accountant in public
practice shall consider whether acceptance would create any threats to compliance
with the fundamental principles.

Potential threats to integrity or professional behaviour may be created from, for
example, questionable issues associated with the client (its owners, management
and activities).

Appropriate safeguards may include obtaining knowledge and understanding of
the client, its owners, managers and those responsible for its governance and
business activities, or securing the client’s commitment to improve corporate
governance practices or internal controls.

CONFLICTS OF INTEREST

2. [1}A professional accountant in public practice shall take reasonable steps to

identify circumstances that could pose a conflict of interest,

Such circumstances may give rise to threats to compliance with the fundamental
principles for instance, a threat to objectivity may be created when a professional
accountant in public practice competes directly with a client or has a joint venture
or similar arrangement with a major competitor of a client and thereafter evaluate
any threats that may rise.

Depending therefore on the circumstances giving rise the conflict, safeguards
should ordinarily include the professional accountant in public practice —

(a} notifying the client of the firm's business interest or activities that may
represent a conflict of interest, and obtaining their consent to act in such
circumstances; or

(b) notifying all known relevant parties that the professional accountant in
public practice is acting for two or more parties in respect of a matter where
their respective interests are in conflict, and obtaining their consent to so
act; or

{c) notifying the client that the professional accountant in public practice does
not act exclusively for any one client in the provision of proposed services
for example, in a particular market sector or with respect to a specific
service and obtaining their consent to so act. '

Where a conflict of interest poses a threat to one or more of the fundamental
principles, including objectivity, confidentiality or professional behaviour that
cannot be eliminated or reduced to an acceptable level through the application of
safeguards, the professional accountant in public practice should conclude that it
is nat appropriste to accept a specific engagement or that resignation from one or

- more conflicting engagements is required,

SECOND OPINIONS

. Oceurs in a situation where a professional accountant in public practice is asked

te provide a second opinion on the application of accounting, auditing, reporting
or other standards or principles to specific circumstances or transactions by or on
behalf of a company or an entity that is not an existing client which may give rise
to threats to compliance with the fundamental principles.
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28.

29.

3.

1.

33;

34,

33,

- The significance of the threat in this case will depend on the circumstances of the

request and all the other available facts and assumptions relevant to the expression
of a professional judgment.

FEES AND OTHER TYPES OF REMUNERATION

- When entering into negotiations regarding professional services, a professional

accountant in public practice may quote a fee that he or she desms appropriale.

- A professional accountant in public practice who quotes a fee lower than another

is not unethical but there may be threats to compliance with the fundamental
principles arising from the level of fees quoted for instance, a self interest threat
to professional competence and due care is created if the fee quoted is so low that
it may be difficult to perform the engagement in accordance with applicable
technical and professional standards for that price.

The significance of the threats will depend on factors such as the level of fee
quoted and the services to which it applies.

In view of these potential threats, safeguards should be considered and applied as
necessary to eliminate them or reduce them to an acceptable level.

Safeguards that may be adopted include —

(#) making the client awure of the terms of the engagement and, in particular, the
basis on which fees are charged and which services are covered by the quated
tee;

(b} assigning appropriate time and qualified staff to the task.

A professional accountant in public practice may also pay a referral fee to abtain a
client, for example, where the client continues as a client of another professional

accountant in public practice but requires specialist services not offered by the
existing accountant.

- The payment of such a referral fee may also create a self-interest threat to

objectivity and professional competence and due care.

A professional accountant in public practice shall not pay or receive a referral fee
or commission, unless the professional accountant in public practice has

established safeguards to eliminate the threats or reduce them to an acceptable
level.

Such safeguards may include —

(a) disclosing to the client any arrangements to pay a referral fee to another
professional accountant for the work referred;

(b) disclosing to the client any arrangements to receive a referral fee for referring
the client to another professional accountant in public practice;

{c} obtaining advance agreement from the client for commission arrangements in
connection with the sale by a third party of goods or services to the client,

MARKETING PROFESSIONAL SERVICES

When a professional accountant in public practice solicits new work through
advertising or other forms of marketing, there may be potential threats to
compliance with the fundamental principles.
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6.

3.

38,

39.

40.

41.

43,

A professional accountant in public practice should not bring the profession into
disrepute when marketing professional services.

The professional accountant in public practice shall be honest and truthful and
shall not —

(a) make exaggerated claims for services offers, qualifications possessed or
experience gained; or

(b} make disparaging references to unsubstantiated comparisons to the work of
another.

If the professional accountant in public practice is in doubt whether a proposed
form of advertising or marketing is appropriate, the professional accountant in
public practice should consult with the relevant professional body.

CUSTODY OF CLIENT ASSETS

A professional accountant in public practice shall not assume custody of client
monies or other assets unless permitted to do so by law and, if so, in compliance
with any additional legal duties imposed on a professional accountant in public
practice holding such assets.

The holding of client assets creates threats to compliance with the fundamental
principles for instunce there is 4 self-interest threat to professional behaviour and
may be a self-interest threat to objectivity arising from holding client assets.

To safeguard against such threats, a professional accountant in public practice
entrusted with money or other assets belonging to others shall —

{a) keep such assets separately from personal or firm assets;
{b) use such assets only for the purpose for which they are intended;

{c) at all tinies, be ready to account for those assets, and any income, dividends
or gains generated, to any persons entitled to such accounting; and

{d) comply with all relevant laws and regulations relevant to the holding of and
accounting for such assets.

OBIECTIVITY-ALL SERVICES

. A professional accountant in public practice shall when providing any
professional services consider whether there are threats to compliance with the

fundamental principle of objectivity resulting from having interests in, or
relationships with, a client or directors, officers or employees.

A professional accountant in public practice shall evaluate the significance of
identified threats and, if they are other than clearly insignificant, safeguards shall
be considered and applied as necessary to eliminate them or reduce them to an
acceptable level,

. 3uch safeguards may include —

{a) withdrawing from the engagement team;

(b) supervisory procedures,
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45.

47,

48.

49,

50,

al.

53.

34,

{c} terminating the financial or business relationship giving rise to the threar;
(d) discussing the issue with higher levels of management within the firm;
(¢) discussing the issue with those charged with povernance of the client,
INDEPENDENCE-ASSURANCE ENGAGEMENTS

In the case of an assurance engagement, it is in the public interest and, therefore,
required by the Code of Ethics, that members of assurance teams, firms and, when
applicable. network firms be independent of assurance clients.

Assurance engagements are designed to enhance intended users' degree of

confidence about the outcome of the evaluation or measurement of a subject
matter against criteria, .

The International Framework for Assurance Engagements (the Assurance
Framework) issued by the International Auditing and Assurance Standards Board
describes the elements and objectives of an assurance engagement and identifies
engagements to which International Standards on Auditing ([SAs), International
Stendards on Review Engagements (ISREs) and International Standards on
Assurance Engagements (ISAEs) apply.

For a description of the elements and objectives of an assurance engagement
reference shall be made to the Assurance Framework.

OBJECTIVE AND STRUCTURE

The objective of this section is to assist firms and members of assurance teams in

() identifying threats to independence:
{(b) evaluating whether these threats are clearly insignificant; and

{c) in cases when the threats are not clearly insignificant, identifying and

applying appropriate safeguards to eliminate or reduce the threats to an
acceptable level,

It is important to consider what a reasonable and informed third party having
knowledge of all relevant information: including safeguards applied would
reasonably conclude to be unacceptable,

In situations when no safeguards are available to reduce the threat to an
acceptable level, the only possible actions are to compromise, eliminate the
Aactivities or interest creating the threat, or to refuse to accept or continue the
assurance engagement.

2. When threats to independence that are not clearly insignificant are identified, and

the firm decides to accept or continue the assurance engagement, the decision
shall be documented.

The documentation shall include a description of the threats identified and the
safeguards applied to eliminate or reduce the threats to an acceptable level,

Firms should ecstablish policies and procedures relating to  independence,

communications with audit committees or others charged with governance of the
client,
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33,

56.

51.

5B.

59.

60.

61,

62.

In the case of the financial statement audit of listed entities, the firm shall
communicate orally and in writing at least annually, all relationships and other
matters between the firm, network firms and the financial statement audit client
that in the firm's professional judgment may reasonably be thought to bear on
independence. ;

PROVISIONS APPFLICABLE TO ALL ASSURANCE CLIENTS

If a member of the assurance team. or their immediate family member, has a
direct financial interest, or a material indirect financial interest, in the assurance
client, the self-interest threat created would be so significant that the only
safeguards available to eliminate the threat or reduce it to an acceptable level
would be o —

(2) dispose of the direct financial interest prior to the individual becoming a
member of the assurance team;

(b) dispose of the indirect financial interest in total:

(c) dispose of a sufficient amount of it so that the remaining interest is no lopger
material prior to the individual becoming a member of the assurance team; or

{d) remove the member of the assurance team from the assurance engagement,

PROVISIONS APPLICABLE TO FINANCIAL STATEMENT AUDIT
CLIENTS

If a firm, or a network firm, has a direct financial interest in a financial statement
audit client of the firm the self-interest threat created would be so significant no
safeguard could reduce the threat to an acceptable level,

Consequently, the disposal of the financial interest would be the only action
appropriate to permit the firm to perform the engagement.

PROVISIONS AFPPLICABLE TO NON-FINANCIAL STATEMENT AUDIT
ASSURANCE CLIENTS

If a firm has a direct financial interest in an assurance client that is not a financial
statement audit client the self-interest threat created would be so significant no
safeguard could reduce the threat to an acceptable level,

Consequently, disposal of the financial interest would be the only action
appropriate to permit the firm to perform the engagement.

FEES AND PRICING FEES-RELATIVE

When the fees generated by an assurance client represents a large proportion of a
firm's total fees, the dependence total on that client or client group and concern
about the possibility of losing the client may create a self-interest threat.

The significance of the threat will depend upon on; the structure of the firm and
whether the firm is well established or newly created. Such safeguards for the
threats might include —

{(a) discussing the extent and nature of fees charged with the audit committee, or
others charged with governance;

(b) taking steps to reduce dependency on the client;

(c) external quality control reviews; and



1004 Kenya Subsidiary Legislation, 2022

{d) consulting a third party, such as a professional regulatory body or another
professional accountant,

PART [I: PROFESSIONAL ACCOUNTANTS IN BUSINESS OR
PROFESSIONAL ACCOUNTANTS IN COMMERCE AND INDUSTRY,
EMPLOYMENT AND PUBLIC SECTORS

63. This Part provides how the conceptual framework is applied by professional
accountants in business.

64. A professional accountant in business has a responsibility to further the legitimate

aims of their employing organization.
65. This Code does not seek to hinder a professional accountant in business from
properly fulfilling that responsibility but considers circumstances in which

conflicts may be created with the absolute duty to comply with the fundamental
principles,

66. Members in industy, employment, private and public sectors are required to
comply with the provisions of the Act including the fundamental principles set out
in this Schedule.

A. THREATS AND SAFEGUARDS

67. Compliance with the fundamental principles may potentially be threatened by a

broad range of circumstances,
8. The threats fall into the following categories —
(a) Self-interest:
(b) Self-review;
(¢} Advocacy;
{d} Familiarity; and
(e} Intimidation.

60, Bafeguards that may eliminate or reduce to an acceptable level the threats faced
by professional aceountants in business fall into two broad categories —
{a) Safeguards created by the profession;
(b} legislation or regulation; and .
{c) safeguards in the work environment,

B. POTENTIAL CONFLICTS

70. A professional accountant in business has a professional obligation to comply
with the fundamental principles.

71. There may be times, however, when their responsibilities to an employing
organization and the professional obligations to comply with the fundamental
principles are in conflict.

12, Ocdinarily, a professional accountant in business should support the legitimate

and ethical objectives established by the employer and the rules and procedures in
support of those objectives,
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73,

74,

75.
76,

T

8.

79.

80.

Bl.

a4,

Mevertheless, where compliance with the fundamental principles is threatened, a
professional accountant in  business must consider a response to the
circumstances,

PREPARATION AND REPORTING OF INFORMATION

Professional accountants in business are often involved in the preparation and
reporting of information that may either be made public or used by others inside
or outside the employing organization.

Such information may include financial or management information,

A professional accountant in business should prepare or present such information
fairly, honestly and in accordance with relevant professional standards so that the
information will be understood in its context,

A member in industry, employment, private and public sectors shall prepare and
present any financial information fully, honestly, professionally and in accordance
with the relevant professional standards as jssued and implemented by the
Institute or other statutory body from time to time.

A member in industry, employment, private and public sectors shall —

{a) assist the employer to maintain all financial and non-financial information in
4 manner that describes clearly the true nature of business transaction, assets,
liabilities; and

(b) record entries jn a timely and proper manner as required by law and

professional standards as issued and implemented by the Institute or other
statutory body from time to time.

Threats to compliance with the fundamental principles may be ereated where a
professional accountant in business may be pressured to become associated with
misleading information or to become associated with misleading information
through the actions of others. The significance of these threats will depend on
factors such as the source of the pressure and the degree to which the information
is. or may be, misleading.

INDUCEMENTS

A member in industry, employment, private and public sectors shall not receive
an inducement in an attemprt to unduly influence actions or decisions. encourage
illegal or dishonest behavior or illegally obtain confidential information,

If there are circumstances that threaten a member in industry, employment,
private and public sectors to be involved in receiving inducements, such member
shall immediately report to higher levels of management or those in charge of
zovernance of the employing organization,

. A member in industry, employment, private and public sector shall not offer an

inducement to improperly influence professional judgment of a third party.
PROFESSIONAL COMPETENCE

+ A member in industry, employment, private and public sector shall only

undertake significant tasks for which the member has sufficient training and
experience and where necessary seek assistance from relevant experts.

A member in industry, employment, private or public sector shall not —
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{a)

(&)

"R
B3,

86.

intentionally seek cmployment without the requisite degree of expertise or
experience; ar

intentionally mislead the employer as to the degree of expertise or experience he
posseyses,

PROFESSIONAL STANDARDS

A member in industry, employment, private or public sector owes a duty to the
employer and the profession and shall not —

(a) act contrary to the law or regulations;

(b) breach the rules and standards of the accountancy profession;

{c) intentionally mislead officers acting as auditors to the employer or the
Instilute;

{d) be involved in corrupt practices: or

(e) issue a financial or non-financial report that materially misrepresents facts
including but not limited to financial statements, tax compliance, legal
compliance or any reports required by regulators or the Institute,

COMPLIANCE TO INTERNATIONAL CODE OF ETHICS FOR
ACCOUNTANTS

A member shall, in addition to the provisions of this Code, comply with the
prescribed code of ethics for professional accountants as issued by the
International Federation of Accountants through the International Ethics
Standards Board for Aeccountants from time to time and any other applicable
regulatory international and Institute pronouncements or standards,
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THIRD SCHEDULE [r.6(2)(a)]
STANDARDS ON CONTINUING PROFESSIONAL DEVELOPMENT
PART I: PREAMBLE '

1. Pursuant to section 2 of the Act, the requirements of the international standards on
accountancy education, require a professional accountant to develop and maintain
the professional competence necessary to provide high quality services to clients,
employers and other stakeholders and thereby strengthen public tust in the
profession.

2. The professional accountant shall be required to develop and maintain
professional competence by undertaking relevant continuous professional
development activities, in the discharge of their roles and the Institute shall be
required to —

(a) foster a commitment to lifelong learning among professional accountants;

(b) facilitate access to continuous professional development opportunities and
resources for professional accountants; and

{c) adopt prescribed requirements relating to the development and
implementation of appropriate measurement, monitoring, and compliance
procedures, 5o 45 to help professional accountants develop and maintain the
professional competence necessary to protect the public interest.

PART II: SCOPE
3. These standards shall guide —

(2) all processes and decisions involved in conception, development,
implementation and evaluation of the Institute's continuous professional
development programs, from time to time; and

(b) the recognition and categorization of continuous professional development
programs and award of continuous professional development units earned by
members of the Institute.

PART IIl: GUIDING PRINCIPLE

4. The following principles shall guide continuous professional development
programs —

(a) a professional accountant shall have a continuing duty to maintain
professional knowledge and skill at the level required to ensure that a client
or employer receives the advantage of competent professional service based
on current developments in practice, legislation and techniques; and

(b} a professional accountant shall act diligently and in accordance with
applicable technical and professional standards issued by the Council from
time totime, while discharging professional accountancy services.

PART IV: OBJECTIVES

5. The objectives of the continuing professional development guidelines shall be to

{a) set standards for preparation and delivery of continuing professional
development for the Institute's members;



1008 Kenya Subsidiary Legisiation, 2022

(b) adhere to the accountancy education standards, and statements of members
obligations, including professional accountancy standards; and

(c} provide for quality control for continuous professional development
programs organized by the Council and recognised institutions.,

PART V: CONTINUQUS PROFESSIONAL DEVELOPMENT

6. Continuous professional development shall —

(a) outline the learning activities that professional accountants shall engage in
and promote life-long leaming to develop and enhance their abilities;

(b) continually up skill or re-skill members, regardless of occupation, age or
educational level; and

(c) equip professional accountants with relevant and appropriate skills to
improve their output in current positions as well as develop them to provide
innovative strategic leadership including value-based decision making.

7. Continuous professional development shall combine different methodologies to
learning, including ‘but not limited to workshops, conferences, seminars, e-
learning programs, and professional forums.

8. The programs shall be focused to a member or firm to imprave capacity and
enhance the professional competencies.

PART VI COMPLIANCE WITH CONTINUOUS PROFESSIONAL
DEVELOPMENT REQUIREMENT

8. A member shall be required to attain the minimum continuous professional

development hours each year as shall be determined by the Council from time to
time.

10. Nowwithstanding Part V, a member shall be deemed to be in good standing if they
have —

(a) attained the minimum continuous professional development hours as shall be
determined by the Council from time to time;

{b) no outstanding disciplinary matter; and
{c) paid the annual subscriptions,

PART VIII. CATEGORIZATION OF CONTINUOUS PROFESSIONAL
DEVELOPMENT UNITS

1. For purposes of this Part —

(a) “structured continuous professional development” shall consist of learning
activities that are measurable and verifiable designed 1o impart specific

knowledge to a role in accountancy and to achieve z particular learning
outcome: and

(b) "unstructured continuous professional development” shall consist of learning
activitics designed lo enhance the broad knowledge in understanding the
environment in which a professional accountant in discharging his duties.

A. Continuous Professional Development
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(2)

3

(4)

(3)

(8)

+ Qualifying continuous professional development units for a member shall be

classified as either structured or unstructured.

. For a member to have attained the required minimum continuous professional

development hours, he or she shall be required to undertake both structured and
unstructured continuous professionzl development learning as determined by the
Council from time to time,

- (1) For a program to qualify as a structured continuous professional development,

such a program shall mest the following attributes —
(a) be offered by the Institute or a recognized institution;

(b} the qualifying units shall be as determined by the Institute or the recognized
institution; i

{c) the course program including the key facilitators has met the criteria
determined by the Institute from time to time;

(d) facilitators shall be approved by the Council and listed as Institute trainers or
hold qualifications and competencies that qualify them for recognition
through 2 memorandum of understanding or a mutual recognition agrecment;

(e} the Institute or the recognized institution shall share with the course
participants a course outline and the pre-prepared course notes for retention
and future reference:

(f) the course program shall be interactive, allowing participants to ask questions
and to discuss points of interest or concern;

(g) a certificate of attendance shall be issued by the Institute or the recognized
institution indicating the number of continuous professional development
hours attained upon successful completion of the course program;

{h) the course program may be offered by the [nstitute or the recognized
institutior_L either virtually or physically;

The minimum number of continuous professional development hours which shall

be offered by the Institute shall be fifteen hours or any other minimum number of

continuous professional development hours, as may be determined by the Council
from time to time.

Any in house-training offered by an employer without the prior approval by the
Institute, shall be awarded # maximum of five continuous professional
development hours subject to review and approval by the [nstitute,

A member undertaking masters or PhD studies or research and lecturing in
accountancy related courses shall be awarded & maximum of ten continuous
professional development hours for a certificate o provisional results presented
for each year of study.

Presenting papers at accountancy conferences where active presentation hours
shull be awurded a maximum of five Continuous Professional Development Units
in any given year,

Research and writing technical articles or books for publication shall be awarded
2 maximum of five structured Continucus Professional Development units in any
given year.
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(7) A member of the Institute, serving as an examiner, moderator or reviewer of the

Examinations Board under the Act or any other professional accountancy
examining body shall be —

(a} awarded 2 maximum of five continuous professional development hours per
year il he is a member of staff of the Examinations Board:

(b} awarded a maximum of five continuous professional development hours per

_year if he is a member of staff of any other professional accountancy
examining body; or

() awarded a maximum of ten continuous professional development hours per
year if he does not fall under sub-paragraph (a) or (b).

Award of Structured Continuous Professional Development Hours

. Notwithstanding paragraph 4, the Council shall determine such other minimum

continuous  professional  development hours  for any other professional
dccountancy program or activity,

Competence-based trainings

- A practising member shall be required to attend at least two competency-based

trainings on their area of practice as part of their continuous professional ~
development, s determined by the Council from time to time.

PART [X: MANDATORY TRAININGS

7.

A member in practice and applicants for attendant licences shall be required to
comply with such mandatory trainings as may be determined by the Council from
time to time as set out in the Fourth Schedule of the Accountants Regulations on
eriteria for issuance of practicing certificates.

Az Unstructured CPD Units

18.

A member shall be required to undertake self-improvement skills and
competencies under this category including but not limited o —

{a} all relevant trainings where a certificate has not been issued;

(b} reading of business articles in the newspapers of wide circulation,
professional journals and periodicals;

(c) watching professional technical videos and digital versatile discs:
(d) attending professional motivational talks:
(e} self-study that results in professional development: or

(f) professional networking sessions,

. For purposes of this Part, a practising member shall submit to the Council a

summacy of the relevant—
(a) trainings attended per year where a certificate has not been issued;

(b} business articles read in the newspapers of wide circulation, professional
journals and periodieals. including details on the number of editions per year;

(¢) professional technical videos and digital versatile discs watched PEr year:

{d} professional motivational talks auended per year,
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(e} self-study that results in professional development undertaken per year; and
(f) professional networking sessions attended per year.

A member shall be awarded not more than five continuous professional
development units per year for each unstructured continuous professional
development activity.

A member shall be required to attain such minimum unstructured continuous
professional development hours per year as shall be determined by Council from
time to time.

Member Responsibility to Continuous Professional Development Hours

. A member shall be responsible for the attainment of the requisite continuous

professional development hours in any given year.

. For each continuous professional development hour activity offered by a

recognized institution, a member shall be responsible for filing his continuous
professional development hours returns in such platform as shall be determined
by the Council from time to time within six months from the end of the year.

24. Continuous professional development hours from recognized institutions shall be

25.

filed with the Institute as follows—

(a) by 3lst March of the subsequent year for purposes of declarution of
member to be in good standing during the year;

(b) by 30th June of the subsequent year for purposes of declaration of a
member's total continuous professional development hours attained during
the preceding year and declaration of a member to be in good standing during
the year; and

(c). by 31st January of the subsequent year for purposes of licensing practising
members and declaration of such a member to be in good standing during the
year.

Pursuant to paragraph 21, the Institute shall in every year, provide a continuouns
professional development hours' return to members by 31st December and the
member to confirm the returns to the Institute in accordance with paragraph 21.

PART IX: SANCTIONS AND REINSTATEMENT

A

26.

Grace Period

A member who fails to comply with these regulations in any given year will be
required to commit an undertaking to fulfil the continuous professional
development requirements in the subsequent year or as shall be determined by the
Council from time to time.

27. The time allowed by Council under paragraph | shall be in conformity with

applicable standards on accountancy education and relevant statutes,

Sanctions

- Where a member fails to comply with the continuous professional development

requirements under these regulations, the Council of the Institute shall apply any
of the following measures but not limited o —

{a) denial of renewal or processing of a practicing license;
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E.

33.

(b} communication with the employer informing her of the state of non-
compliance by the member;

(c) referral of the case for disciplinary action and subject to the disciplinary
procedures as set out in section (32) of the Act:

(d) disqualification from participating or contesting for any elective post at the
Institute;

(e) disqualification from serving in any committes, work group or taskforce of
the Institute and withdrawal of such membership where it had previously
been awarded;

(f) disqualification from commendation or consideration of the award of
Fellowship of the Institute; or

(g} revocation or refusal to nominate such a member to a board or 2 committes
for which members are required by law to be nominated for appointment.

Suspension

. Pursuant to paragraph 28, a member who fails to comply may have his name

suspended from the register of active members,

- A member shall be required to fulfil the requirement of these regulations to

activate his membership subject to paragraph 21.

De-registration

- Pursuant to paragraph 28, a member may be deregistered from membership if he

fails to comply with the continuous professional development requirements in

accordance with paragraphs 23 and 24 and in accordance with section 29 (1) and
(8) of the Act,

Reinstatement

A member may be reinstated after deregistration or suspension upon proof of
compliance with the regulations.

PART X: EXEMPTIONS

33,

34,

35.

A member may apply for a waiver if unable to comply with the continuous
professional development requirements as set out in these regulations,

Pursuant to paragraph 33, the Council may grant a waiver of the continuous
professional development requirements where a member —

{a) has retired from gainful employment or professional accountancy practice;

(b) relocates to a country where there is no professional accountancy
organisation with reciprocating arrangement with the Institute and or no
oppertunities to attain continuous professional development hours;

(e} is incapacitated due to health grounds and a medical certificate issued by a
qualified medical doctor to this effect; or

() is facing a calamity, financial hardship or unavoidable challenge that has

been approved by Council based on the nature of the circumstance.

The exempted member shall be expected to give a semi-annual update to the
[nstitute on the status of the condition that qualified them for exemption.
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36. A member shall be required to resume continuous professional development
activities and comply with the development continuous professional hours upan
determination of the calamity or financial hardship or unavoidable challenges
fucing the member has been contained.

PART XI: AWARD OF CONTINUOUS PROFESSIONAL DEVELOPMENT
HOURS TO COUNCIL MEMEERS, COMMITTEE MEMBERS, INSTITUTE'S
TRAINING FACILITATORS

37. A member of Council, Council committee or member of the Institute's secretariat
shall be awarded continuing professional development hours in recognition of
their service to the profession.

38. A member of the Council, committee, sub-committee, taskforce or representative
attending a local or international meeting or event on behalf of the Institute or any
other employer shall be awarded such hours as may be determined by the Council
from time to time, subject to submission of —

(a) an appointment letter;
(b) the Taskforce workplan;
(¢) minutes of the meeting or agenda of the event; and
(d) output of the Taskforce,
as may be applicable.

39, A member of the Institute who facilitates continuous professional development
events for the Institute or any other institution, shall be awarded such hours as
shall be determined by the Council from time to time, subject to submission of —

(a) course outline; and

{b) the presentation.
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FOURTH SCHEDULE [r.6(2)(b), B(B)]
ACCOUNTANCY PRACTICE NOTES
SN Description Criteria

L. [Minimum Statutary
requirements

to be met when
developing practice
notes

(1) Should be indexed and published on the Institute's
wehbsite,

{2) Should be publicized in accordance with the
provisions of the Public Finance Management Act)

2012 and in at least one two media of wide
circulation,

(3) Aligned to the Constitution of Kenya, 2010
Accountants Act, 2008, International Best practices
and any other written law in the Republic of Kenya.

(4) Be subjected to adequalte public Consultations in line]
with provisions of the Constitution of Kenya.

2, |Objects and purpose of
practice notes

Purpose of the Practice Notes

(1) The purpose of the practice notes issued by the
Council is to assist a professional accountant in
applying accounting and audit standards of general

application  to  particular  circumstanees  and
industries.

(2} The practice notes will take into account the
following —

(2] statutary basis and the relevant professional
accountancy standard it relates to;

(b} application and applicability of the professional
accountancy standard,

{c) overriding values and principles of professional
praclice in application and implementation of the
practice note.

3. |Form and details of a
Practice Note

The following requirements shall form the minimum
details of an accountancy practice note —

(a) name of the practice note;

(b) number of the practice note;

() date of issue of the practice note,
(d) objective of the Practice note,

{e} category of practice in accountancy and scope of
practice note in which it applies.

([} applicable local or national legislation guiding]
the practice note.
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SN

Description

Criteria

{g) requirements, specifications and attendant notes.
(h) effective date.

. |Guidance on the
interpretation of a
Practice Mote

The Practice note shall —
{a) give guidance on the specific area of professional
accountancy  practice and < mode  of
implementation; and

(b} provide an explanatory memorandum on the —
(i) standard,
{ii) basis and rationale, and
{iii) scope and applicability in specific contexts,

(c) bind the practise and conduct of a professional
accountant  in  the specific  professional
accountancy practice,

. [Guidance on names of

practising firms

The practising firm's name shall include any of thel
following:
{a) the names of existing partner or partners;

(b} the names of former partner or partners.

(c) the names of the existing or former partners of al
firm with which a member becomes associated.

(d) abbreviations of the names of the existing o
former partner or partners, or

{e) & name, which, in the opinion of the Registration
Committee is desirable.
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FIFTH SCHEDULE
[r-6(2){c), 9]

GUIDELINES ON ETHICAL MARKETING AND ADVERTISING FOR
PROFESSIONAL ACCOUNTANTS

PART I: PREAMBLE

The primary objective of this Guideline is to set boundaries for marketing
practices within the Accountants Act and the Code of Ethics.

The Accountants Act and this Schedule provide for acceptable advertising and
publicity. Section 30 (1) (e) of the Accountants Act provides that "a member of
the Institute shall be guilty of professional misconduct if such member solicits
clienis or professional wark or advertjses professional altainments or services by
use of means which contravene the guidelines in this Schedule.

These Guidelines provide the principle upon which acceptable advertising and
publicity is founded.

Marketing and advertising material shall be legal, decent, honest, truthful and
clear and ensure compliance with the Code of Ethics for Professionals,

FART 1I: PRINCIPLES

&

A firnt or member in public practice shall not seek o obtain clients by any
communication or advertising, including written, oral, or electronic, or other
forms of solicitation —

{#) in a manner that is false, fraudulent, misleading, deceptive, unfair, lends to
promote unsupported claims: or

(b] which iz accomplished or accompanied by the use of coercion, duress,
compulsion, intimidation or vexatious or harassing conduct,

A firm or member in public practice shall not on behalf of himself, his partner or
associate, or any other individual affiliated with him or his firm, use or participate
in the use of any form of public communication containing a false, fraudulent,
misleading or deceptive, which is not in public interest.

Publicity nol in the public interest shall include. but not be limited Lo, advertising
or marketing that —

(a) is false, fraudulent, deceptive, or misleading;

(b) guarantees any service based on discretionary decisions of regulatory
authorities;

(¢) makes any claim relating to professional services or products or the cost or
price thereof which cannot be substantiated by the firm, who shall have the
burden of proof;

(d) makes claims of professional superiority which cannot be substantiated hy
the firm, who shall have the burden of proof; or offers inducements in any
form for a professional service or product,
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8. Adverlising or other forms of solicitation, including communication, publicity,
among others, that are false, misleading, or deceptive and are not in the public
interest are prohibited. Those activities will include —

(#) creating false or unjustified expectations of favourable resulls;

(b} implying the ability to influence any court, tribunal, regulatory agency, or
similar body or official;

(e} having a representation that specific professional services in current or
future periods will be performed for a stated fee, estimated fee or fee range
when it was likely at the time of the representation that such fees would be

substantially increased and the prospective client was not advised of that
likelihood;

(d) having any other representations that would be likely to cause a reasonable
person to misunderstand or be deceived.

PART 1Il: APPLICABILITY AND AUTHORITY

9. A firm or member and its or his employses shall be bound by these Guidelines in
respect of any communication originating from the firm or member,

PART IV: GENERAL GUIDELINES

A. GENERAL CONDUCT
10. A firm or member shall not —
{a} unfairly apply for or unfairly seek instructions for professional business; or

(b) do or permit to be done in its or his name anything that may reasonably be
considered as calculated to unfairly attract professional businsss.

11. A firm or member shall not advertise its or his practice other than in accordance
with this Schedule,

B. MANMNER OF ADVERTISING

12, An advertisement made under this Schedule shall —
{a) be objective, true and dignified;
{b) be factual and verifiable;
{c) be guided by the professional code of ethics; and

(d) not discredit or denigrate the practice or services of other professional
accountants and/or the profession.

C. WHAT MAY BE CONTAINED IN AN ADVERTISEMENT

13. A firm or member may only provide the following information in an
advertisement under this Schedule —
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(a)

{t)
i)

(d}
(e}
(n
(2)

the identity of the member, including name, registration and practicing
number;

the identity of the member firm:

the address and other contact information of the member or the member
firm;

the hours of business of the member or the member firm:
the advertisement shall be in English;
the academic or professional qualifications of the member; or

any contribution made by the firm or member to the Institute or the
accountancy profession.

14. Where a firm or member offers 1o perform professional services via the internet,
the firm or member shall include the following information on the website —

17.

(a)
{b)
{c)
{d)
{e)
if)

ig)

firm or member name:

description of the firm, whether sole practice of partnership;

principal place of business:

business telephone;

partner name, registration number and practicing certificate number : and

a statement that the firm is licensed by the Institute as a member Firm and
clearly separating from other businesses, with similar name.

tegistration number of the member firm, if it is a limited linbility
partnership.

- A firm or member shall not provide the following information in an advertisement

under this Schedule —

(a)
(b}

the name or the identity of a client of the member's firm,

a promise by the member or the member's firm to achieve a particular
outcome for clients or prospective clients of the member or the member's
firm or that failure to obtain that outcome shall constitute a waiver of the
member or the member's firm fees,

REGISTER OF MEMBERS

- The Institute shall maintain 2 register of members and such a register shall

classily members in accordance with section 28 of the Act.

Where a firm or member is recarded in the register under paragraph 16, that firm

or member shall state his practising certificate category in an advertisement made
under this Schedule,
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SIXTH SCHEDULE [r.10{1)a)]
CONDUCT OF MEETINGS OF THE INSTITUTE

In addition to paragraph 4 of the First Schedule of the Aect, the Council may, by
giving not less than fourteen days' notice and upon a meeting requisition signed
by at least one hundred members and accompanied by a deposit of a sum
sufficient to cover the expenses incidental to the summoning and holding of the
meeling, convene a Special General Meeting within twenty eight days of the
receipt of the requisition.

Every such reguisition and notice shall specify the purpose for which such
meeting is requisitioned or called and no other business shall be considered at
such meeting,

If the Council, within twenty-eight days from the date of the requisition fails to
proceed duly to call a special general meeting, the requisitionists may call a
special general meeting giving not less than fourteen days' notice thereof,
provided that any meetings so called shall not be held after the expiration of three
months from the said date of receipt by Council of the first requisition.

[n the event of the proposal of the requisitionists being carried, the deposit shall
be refunded to the persons by whom it was paid,

In the event of the Council failing to proceed as aforesaid, the deposit paid by the
requisitionists shall be returned to the requisitionists.

If at such meeting, a quorum is not present within one hour of the appointed time
for holding the meeting, the meeting, if convened upon requisition of members,
shall be dissolved and the matter shall be referred to the next annual general
meeting.
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SEVENTH SCHEDULE [r I 1)(B)]
CONDUCT OF MEETINGS OF THE COUNCIL

PART A - COUNCIL

The Council shall meet at the principal or registered office of the Institute at least

quarterly in a year, or at such other time and place or in a manner that the Council
may determine.

{1} A meeting of the Council may at any time be convened by order of (he

Chairman or the Vice Chairman if the Chairman is unable o exercise and perform
those functions.

(2) Any three members of the Council may cause & meeting to be convened by a

-

4.

request in writing, addressed 1o the Secretary to Council,

The Secretary shall be responsible to the Council for all executive functions of the
Institute.

A Notice of a meeting of the Council shall be sent to each member of the Council
by any appropriate mode of communication, at least fourteen days before such
meeting excluding the day on which the notice is sent and the day on which the

meeting is to be held, unless two-thirds of the members of the Council agree to a
shorler perind.

At all meetings of the Council, the Chairman shall endeavor to build consensus in
the Council’s deliberations and decision making but in the event of o vote, the
voles of the majority of those present and voting shall prevail with the person

presiding having a deliberate and also a casling vole as provided under paragraph
7 of the Second Schedule of the Act,

The quorum of Council meetings shall be fifty percent plus one of all members.

Where there is a conflict of inlerest in the members of the Council, the quorum
shall be at least three members,

A copy of the minules of each meeting of the Council shall be kept by Secretary
ta the Council and made available to members of the Council within fourteen
days from the date of the meeting.

(1) The Commaon Seal shall not be affixed to any instrument except by order of
the Council backed by resolution and every such instrument shall be signed by the
Chairman and the Secretary to the Council or such other permanent officer of the
Institute as the Council may from time to time direct,

(2) The Council shall maintain a Seal Register and any document to which the

10.

common seal of the Institute is affixed, a report thereof shall be tabled before the
Council at the next meeling, 3

(1} Each Committee shall be presided over by a Convener who shall be appointed
by the Council.

(2) The Chairman, Vice-Chairman and Secrelary to Council may attend any of the

Commitiee meetings and by invitation (o the Audit. Risk and Compliance
Committes,
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L1 (1) Members of each committee shall be appointed for a period of two years with
at least one third of the members being retained every two years except as shall be
determined by the Couneil.

(2) Subject to sub-paragraph (1), the Council shall ensure to achieve rotation of
Committee members every two years to the maximum extent possible.

(3) Any member who shall be absent from three consecutive meetings of the
Committee without good cause or notice shall be liable to exclusion from
membership of the Committee, upon being heard.

12. The quorum for a committee meeting will be equal to fifty percent plus one of all
members

13. Committees shall hold meetings at least quarterly in a year or at such limes a5 the
convener with the approval of two-thirds of the members may decide.

14. The Secretary to the Council or his appointees shall be the secretary to all
committees.

15. The Council may co-opt not more than one person per committee due to the
nature and complexity of the agenda of the day’s business and such a person shall
be co-opted for only that meeting.

Chief Executive Officer, Chairperson,
fnstitute of Certified Public Accoumants. Institute of Certified Public Accountants,

PRINTED AND PUBLISHED BY THE GOVERNMENT PRINTER, NAIROB(
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foreign countries.

40—Promaotion of the publication of books and other materials relevant to examinations
of the Examinations Board.

PART lIl— ACCREDITATION GUIDELINES
41— Accreditation standards

42 — Transitional provisions
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THE ACCOUNTANTS ACT
(Ne. 15 of 2008)

IN EXERCISE of the powers conferred by section 17(1) (b) of
the Accountants Act, 2008, the Kenya Accountants and Secretaries
Mational Examinations Board makes the following Rules —

THE ACCOUNTANTS (EXAMINATIONS) RULES, 2022
PART I — PRELIMINARY

1. These Rules may be cited as the Accountants (Examinations)
Rules, 2022,

2. In these Rules, unless the context otherwise requires —
“Act™ means the Accountants Act, 2008;

“apent” means a person either natural or artificial not being a
member of staff, appointed by the Examinations Board to undertake
examinations related assignments from time to time;

"acereditation” means the formal recognition and confirmation by
certification that an institution has met and continues to meet the
quality standards of, training and competence set by the Examinations
Board in liaison with the Ministry of Education in accordance with the
guidelines set out in Part ITI of these Rules;

“area coordinator “means an officer appointed by the County
Education Officer to manage, control and handle all the examination
related matters of the Examinations Board at the sub-county level
during the administration of examinations;

“attempt timer” means a clock indicating the time limit for
starting the examination offercd by the Examinations Board;

“Cabinet Secretary™ has the meaning assigned to it under section
2 of the Act;

“candidate” means a patural person who has been registered by
the Examinations Board and has been entered for an examination;

“chief invigilator™ means an officer appointed by the
Examinations Board to manage, control and handle all the examination
related matters of the Examinations Board at the assigned examinations
centre during the administration of examinations;

“computer-based examinations” means an examination that is
conducted online through the use of intemet or a computer-aided
facility;

“Examinations Board" has the meaning assigned to it under
section 2 of the Act;

“examination centre coordinator” means officer appointed by the
Examinations Board and designated as an examinations centre
coordinator to coordinate logistical matters at the examinations centre
during the administration of an cxamination;

“axamination materials” means any materials and or equipment

Cilalion.

Imicrpreiation.

Ma. 15 ol 2008

Mo 22 of 2014
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made available by the Examinations Board to a candidale during an
examination, including but not limited to examination question papers
and examination answer booklels,

“examination limer” means a computer clock that shows current,
start and [inish time with countdewn set in hours and minutes to let
candidales know how much time is left while taking examinations;

“instilution” means an institution aceredited to offer training in
subjects examinable by the Examinations Board;

“online remote proclored examinations” means computerized
examinations conducted through Examinations Boeard's online
examinalion portal, during which a candidate is monitored virtually and
in real time by an online proctor, and for which control and manitoring
also takes place afterwards, on the basis of video and audio recordings
made during the examination;

“online proctor” means a person tasked with invigilating online
exams via Webcam;

“professionals’ examinalion™ means any examination offered by
the Examinations Board which is classified under category seven of
qualification pathways issued by the Kenya National Qualifications
Authorily in accordance with the Kenya National Qualifications
Framewaork Acl or any other qualification set out by the International
Federation of Accountants or any other regulatory body, locally or
internationally;

“registered student” means a student who having met all the entry
requirements set by the Examinations Board for any of iis
examinations, has been duly registered and has a registration number;

“supervisor” means an cmployee of the Examinations Board or
employee of Government deployed to monitor the conduct and
administration ol examinations within a given examination centre or
group of centres;

“technicians’ examinalion™ means any examination offered by
the Examinations Board which is below the professional examination
and includes but is not limited to vocational, certificate and diploma
examinations; and

“webcam™ means a video camera that feeds or streams an image
or video in real time to or through a computer to a computer network,
such as the internet.

3. The objects and purpose of these Rules is to govern matters
relating to the administration, management and conduct of
examinations offered by institutions and accreditation of institutions by
the Examinations Board in accordance with the Act.

PART IT — EXAMINATIONS RULES
4. These Rules provide for the following —

(a)} development and review of syllabi for examinations affered
by the Examinations Board;

Objeets msl purpass,

Scope of the Rules,
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(b) accreditation of institutions offering training in subjects
examinable by the Examinations Board;

{¢) administration, management and conduct of examinations of
the Examinations Board;

(d) examinations' irregularities and the penalties thercof;
(¢) issuance of certificates by the Examinations Board;

(f} exemption and equation of certificates including prescribing
what examinations may be equated by the Examinations
Board in liaison with the Commission for Universily
Education, Technical and Vocational Education and Training
Authority, Kenya National Qualifications Authorily or any
other relevant statutory body;

{g) examination fees and other charges paysble to the
Examinations Board; and

{h) approval of publication of books and other materials relevant
to examinations offered by the Examinations Board.

5. (1) A person shall be deemed to have been registered as a
candidate upon meeting all the eniry requirements set out in these Rules
and paying the registration fees.

(2} A birth certificate shall suffice for identification purposes for
registration until a candidate acquires a national identification or any
other recognized document for identification.

{3) The Examinations Board has the right to reject anmy
application for registration for a justifiable reason.

6. (1) An examination entry, which shall be in the form set out
in the First Schedule, shall be accepted from a registered student.
(2) The Examinations Board shall assign each candidate a

registration number upon registration as a student of the Examinations
Board.

{3) The closing date for the receipt of entries for the various
examination sittings shall be determined by the Examinations Board
from time to time.

{4) Notwithstanding the provisions of sub rule (3), the
Examinations Board may extend the date of students’ registration under
special circumstances,

(5) Where the Examinations Board extends the closing date
under sub rule (4), the Examinations Board —

(a) shall allow adeguate time for the administration of the
examination;

{b) may charge additional fees for any such lale entries; and

{¢) shall keep a record of the students registered under special
circumslances,

Repistration
requiremcnis.

Baoking af

cxaminalsng,
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() Once regisiered siudents have been entered for & particular
examination sitling, a summary of all the registered students shall be
tabled to the Board.

(7¥The Examinations Board shall circulate the register of students
to the designated chiel invigilator before the commencement of the
particular examination sitting. .

(3) In each examination sitting, the Examinations Board shall,
upon approval by the Board under sub rule (4), transmit a list of all
newly registered students entered for the cerified public accountant
examination to the Instilute, on or before twenty-one days after closure
of the register.

T. (1) The Examinations Board shall assess and identify
appropriate cenlres for cach examination sitting of the Examinations
Board.

(2) A registered  student who has been entered for an
examination, may select three or such other number of examinalion
centres as may be determined by the Examinations Board in the order
of prierity for consideration and allocation by the Examinations Board.

{3) The Examinations Board shall allocate examinalion centres to
students who apply under sub rule (2) based on capacity and
availability of the centres.

(4} Despite sub rule (3), the Examinations Board shall reserve the
right to transfer candidates from one centre to another centre, for the
efficient administration of examinations,

(3) Where the Examinations Board transfers a candidate o
another examination centre under sub rule (4), the Examinations Board
shall communicate such transfer to the candidate in writing within
forly-cight hours or any other time, in the event of an emergency before
an examinalion commences,

4. (1) The Examinations Board shall determine the number of
examination siltings in cach year and reserves the right lo reschedule
any or all examination sittings.

(2) Where the Examinations Board reschedules an examination
silting under sub rule (1), the Examinations Board shall notify the
alTected candidates and the public within reasonable time.

9. The following rules shall govern the conduct of students in the
examination room —

(a) acandidate shall present himsell for an examinalion at least
thirly minutes belore the scheduled time for the
commencement of the examination he or she is taking;

(b} & candidate shall identily himself or hersell before being
allowed to sit an examination by presenting his national
identification or any other document approved by the Board
to sit an examinalion;

(e) & candidate who arrives more than hall an hour afier the
commencement of an examination shall nol be allowed to
take the examination;

Alluention ol
cxninination cenics,

Exnmisation sinings,

Condusct ol siuwlenls
in the cxamisnlion
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(d)

()
(0

(g)
(k)

(@

G}

(k)

(0]

(m)

(m)

(o)

p)

(q)
(r)

(s

a candidate shall not be permitted to leave the examination
room until after the end of the first half hour from the
commencement of an examination provided thal a chief
invigilator may remove a candidate who is disruptive, less
than the first half hour from such commencement;

a candidate shall sit at the place indicated by the assigned
registration number in the examination room,

a candidate shall indicate his registration number on the
answer sheel;

a candidate shall not insert his name an the answer sheet;

each answer sheet shall have a serial number indicated on
the top, left hand side;

a candidate shall indicate the serial number of the answer
sheet used [or each examination paper in the signature
Tegister;

the Examinations Board shall provide stationery in the
examination room, but candidates shall bring their own
blue or black ink pens, pencils, rulers or any other materials
or equipment approved by the Examinations Board,

electronic devices and other equipment including but not
limited to mohbile phones, pagers, laptops, e-readers, tablets,
smart watches or any other devices capable of transmitling,
storing or receiving information whether internet connected
or otherwise, electronic equipment capable of being
programmed to hold alphabetical or numerical data or
formulae, shall not be allowed in the examination room
unless otherwise approved by the Examinations Board;

no stationery shall be removed from the examination room
for physical examinations, except that which a candidate is
permitted to bring into the examination room;

a candidate shall not use calculators unless such caleulators
are noiscless, cordless and non-programmable unless
approved by the Examinations Board;

a candidate shall observe strict silence and shall not cause
any form of disturbance during the entire duration of the
examination;

a candidate shall not possess any notes, printed paper or
books in the exemination room;

a candidate using a clipboard shall ensure that such
clipboard has no writing and the chief invigilator, who
canfirms that a candidate's clipboard has any writing, shall
disqualify the candidate from taking the examination;
smoking shall not be allowed in the examination room,

no food or drinks shall be allowed in the examination
roam,

a candidate shall not collude in the examination room with



1040

Kenya Subsidiary Legislation, 2022

(t)

(1)

(v)

(w}

(x)

{y)

{aa)

(bb)

(ce)

any other candidate or agents of the Examinations Board:

during the course of the examination, no candidate shall
leave the examination room withoul permission from the
chiel invigilator and any candidate who does so will not be
allowed to return Lo the examination room:

a candidate who finishes an examination before the chief
invigilator apnounces the end of the examination and
wishes o leave the examination room while the
examinalion is in progress shall inform the invigilator and
hand in his or her scripts to the chiel invigilator before
leaving the examination room;

notwithstanding paragraph (u), no candidate shall be
allowed to leave the cxaminations room during the last
filteen minutes of the examination;

a candidate shall not leave the examination room with any
answer booklet or answer sheels;

a candidate shall not leave the examination room before his
answer boaklels and the question paper are collected by the
invigilators;

a candidate shall not write notes on the cxamination
timetable:

a candidate shall not wrile on the examination guestion
papers;

a candidate with confirmed disabilily and registered with
the Mational Council for Persons with Disabilities, may

apply to the Examinations Board to be allowed extra time
during the examinations;

an application under paragraph (aa) shall be made at least
two months prior to the examinalion and shall include the
relevant supporling evidence as may be determined by the
Examinations Board from time o time; and

a candidate shall nol carry weapons inside the examination
roon.

10, The following rules shall govern the conduct of computer
based examinations —

(a}

(b

subject to rule 9, the Examinations Board may administer
compulter-based examinations;

where the Examinalions Board administers a computer-
based examination, the Examinations Board shall set up
cxamination cenires for that purpose or use any other
method approved by the Examinations Board,

{¢)  where a computer-based examination is being administered

virtually or remotely, the Examinations Board shall have
power to determine devices which can be atlached 1o the
candidate’s computer for purposes of moniloring the
administration of the examination;

Rules on compulcr-
baged examinalions.
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(d) where there is an examination centre for compuler-based
examinations, the Examinations Board shall ensure that —

(i} a candidate has access to internet connection during
the examination,

{ii) the examinations centre has a conducive environment
for taking an examination;

{iii) the candidate observes all conditions set out in these
Rules;

fiv) the candidates are given clear instructions by the
invigilators throughout the examination;

{v) the needs of persons with disabilities are taken into
account before selection of a computer-based
examination centre;

{vi) all computer-based examinations are commenced and
completed at the scheduled time; and

(vii) no one Internet Protocol address is  used
simultaneously 1o lake an examination;

{&) a candidate taking an online remote proctored examination
shall prove his or her identity prior to the examination by—

(i) taking a photograph of himself or herself with the
webcam, with the face being fully visible; and

(ii) taking a photograph with the webcam of a valid proof
of identity including a closely resembling photograph;

(f) for online remote proctorcd examinations, a candidate shall
show the test environment by making a 360° [ilm of the test
environment with the webcam: and the film must enable the
invigilator to check whether the environment is in line with
the following requirements —

(i) the candidate’s test environment is quist and tranquil;
(ii) there shall not be any other people in the room;

{iii) the desk or other workplace, shall only have a
computer and, in case the computer does not have an
internal webcam, an exlernal web camera;

{iv) notwithstanding sub paragraph (iii), only explicitly
permitted materials for instance photo 1D, email with
link and activation code and books shall be allowed
during open-book Examinations;

{v) there shall not be sounds like music from any device or
any other sounds,

(vi) there shall not be other computers or similar devices
running in the examination room; and

{vii) lighting shall be “daylight" quality and overhead light
is preferred, where possible,
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{g) during the Examination, the candidate’s conduct shall meet
the following requirements —

(i

(ii)

{iii)

(iv)

v
]
{vii)

(viii)

(ix)

(x)

(w1}

(xii}

(x1ii}

(xiv)

{xv)

the atlempt timer and the cxamination timer shall begin
once the invigilator has entered the PIN o
PASSWORD, and the candidate clicks on the ‘Start
attempt’ button or icon; ¢

a candidate shall nol navigate away from the exam
screen, unless authovized by the invigilator;

during the examinalion, a candidale is nol allowed to use
any olher applications save for Examinations Board's
registration lool, the examination and monitoring
software made available by Examinations Board and an
e-mail application accompanied by an examination code
to be used during the exam;

a candidate may not leave the room aller starting the
examination and before submitling the examination
answer lemplate;

a candidate shall face the computer screen during the
Examination;
a candidate shall nol take screen shols during the
Examinalion;

a candidate is not allowed to surf on the internct or lo
consult digital data or web pages or o have lhese
apened, unless this is expressly permilted,

a candidate shall nol wear ear plugs or headphones
unless where permilted by the Examinations Board for
special cases;

a candidate shall dress and behave decently at all limes;

¢ candidate shall not receive assistance from the
invigilator, or anyone else, during the cxamination;

# candidate shall not ask the invigilator questions excepl
where there are technical issues with the examination
platform;

a candidate shall not make noise of any nature during
the examination session;

aonly the examination material supplied by the
Examinations Board during the examination may be
used;

where the use of books during the examination is
allowed pursuant to the examination requircments, the
candidate must show the book by means of a video
recording and the video recording shall enable the
invigilator to assess whether the requirements have been
met; and

where a candidale 15 allowed to use a book under sub
paragraph (xiv), the candidatc shall at least show the
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front and back covers of the book and shall browse the
book slowly.
(h) the following rules shall govern the use of and set-up of
electronic devices for the administration of computer based
cxaminations —

(i) a computer shall not have a desktop sharing softwarc
installed and activated on the computer;

(ii) the webcam and microphone required for the
examination shall be enabled and running for the
duration of the examination;

(iii) the webcam shall be focused at all times on the
candidate taking the Examination;

(iv) a candidate's face shall be positioned within the limits
permitted by the Examinations Board; and

{v) a candidate shall not tamper with the lens of the webcam
at any time during the examination.

{i) the Examinations Board may approve the installation of any
device in a computer based examination for purposes of
administration of the examination;

(i) the Examinations Board shall put in place procedure manuals
to guide the administration of computer-based examinations.

[I. (I} Every examination shall be completed within the
allocated time.

(2} In the case of computer-based cxaminations —

{a) examinations shall be submitted within the time allotted
before the online examination timer expires; and

(b) once the examination limer expires, the exam shall be
automatically submitted.

12. (1) All rights, including the copy rights and other intellectual
property rights that can be exercised with regard to the examination
materials, shall vest exclusively with the Examinations Board and its
licensors.

(2) Notwithstanding sub rule (1) a candidate may only use the
examination materials in so far as this is necessary for taking an
examination.

{3) The Examinations Board shall avail past examination papers
online for access by registered students and accredited training
institutions for revision purposes, at a fee to be determined by the
Examinations Board.

(4} The Examinations Board may pgrant access (o past
examinalion papers to trainers and scholars for research purposes or
any other person approved by the Examinalions Board, at a fec to be
determined by the Examinations Board,

Time alloiied lor
cxnimination sitlings,

Inselbeciual propery
of examination
malerials,
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(5)A candidate may collect his or her question paper twenly four
hours afier an examination, atl no cost,

13.

(a)

(b)

{4}

(<)
()
(f

()
(b}

(c)

(d)
()
(h
()

(h)
(i)

)

(k)

The roles of an examination centre coordinator shall be o —

liaise with the area coordinator from the county education
office;

provide a room where the chief invigilator will keep
examination materials, question papers and answer scripts or
any other examination materials;

ensure that there are adequate facilities for the administration
of the examination, including rooms, halls, desks and chairs;

ensure a conducive environment in the examinations room;
liaise with the chief invigilator as necessary; and

perform any other duties assigned by the Examinations
Board necessary for the eficient administralion of
cxaminations.

. The roles of an examination chiel invigilator shall be to —

indisel  invigilalors  before  the  commencement  of
examinalions;

receive  [he  examination  summary sheet  [rom  the
Examinations Board;

collect examinations materials from a designaled cuslody
point on a daily basis during examinations and ensure the
return of the examination materials at the end of each day;

ensure the safe custody of the examination materials under
his or her jurisdiction at all limes;

prepare a sketch sitting amrangement for every examination
SEE5101;

ensure that the invigilators® session roll is marked for every
examinalion scssion;

ensure that all candidates are properly supervised during the
conduct of the examinations;

announce the start and stop times in each examination room,

announce the time updates to candidates on an hourly basis
in ¢ach examination session, including during the last one
hour, when updates shall be announced on the 45 and 30"
minutes;

manage and supervise the use of examination materials in the
examinations room;

confirm that the number of seripls packed and the number
labelled as packed are in agreement and shall therealter sign
on each envelope next to the invigilators’ signatures;

Examinalian  cenbm
coardinatar,

Chiel invigilators.
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(M

manage and supervise invigilators at the examination centre;

{m) ensure that the candidates’ attendance registers are marked

(m)

(o)

15.
(a)

(b)
(c)
(d)
(e)
(0
(&)
(h)
(i)
16.
()
(b)
()
(d)

(c)

(f

appropriately for every examination session and are
submitted to the Examinations Board together with the
answer scripts at the end of the examination period;

prepare an examination centre report at the end of the
examination period showing all examination materials
received, used and returned; and

perform any other lawful dutics as may be assigned by the
Examinations Board,

The roles of an examination invigilator shall be to —

ensure proper labelling of candidates” sitting positions before
each examinalion;

distribute cxamination materials to the candidates;

monitor the conduct of examinations in each examination

room including collecting evidence of examination
malpractice;

collect examination materials from each candidate at the end
of cach examination session;

pack all examination materials after each examination
session under the supervision of the chief invigilator;

report any incidences related to the conduct of examinations
to the chief invigilator;

confirm the identity of candidates during each examination
session;

ensure every candidate signs on the signature register and
indicates the serial number of the answer booklet used; and
perform any other lawful duties as may be assigned by the
Examinations Board.

The roles of an on line proctor shall be to —

safeguard all examination materials in his custody;
accurately identify the candidates by their national
identification or any other methods authorized by the
Examinations Board;

ensure unauthorized materials are removed, unless explicitly
permitted by the Examinations Board,

ensure the examination room is ready and conducive for
examination before commencement of the examination;

monitor the candidate’s access to a stable, uninterrupted
internet connection before the start of, and during the
examination and report to the Examinations Board anmy
instances of instability or interruption;

avail the PIN or PASSWORD to enable candidates to access
and start the examinations;

Inwigilalars.
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(g)

(h)

(i)

17.
(a)

(b)

(<)

(d)

(e)

(f

()
(h}

18.

monitor the conduct of examinations in each examination
room using webcams or any other electronic devices
approved by the Examinations Board;

lime the examination and stop the computer-based
examination alter the lapse of the allocated time for the
examination; and

perform any other lawful dutics as may be assigned by the
Examinalions Board.

The roles of an area coordinator shall be 1o —

ligise wilh the Examinations Board on cxamination matters
during the conduct of examinations;

advise the Examinations Board on appropriate examination
centres for each silting;

nominate chiel invigilators and invigilators for appointment
by the Examinalions Board for examination centres outside
Wairobi but within the country;

receive and arrange for safe custody of examination
materials [rom the agents of the Examinalions Board:

collect cxamination materials from the Examinations
Board's agents during the conduct of the examinations of the
Board;

liaise with chief invigilators and examination ecentre
coordinators on examination matlers during the conduct of
the examinations;

malke arrangements for return of examinations material lo the
examinations board after the conduct of examinations: and

perform any other lawlul duties as may be assigned by the
Examinations Board,

(1) The Examinalions Board may cngage banks and

armouries, as agents for purposes of providing logistics for storing
examinalion materials.

(2)

Where the Examinations Board cngages a bank or an

armoury under sub-rule (1), the partics shall sign a service level
agreement specilying the terms and conditions of each party.

(3)

Despite sub-rule (2), the roles of a bank or an armoury shall

include —

{a)

]
()

(d)

receiving and accounting for all the examinations materials
under their custody;

safeguarding all the examinations materials in their custody;

issuing the examinations materials to the area coordinators
and supervisors upon positive identification;

upon complelion of the examinations, receiving the
examinalion materials from the area coordinators and
supervisors upon positive identification;

Area ¢o-prlinalar,

Banks and
amediErics,
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(e} releasing examinations materials to coordinators of the
Examinations Board upon completion of the examinations;

{f) updating the Examinations Board on any relevant incidences
related to conduct of examination materials during the
administration of the examinations; and

(g) performing any other lawful dutics as may be assigned by
the Examinations Board.

19, (1) The Examinations Board may engage couricr service
providers, as agents for purposes of providing logistics for transporting
examination materials.

(2} Where the Examinations Board engages a courier services
provider under sub-rule (1), the partics shall sign a service level
agreement specifying the terms and conditions of each party.

(3) Despite sub-rule (2), the service level agreement shall specify
the roles of a courier service provider to include —

(a) delivery of the cxamination materials to the designated
delivery points;

{(b) preparing and maintaining relevant documents relating to the
deliveries;

{c) collecting examinations materials from designated points
after the conduct of examinations and delivering them to the
Head office of the Examinations Board; and

{d) performing any other lawful duties as may be assigned by
the Examinations Board.

20. (1) The Examinations Board shall take disciplinary action
against candidates, Examinations Board's agents or other parties who
breach the examination rules of the Examinations Board,

{2) A breach of these examination rules by the Examinations
Board's agents shall include — )

(a) altering or making unauthorised changes in the original
answer script or template of a candidate without lawful
authority by agents of the Examinations Board or any other
parly;

(b} recklessly or negligently losing an examination paper,
material or other information or using such examination
paper, material or information by the Examinations Board's
agents in a manner prejudicial to the proper and fair conduct
of any examination;

(c} acting or inciting any other person to act in a disordetly
Manner;

(d) taking away cxamination materials, including examination
question papers, answer booklets or electronic devices from
the examination room or any other designated place without
authorization by the Examinations Board;

Couwricr
peoviders.

Examinaticn
lbreaches.
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(e}

{n

()

(k)

(1)

(3)

include—

(a)
ib)

()

(d)

(e)
(0

writing of names on the examinalion guestion paper, scripts
or online template;

inducement of or an altempt to induce, solicit or inlluence
the Examinations Board's agents 1o gain advantage over the
olher candidales in an examination;

possession of unauthorized materials including mobile or any
other unauthorised electronic devices in the examination
room unless in circumstances approved by the Examinations
Board;

taking away candidates scripts, cxaminalions’ marking
schemes or any unauthorized material from the examination
marking centre; and

allowing other individuals, other than candidates and
invigilators, o come in and out of the room during the
examinalion.

A breach of these examination rules by a student shall

[ailure to provide required identification documents;

collusion with other cendidates or agenis of (lhe
Examinalions Board;

acting or inciling any other person lo act in a disorderly
mannet;

taking away examination materials, including examination
guestion papers, answer booklels or electronic devices from
the examination room without authorization by the
Examinations Board;

writing of names on the examinalion quesltion paper, scripls
or online template; and

inducemenl of or an atlempt to induce, solicit or influence
the Examinalions Board's agents lo gain advaniage over the
other candidates in an examination.

(4) A breach of these examination rules by a publisher shall
include —

(a)publishing malerials without the approval ef the Examinations
Board on subjects examinable by the Board, purporling to guide
students on the syllabus, either physically or online; and

{b)promoting published materials on subjects examinable by the
Board without the approval of the Examinations Board.

2L

(1} The action for breach of these examination rules shall, in

the case of a student, include the following —

(a}
(b)
{c)

de-registration as a student of the Examinations Board,
cancellation of registration number;

nullification of a candidate's resulls for the particular
examination sitting in dispule;

Actian lor breach of
the cxaminglion
rules,
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{d} prohibition from taking cxaminations of the Examinations
Board for a period to be determined by the Examinations
Board;

() written reprimand or warning; and

(f) report to the law enforcement agencies for appropriate
action,

(2) An agent of the Examination Board who breaches any of
these examination rules shall be —

(a) barred from invigilating the examinations of the
Examinations Board;

{(b) reported to the employer or regulator for administrative

action,

{(c) bared from marking examinations of the Examinations
Board; and

{d) reported to the law enforcement agencies for appropriate
action.

(3) Where a publisher breaches the examination rules —

(a) the Examinations Board shall publish in the print media
notices denouncing the published examination information;

(b} the Examinations Board shall publish in the print media, lists
of examination materials approved by the Board for
publication; and

{c) the Examinations Board shall report such matter to the law
enforcement agencies for appropriate action;

{(#)Where an employee of the Examinations Board breaches the
examination rules, the employee shall be subjected to disciplinary
procedures in accordance with the existing policies of the Examinations
Board.

(5)Where the Examinations Board is satisfied that there has been
an irregularity in the course of amy examination, the Examinations
Board shall suspend or nullify such examination or any part thereof.

{(6)Where the Examinations Board is satisfied that there is
reasonable causc to believe that the examination results of any
candidate have been obtained by irregular means, the Examinations
Board shall nullify the examination results of such candidale.

{(7)In the exercise of its powers under this rule, the Examinations
Board may —
{a) conduct such investigations as it may deem necessary, and

{b) during such investigations, withhold the examination results
of a candidate pending conclusion of the investigations.

22. (1) In the course of the investigations under rule 21, the
Examinations Board may call for such information or the production of
such documents as the Examinations Board may require, within such

Exaninatian
invesligalion.
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period and in such form and place as the Board may determine, from
such person as the Examinations Board may determine, to assist in the
investigations.

(2) The Examinations Board may at its discretion reler cerlain
breaches of these rules to the relevant law enforcement agencies for
appropriate action.

(3) A candidate shall be accorded an opporlunity to defend
himself or herself in relation to the evidence provided regarding the
examinations' breaches.

23, The Examinations Board shall require a Board member,
agent or siall performing the work of the Examinations Board, engaged
in the conduel of any examination or the handling of any examination
paper o1 malerial, lo take and subscribe the cath of secrecy sel out in
the Second Schedule.

24, A person seeking lo be registered as a student of the
Examinations Board for shorl vocational programmes shall meet the
requirements determined by Kenya Wational Qualifications Authority
ar any olher relevant body and adopted by the Examinations Board [or
the vocational course.

25, A person seeking o be registered as a student For the
cerfificate programme administered by the Examinations Board, shall
meet the requirements determined by Kenya Mational Qualifications
Authority or any other relevanl body and adopted by the Examinations
Board for a certificate course in a lerliary instilulion,

26. A person seeking to be registered as a student lor 2 diploma
programme administered by the Examinations Board, shall meet the
requirements determined by Kenya Nalional Qualifications Authority
ot any other relevant body and adopted by the Examinations Board for
a diploma course in a terliary institution.

27. (1) A person secking to be registered as a student for the
professional programme administered by the Examinations Board shall
meet the requirements determined by the professional institutes, Kenya
Mational CQualifications Authority or any other relevanl body and
adopted by the Examinations Board for admission to a university for a
degree course.

(2) A candidate shall meet the subject combination determined by
the Examinations Board.

28. (1) A person seeking to be regisiered as a student for a post
graduate diploma programme administered by the Examinations Board,
shall meet the requirements determined by Kenya WNational
Qualifications Authority or any other relevant body and adopted by the
Examinations Board for a post graduate course.

(2) Where a post praduate diploma training 5 in the area of
accountancy, the Examinations Board shall seek the adwvice of the
Institute.

29. (1) The Examinations Board may, on application by a
registered student who holds a degree, diploma, professional or any

Dath of scereey.
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other qualification recognized by the Examinations Board, grant an
exemption to such student at a fee determined by the Examinations
Board,

(2 For the purpose of granting an exemption under sub-rule (1),
the Examinations Board may equate other certificates issued by other
national or foreign examination bodies to its certificates.

(3) The Examinations Board may consult with the ministry
responsible for forcign affairs, the Kenya National Qualification
Authority, Commission for University Education or such other
regulatory bodies as deemed appropriate for purposes of equating
certificates.

30. A prospective candidate shall be required to execute the
Code of Conduct of the Examinations Board upon registration.

31. (1) The Examinations Board shall charge such fees as
necessary for the discharge of its mandate as determined by the
Examinations Board.

(2} Such fees shall include registration, examination entry,
exemption, annual renewal fees and any other additional fees as may be
determined by the Examinations Board from time to time.

32, (1) A registered student of the Examinations Board shall
complete examinations within a period not exceeding —

(a) one year, in the case of short courses;

(b} three years, in the case of certificate courses;

{c) six years, in the case of diploma courses;

{d) ten ycars, in the case of professional courses; and

(¢} three years, in the case of post-qualification courses.

(2) The periods in sub rule (1) shall commence on the date of
registration.

(3) The Examinations Board reserves the right to cancel the
registration of a student who fails to complete the examination within
the period set out in sub rule (1),

33. (1) A registered student shall renew his or her registration
annually on the first day of July in each year or any other time as
determined by the Examinations Board.

{2} A student who fails to remew the registration for three
consecutive years shall have his or her registration number deactivated.

{3} The Examinations Board may upon satisfaction readmit a
student whose number had been deactivated under sub rule (2), subject
to the payment of —

{a} a registration reactivation fee;
(b) arrears of annual renewal fees; and
{c) the curvent year's rencwal fees.

Code of Conduct.
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(4) The Examinations Board may exempl a student from any
payments under sub rule (3) who had given notice to the Examinalions
Board in writing and the Board had approved the deferment.

34, (1) A registered sludent may defer registration for an
examination silting subject to the circumstances and conditions
approved by the Examinations Board for deferment.

(2) A registered studenl who has registered for an examination
silling may only deler a sitling once and only to the next sitling.

(3) An application for deferment under sub-rule (2) shall be
received by the Examinations Board not later than thirty days before
the examinations date, or such other period as may be specified by the
Examinations Board.

35. (1) The Examinations Board shall avail the examinations
results within a reasonable ltime following completion of each
examination.

(2) The Examinations Board shall avail the examinations resulls
via text messages and on the Examinations Board's student portal or in
whatever other format as may be determined by the Examinalions
Board from time Lo time.

(3) The Examinalions Board reserves the right to use the
examinations scripts or templates and submitted materials for training
and feedback purposes.

36. (1) A candidate, who has (ailed an examinalion paper and is
dissatisfied with the results of his performance, may apply [or a review
ol his results in writing to the Secretary to the Examinations Board and
shall pay such a [ee as may be determined by the Examinations Board
from time to lime,

{2) Such an application must be in the form sel out in the Third
Schedule and within two weeks from the date of release of examination
resulis or a period determined by the Examinations Board under special
circumslances,

37. (1) The Examinations Board shall not relurn any
examination scripts or templates to a candidale or his agents.

(2) The Examinations Board shall retain the examinations scripls
or templates for at least three months from the date of releasing the
examination results, unless there is a pending court case,

(3} Where there is a court case, the Examinations Board shall
retain the examinations script or template until the court case is
conclusively determined.

38, (1) The Examinations Board shall after every five years or
any other such period as the Examinations Board may determine from
time (o time, undertake a major review of syllabuses for professionals’
and technicians’ examinations in accountancy and company secretarial
practice and related disciplines.

{2) The Examinations Board may on an annual basis underlake a
minor review of the syllabuses for professionals’ and lechnicians’

Delenwent al
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examinations in accountancy and company secretarial practice and
related disciplines.

(3} During the review processes, the Examinations Board shall —

(a) seek the advice of the Institute on matters relating to
examinations standards and policies pursuant to section 9(d)
of the Act;

(b} scek the advice of the Institute of Certified Investment and
Financial Analysts with regard to investment and financial
analysts' examinations pursuant to section § of the
Investment and Financial Analysts Act;

{c) secek the advice of the Institute of Certified Public Secretaries
of Kenya with regard to certified secrctaries’ examinations
pursuant to section 7 (d) of the Certified Public Secretaries

of Kenya Act; and

{d) consult other key stakeholders, including the Government,
professional bodies, employers, training institutions and
students.

(4)The Examinations Board shall prepare protocols to guide the
transition from the old syllabuses to the new syllabuses,

(5) The Examinations Board shall communicate within a
reasonable time regarding the revised syllabuses for professionals’ and
technicians’ examinations in accountancy and company secretarial
practice and related disciplines and protocols to the students, the public
and other stakeholders.

39. (1) The Examinations Board shall determine the period for
printing examinations certificates for the immediate last sitting for
issuance to the students and may wvary the period based on
circumstances from time to time.

(2) The Examinations Board shall communicate within a
reasonable time to a registered student or graduate for the collection of
his certificate.

(3)A registered student or graduate shall collect his or her
certificate in person at the offices of the Examinations Board.

(4)Where a registered student or graduate is unable to collect his
or her certificate in person at the offices of the Examinations Board, the
student or graduate shall provide in writing, a reliable address for the
postage of the certificate by registered mail and attach a copy of his
national identification documents or such other identification
documents approved by the Examinations Board.

(5) The Examinations Board may provide a period within which
the certificates are to be collected free of any storage charge, and any
storage charge applicable upon expiry of such period.

40. (1) The Examinations Board shall collaborate with other
relevant institutions in other countries including but not limited to

Ho. 13 of 2015

Cap. 534
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government agencies, training institutions and professional bodies to
promoete the recognition of ils examinations in foreign countries by —

(a) establishing linison offices in foreign cxamination or
regulatory institutions;

() signing muotual recognition agreements or memorandums of
understanding  with foreign examination or regulatory
institutions jointly with the Institute; and

fc) assessing and accrediting (raining instilutions in foreign
countries to offer training in subjects examinable by the
Examinations Board.

{2)  The Examinations Board shall make policies to promote
the recognition of examinations of the Examinations Board in any
foreign country which has cordial diplomatic relations with Kenya.

{3) Tn pursuil of the recognition of the examinations of the
Examinations Board in such foreign countries, the Examinalions Board
may lobby through the relevant loreign governmenls and agencies for
the employment of ils graduates, under the guidance of the ministry
responsible for foreign affairs.

41, (1) The Examinations Board may engage subject-malier
experls who may include members of professional bodies lo develop
relevant books and other materials relevant for ils examinalions,

(2] Wotwithstanding sub rule (1), the Examinations Board may
recommend books writlen by olher parties Tor publication and use by ils
students.

{3) Before recommending any book referred to in sub rule (2),
the Examinations Board shall undertake a review of such a book and
tnay charge such fec as may be determined by the Examinalions Board
for undertaking such review.

(4) Mo publisher shall publish materials purporting lo prepare
candidates for examinations of the Examinations Board withoul the
approval of the Examinations Board,

PART l—ACCREDITATION GUIDELINES

42, (1) An instilution intending to offer training in subjecls
cxaminable by the Examinations Board in Kenya, shall apply lo the
Examinations Board in the form set out in the Fourth Schedule,

(2) An application under this Parl shall be sccompanied by a
statement seiting out the following particulars —

(a) the name, physical, postal and clectronic addresses of the
institulion;

(b} the governance and management siructures of the institution;
{c) membership of the institution;

{d) aims and objectives for which the instilution has been
established and the programmes of instruction and courses of
study that are to be offered;

Examinaticns Board
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(e) the number, qualifications and competence of the manager
and trainers;

(f) layout designs and specifications of available infrastructure
and equipment;

{z) a statement on  the suitability, ownership or lease
arrangement for premises as cvidence of the structural
soundness of buildings and capacily in accordance with the
Public Health Act;

(h) a statement of financial ability and fees to be charged; and

(i) such other information as may be required by the
Examinations Board.

(3) The Examinations Beard shall, within such period as il may
determine, after the receipt of an application under sub rule (2)}—

{a)} examine the documents submitted; and

(b) inspect and assess the facilities available for use in respect of
the inslitution,

(4)The Examinations Board shall make a detailed accreditation
report and return it to the applicant.

(3)Where the Examinations Board is satisfied that the institution
meets the conditions for acereditation, the Examinations Board shall
enter the particulars of the institution in its register and issue the
institution with a certificate to offer training in the form determined by
the Examinations Board.

(6) Where the Examinations Board is of the opinion that the
application does not meet the conditions for the accreditation, it may —

{a) reject the application; or
(b} advise the applicant to make the necessary adjustments or
modifications to meet the threshold set by the Examinations
Board.
{7) Where the Examinations Board issues an advisory sub rule (6)
(b), the applicant may submit a revised application within a period of
six months.
{8) Upon receipt of a revised application under sub rule (7), the
Examinations Board shall make a decision and if satisfied, accredit the
institution in accordance with these Rules,

(9)The Examinations Board shall maintain a register indicaling
the particulars of institutions accredited under the Act and these Rules.

(10) The register under sub rule (9) shall be open for inspection
by members of the public during office hours frec of charge or be
available on the Examinations Board’s website,

(11) The Board shall grant two types of accreditation based on
the extent of compliance by an institution with the set standards —

(a} interim accreditation for a period of eighteen months; or

Cap. 242
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(k)

full acereditation for a period of five years,

(12) Where an accredited instilution does not meet the set
standards during subsequent assessment, the Examinations Board may
consider the following [urther action —

()
{b)

ic)

withdrawal of accredilation for a period 1o be specified by
the Examinations Board;

require the instilution to provide & comprehensive
compliance plan; or

withdraw the accreditation certificate, where the institution
fails to implement the comprehensive compliance plan
submitled under pavagraph (b) within the timelines set out
therein,

(13) The Examinations Board shall charge the fees set out in the
Fifth Schedule for the assessment of accreditation,

(14} Pursuant to rule (2)(e), a trainer shall hold —

{a}

(1)

relevant qualifications related to the subject and level or part
of the examination in which he or she provides training;

a qualification that is one level above the gualification for
which he or she provides training as prescribed by the
relevant authorily on qualifications;

(15) A lrainer for prolessional level examinations shall be
required o have a professional qualification and an undergraduate

degree.

(16) A trainer for specialised courses which the Examinations
Board does not offer professional qualifications shall be required to
hold a relevant undergraduate degree in the area of specialization.

(17) Trainers—

(a)

{b)

(c)

(d)

shall be registered with the relevant professional bodies
governing their field of specialisalion and be in good
standing; or

shall be required to undertake relevant courses as may be
determined by the Examinations Board from time 10 time,
where a relevant professional body is not in place; and

shall undertake a course on pedagogy and andragogy every
year as determined by the Examinations Board in
consultation with the relevant professional or academic
institulions;

shall undergo refresher courses on emerging issues at least
once a year or as determined by the Examinations Board in
consultation with the relevant professional or academic
instilulions,

PART IV— TRANSITIONAL PROVISIONS

43. (1} All continuing students of the Examinations Board belore
the commencement of these Examinations Rules shall be deemed 1o be
bana fide students for purpose of these Rules.
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{(2) Any certificate of qualifications issued by the Examinations
Board prior to the commencement of these Rules shall be deemed to
have been issued under these Rules.

{3) All decisions made relating to disciplinary issues and
pending disciplinary matters before the Examinations Board shall be
considered as valid upon commencement of these Rules,

(4) The Oath of Secrecy shall become effective upon
commencement of these Rules.

(5] All institutions accredited by the Examinations Board shall
retain their accreditation status upon commencement of these Rules for
the unexpired period.

{6) All exemptions granted by the Examinations Board al the
commencement of these Rules shall be valid.

(T) Any action or decision on examinations taken by the
Examinations Board having effect before the commencement of these
Rules, shall be deemed to have been done by the Examinations Board
under these Rules.
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FIRST SCHEDULE (r (1)) PASTE YOUR COLOUR

PASSPORT SIER

PHOTQGRAIH
HERE

(FOR

REGISTRATION
OMNLY)

REGISTRATIOMN/EXEMPTION/EXAMINATION BOOKING
(APPLICANTS USING e-kasneb SHOULD USE THE ONLINE FORM)
PART A: PERSONAL DETAILS (MANDATORY)
{a) Name (CAPITAL LETTERS)
Write your name as it appears on the National Identity card/Passport/Birth cerlificate

-

(kasneb qualilication)

(kasneb Registration number)

(b) Gender

MALE [ ]
FEMALE |:|

Adtach 2 copy of National Identity card/Passport/Birth certificale if applying for
registration as a new student. In case of change ol name, attach the relevant documents.

TRANSGENDER ||
(c) Nationality............
() TD/Passport MO, iimsimieimmssississsinmiins

[ DI Rl B ey siinicsssia s s i b
Day......oooo..MOBth. v YOAR e

(D) County/District/ Provinge 0F BITTH. ...ttt eeerssssssesssss e

L) e Rl oo s e o S o e
(1) Comtats! Bl oo ss s ss s st
i B0 e e
P.O. Box Code Town/City
Counlry
PART B: REGISTRATION (FOR NEW STUDENTS ONLY)
(a) Indicate the qualificalion you wish to register [or
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PART C: EXEMPTION
(a) I wish to apply for cxemption in the following paper(s):

(b) Have you been a registered student of kasneb before? Yes l___! No |___| If yes,
please indicate previous Registration No(s)

() Highest level of education (High school/Degree/Masters/PhD/Professional)

@ (Rttmehs cortified copies of certificates including for high schooh) |
{e)  How did you learn about kasneb? Carcer Talks I:i Media D

Student l:] Parent D Others
{Specily)

BELHOTL LEVEL c11vemssreseassmomsssiuetass semssssnses emsss rssessbsstasrenes s sammare s ass rEsss S LRSS FERA T b4 4 s SR
11 gl LN R R SR
BT T T T e I
PART D: EXAMINATION BOOKING

Examination sitting

Preferred examination center in order of preference

Section/level Month Year
PART E: ANNUAL RENEWAL/REACTIVATION
For period from 1July to 30 June

{Reactivation fee is payable by students who have not paid their annual renewal fee for
three or more years)

PART F: PAYMENT DETAILS SUMMARY

Fee (Ksh)
Registration
Examplion
Examinalian booking
Annual renewal
Reactivation
Todal
T enclose cheque/money order/Mobile money/bank deposil slip Mo, [or Ksh. Please

note that if payment is made at the bank, this application form (duly completed) together
with copies of identification documents and certificates shall be retained by the bank.
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PART I: Declaration by the Applicant

(b} State specific reasons in support of your application for exemplion:
{Attach certified copies of transcripts and certificates)

PART G: Name of training inslitution that you are allending, plan to allend or whether
private student

PART H: Indicate the natwe of any disability which KASNEB should be aware
ol

NCPWD Registration Na,

[ herchy declare that Lo the best of my knowledge all the information [ have provided on
this form and all supporting documents are true and correct and | agree to abide by the
Examination Rules and Code of Conduct and Elhics for kasneb students.

Signature Dale

{Motes on cerlification of documents, guide lo examinations and the code of conduct and
ethics for kasneb students arc available on the kasneb website)
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SECOND SCHEDULE {r.23)
OATH OF SECRECY ON EXAMINATIONS
Loiimi venorne.., having been engaged by the

B Froard on examination related duties as (tick as appropriate)
(i) Board Member
(ii) Member of staff
(iii) Examination setter

(iv) Examination marker
(v] Moderator

(vi)  Chief Examiner ]:’

(vii)  Chief invigilator or invigilator
(viii)  Checker

(ix) Other agent (specify)
do solemnly swear that:

1. T will faithfully, truly and to the best of my judgement, skill, and ability, execute
and perform the duties required of me by the Examinations Board,

2 1 will not disclose, communicate or convey or allow to be disclosed,
communicated, or conveyed directly or indirectly to amy person, any confidential
information on examinations of the Examinations Board, or any such related information
of a confidential nature, whatsoever obtained by me or in or about the performance of my
duties or by virtue of my position to the Examinations Board.

3. T will not allow any unauthorized person or persons to inspect or otherwise have
access lo any examination material of 2 confidential nature over which I have control.

4. Whatever I see or hear or that is confided to me in my official capacity as a staff
or agent of the Examinations Board in relation to examinations or other related matters
that is of a confidential nature shall be kept secret and confidential unless revelation is
necessary in the performance of my duty lo the Examinations Board.

5. 1 shall disclose immediately or as soon as is reasonably possible to the
Examinations Board or its agents any information that comes to my altention, whether in
my official capacity or not, that may pose, or has occasioned a threat to the security and
confidentiality of the examinations or examinations material of the Examinations Board.

Dated this day of 20

PRINT NAME SIGNATURE

WITNESS (PRINT NAME) WITNESS SIGNATURE
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THIRD SCHEDULE {r. 36(2))
REMARKING APPEAL FORM
Instructions to students

1. This form should be completed by students who wish to appeal for remarking of
their examination paper(s). The form should be received by Kasneb within fourteen days
after the date of release of the examination results. This date is indicated in the
examination result notification. Students paying through the banks or other agents should
personally send the forms attaching copies of deposit slips o Kasneb so as to be received
within the stated deadline, Appeal forms received afler the stated deadline will not be
considercd.

2. Students are ADVISED not to make the appeal decision in a rush and to note
that no extraneous circumstances will be considered during the remarking,

3. The ouicome of the appeal will be communicated to the student through the
contacl information provided on the form within four weeks of the appeal. Kasneb will
NOT enler into any further correspondence with the student on the appeal.

4. Your name should NOT appear anywhere on this form.

5. The form should be delivered in person or sent by post. Email and other
eleetronic media shall only be used where proof of payment is attached,

6. A remarking fee shall be charged at KSh.5,000.00 (USS50) per paper for
technician and diploma level examinations and KSh.7,500.00 (US$75) per paper [or
professional level examinations,

7 You will be required to commit yourself to accept the oulcome of the
remarking as final.

8. You should attach a copy of the receipl, bank deposit slip or mobile maoney
transactions details for the remarking fee.

A, STUDENT INFORMATION

Kasnch registration number.....

Name of examination.............................Level/Part and Section

Examination paper(s) appealed for remarking...............ccoo..ccooovvriinn,

Examination Sitting.........ewciiiiinesnreens, Examinabion Centre............couiiviesnnseeoecessnnes
B. REASON(S) FOR REMARKING APPEAL..._.....ooooooitiooeooeeoooeooeoesoeoeeeeeoeee e

C.DECLARATION BY STUDENT
| hereby declare that:

(i} Ishall maintain the confidentiality of this appeal.
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{ii)  1shall accept the results of the remarking as FINAL.

23 131 1 U | . | | ST TPt

FOR OFFICE USE ONLY

Remarking Appeal Form received on.......Receipt/Mobile money transactions
details/bank deposit slip No......

17 ) o U SN CRERRONT (1., 1 || SRUIRRTRRNSNERRURTTRTRORRI . | -
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FOURTH SCHEDULE (r42 (1))
APPLICATION FORM FOR ACCREDITATION OF TRAINING INSTITUTIONS
{Universities, University colleges and campuses to complete form KAS/IFM/ACCAO02)

In order to enable Kasneb evaluate your instilution for purposes of accreditation, you are
required to complete this application form and submit it together with all supporling
documents to:

The Secretary and Chief Executive

Kasnch

PO Box 41362-00100 NAIROBL

All the informalion provided in this form will be treated with conlidentiality.

Please read the guidelines for acereditation carefully before completing this form.
A. GENERAL INFORMATION

T Pkt O TSI o:iains shasis boin s s sovat doreh e it s b Bl iaiiails
2. Physical location:Country.........oooiveesinns County. . .coovvvieennvs TOWTUCIEY. . .ovci
BIIRRBE. g e ok A Ao A A R B B b s oo n pmgamnn o

3. Contact address:

(2} Posial address: PO Box....ooiveee v Code. L CIWTOWDE v
ORI - oo i i i i

(B) Telephone.....ccoocovnviiiinaie e FBX e

(e), Bl il Wehaltes s ananas

4. Campuses or branches (indicate physical location, address, name and telephone no,
OF CONESCE DETSONY s oo pimas s svnan snnmsvsnans sympinns e

B. REGISTRATIONPARTICULARS
1. Type of entity (tick as appropriate):
(a) Government institution: (polytechnic, technical college) |
{b) Limited company
{c} Partnership. 7
(d) Sole proprietorship. L
(e} Church sponsoved. ©
() Other (please specify) .. v imassine s

2. Ministry under which instilution is registered and dale of registration

L |

(Attach a copy of registration certificate)
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3. Date(s) of registration/approval with the Local Authority and/or other regulatory
authorilies {attach a copy of each registration certificate or other evidence).

4. Names of directors/partnersfowner (i @ non-governmental institution)

. INSTITUTIONAL ADMINISTRATION AND GOVERNANCE

1. (a) Indicate below the name of Head of the institution together with hisfher
academic and professional qualifications as relevant:

{b)Is the Head of the institution available on a full-time basis for the management af
the institution?

YES [ nNo [

{c) Ts there a system to periodically evaluate the performance of the Head of the
institution?

YES | No [

If yes, briefly explain the system and the parties involved in the evaluation.

2. (a) Does the institution have a documented organisational structure?

YES (attach copy) [_] No ]

{(b) Are the roles, authority and responsibilities of various officers in the chain of
command clearly defined, documented and communicated 1o the relevant officers?

YES =i NO []

If yes, briefly explain how this has been achieved.

(¢} Is the decision-making process clearly understood by all the parties involved?

ves [] No []

3. Comment on the independence of the management to make decisions regarding the
aperational affairs of the institute.

4. (a) Indicate whether the institution has policies to address the following 1550es:

{i) Recruitment, appraisal, promotion and dismissal ol:
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YES NO

0 Management (= ]
o Staff .11 ]
O Trainers D [:l

{ii) MNon-discrimination on the basis of race, religion, culture, national origin,

sex or age . YES D NO D

{iii)  Involvement of the following in decision-making in areas in which they have a
significant and direct interest touching on their welfare:

YES NO

Staff Trainers 1 ]
Students |:] D

(b} Indicate any other significant instilutional policies inexistence and of relevance Lo
accreditation,

{c) Are the policies in 4(a) and (b) above documented and communicated to the
parties concerned? YES ] NO []
5. Briefly describe the communication channels that exist between the institution and:

{2} Management:

(b) Staff:

(e) Trainers:
(d) Students:

6. (a) Indicate the following details regarding the administrative stafl that provide
services to Kasneb students:

Division/department Number of |Highest gualification| Lowest qualification

staff
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(b} Comment on staff turn-over in the institution within the last 12 months.

7. Does the institution have off-site/satellite campuses or branches? YES NO

If yes, proceed }. |:]

(b}  Are the authority and responsibility relationships between the main institution and
independent campuses/branches documented and clearly delincated?

YES I:I NO I:I

8. Does the institution have codes of ethics to govern the conduct of:

YES N0
(i) Management? ] =
(i} Staff? ] 1]
(iti) Trainers? ] ]
(iv) Students? ] -

(v} Other parties? (Specify)...

9. Is there an intemmal quality assurance system in place to ensure continuous
evaluation and improvement of institutional policies, processes and procedures?

YES [] No []

If yes, briefly explain the system:

10. Financial stability:

(a) Are financial statements audited by external auditors or otherwise independently
verified? YES [ | NO [:T

If yes, please explain.

(b) Has the institution maintained in its records the financial statements for the last
three years, or since registration if the period is shorter?

ves ] No[]
(£} Comment on the financial stability of the institution with regard to:

(i) Adequacy of working capital.

{ii) Financial performance trends over the past three years or from date of Registration if
the period is shorter.
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(iii} The strength of the capital structure with regard to providing reasonable assurance
of the institution’s long-term financial stability.

{d) List some of the key internal controls in place to safeguard the institution’s finances.

{Note: Kasneb reserves the vight te inspect the institution's financial statements for
parpases of confirming the information provided above. However, Kasneh will not be
held responsible for the accuracy and auwthenticity of the financial statements and the
ltability which may avise therefrom].

L. Institutional integrily:

(a) Has the institution been investigaled by Kasneb or other institutions or law
cnforcement agencies concerming any cascs of examinalion irregularilies within the last
three years?

YES |:| NO E
If yes, indicate the measures undertaken by the instilution to prevent recurrence of such
irregularities,

(b} Are there mechanisms and controls o ensure all monies collected by the Institution
from students for remission to Kasnebare properly accounted for and remitied on time?

YES [ ] NO []

If yes, please explain.

Note: A list indicating the names, designations and gualifications of key management
staff should be attached,

TRAIMERS

I. Pravide the following information relating to the trainers of KASNEB courses in the
institution:
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Conrse Title | Course Number off | Number of | Trainers"|Leciure hours|Course hors
Level siudents trainers  |qualificaii| per week per |\per paper per
ony trainer semesier
Full- | Part- | Full- | Pare- |High| Low |Mocim|\Minim(Meaxin| Minim
time fime time | time | est | est | wmr m um m
Certified Foundation
Public Level
Accountants  |Intermediate]
(CPA). Level
Advanced
Level
Certified Foundation
Secretaries Level
(CS5). Intermediate
Level
Advanced
Level
Certified Foundation
Investment  (Level
and Finance  (Intermediate
Analyst Level
(CIFA). Advanced
Level
|Certified Foundation
(Credit Level
Professionals |Intermediate
(CCF). Level
Advanced
Level
Certified Foundation
Information  |Level
Systems Intermediate
Solutions Level
Experts. Advanced
|(CISSE). Level:
- Elective
1
- Elective [T
Accounting |- Levell
Technician
Diploma Level Il
(ATD). Level 11l
Diplomain |- Levell
Drata
Management |- Levelll
and Analytics [
l{DDMA}. Level I
Diplomain |- Levell
Compuler
N:lwpurlcs and |~ Level Il
fSatema Level III
Administratio
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ns (DCNSA). |
Certificates in Level
Accounting I

and - Level I
|Management
Skills
(CAMS).
Vocational |- Lewvell
Certificate in
Entreprencurs [~ Level [T
hip and
Innovation
(VCEL.
Yocational Level 1
Certificate in |(Basic)
Graphic Level 1l
Dhesign (Core Units)
VCGD)
Vocational - Levell
Certificate in
Information

and Cyher e
|Security
(VCICS).
Vocational |- Level |
Certificate in
Blockehain
technology
(VCBCT).
Certified
Forensic
Fraud
Examiner

CFFE).

- Lewvel [1

{dttach a list showing the names, qualifications, subjects taught and nature of contract
Sfor each trainer of KASNEBcowrses. The curriculum vitae and certified copies af
relevant certificates for each trainer MUST also be attached.

1. Does the college run Distance Learning Programmes for kasneb courses? YES D
NO

If YES, indicate the kasneb course(s)involved and approximate number of students in

2. Do trainers prepare workplans showing programme for syllabus coverage in the
semester?

ves[_] Yo [
If yes, are the workplans reviewed, approved by management and updated as
appropriate?

YES [ ] No []

K P 1) Are trainers regularly evaluated by students?

YES  (attach copy of evaluation form) El NO D



Kenya Subsidiary Legislation, 2022 1071

If yes, briefly explain below the mode of evaluation and proceed to 4(b) and (¢).

(b) Is proper and timely feedback provided to trainers on the evaluation results?
YES [ ] No [ ]

If yes, briefly explain how this is achieved.
{c) Comment on the gencral effectiveness of the trainers” evaluation system.

4, (a) Is there a system for trainers to perindically evaluate students’ performance and
progress?
¥YES [] NO []

If yes, briefly explain and proceed to parts 5(b), (c) and (d).

{b} Are continuous assessment tests (CATs) and assignments compulsory for all
students? YES [ | NO |:|

If yes, how is this enforced?

CATs:_ ASSIGNMENTS:

{c) Does the institution maintain a record of students’ performance? YES I:l NO |:]
If yes, for how long?

(d) Are follow-ups made on students’ performance to ensure continuous improvement?
YES [ g
1f yes, briefly explain how this is done.

5. Does the management hold meetings with trainers to discuss issues of common
interest? YES [ | NO :I

If yes, indicate the frequency of meetings per year.

6. (a) Comment on whether the institution has budget allocation in relation to capacity
building for trainers ... mriemsrensssimsessinssssrmmssnssnnas

{c) Comment on your institution’s strategies to attract and retain qualified and
competent trainers.

{d) Comment on the turnover of trainers in the institution within the last twelve months.

7. To be filled by institutions offering or intending to offer training for:
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{a) CPA, ATD and CAMS examinations,

International Education Standard (IES) 3 - Professional Skills and General Education
requires accountancy education programmes to impert, among other skills, personal,
interpersonal, communication, presentation and reporting skills {refer to the guidelines on
#ccreditation of lraining institutions).

1ES 4 - Prolessional values, ethics and attitudes requires the presentation Dfprﬂf'esaiupai
values, ethics and attitudes to students be enhanced through the use of participative
approaches (refer to the guidelines on accreditalion of training instilutions).

(h) Other subjecls examinable by the Examinations Board [CFFE, CS, CIFA CCP
CISSE, DDMA and DCNSA, VCBT, VCEL ]

Comment on whether the training programmes in vour institution comply with the
requirements of [ES 3 and 1ES 4.

D. PHYSICAL AND TECHNOLOGICAL RESOURCES
I, Are the premisesfbuildings owned or renled/leased? (duach evidence.}

2. Are the physical and technological resources within the premises owned or
renled/leased? (Specily where partially owned or rented/leased).

3. Indicate the ollowing:
(a) Classrooms/lecture theatres

Prafessional Number af Estimated Seating capacity
examinations  |classroomsflecture| seating space | Largest | Smallest |Toval capacity
theatres allocared | in square class class
Vincluding common)  metres
Sfacilities)

Certified Public
Accountants
(CPA)

Certified
Secretaries (C5)
Certilied
Information
Syslems
Solutions
{Experts (CISSE)
Certified
Investment

{and Finance
Analyst (CIFA)
Certified Credit
Professionals

(CCP)
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Prafessional Number of Estimated Seating capacity
examinations |classroomsiecture| seating space| Largest | Smallest |Total capacity
theatres allocated |  in square class class
(including common|  metres
facilities)
Certified
Forensic Fraud
Examiner
(CFFE}
Diploma
examinations
Accounting
Technician
Diploma (ATD)

Diploma in Data
Management and
Analytics
(DDMA)

Diploma in
Computer
Networks and
Systems
Administrations
(DCMNEA)

Certificate
examinations

Certificates in
Accounting and
Management
Skills (CAMS)

Yocational
Certificate in
Entrepreneurship
and Innovation

(VCEI)

Vocational
Certificate in
Graphic Design
(YCGD)

Vocational
Cerlificate in
Information and
Cyber Security
(VCICS)

Vocational
Certificate in
Blockchain
technology
(VCBCT)
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Comment on the source and adequacyof lighting and ventilation in the classrooms/lecture

theatres.

(2} Staff common/consultation room(s):

(i) MWumber ol stall common/consultation rooms

(i}  Combined seating capacity

(iii)  Source ol lighting and ventilation

(b} Library and booksfreference materials including subscription to e-journals
available to Kasneb students.

{iv) MNumber of libraries (specify if digital libraries)

(v} Combined seating capacity

{vi} Source of lighting and ventilation

Acconniing,
Aunditing,
Taxalion

erted

Finunece
Relored
ey

¥
Related
ey

Econonic] Maragement, |Lav and JCT ol

\Erireprensiih
kel el area

Credit
Managem
e aiel
retaresd
SRS

Clier

Terterd

fspecily)

Estimated
number of
hooks

Estimated
total value
of books
(KSh.)

MNumber of
books from
the Kasnel
recommende
d Reading
list

{vii) Estimated total number of books and reference malerials categorised into the main
subyject areas; as follows:

{c) For institutions offering or intending to offer Kasneb ICT courses, the following
additional details should be provided:

(viii) Compuler laboratories
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Computer Seating Munberof | Number of computers | Total space (in
Laboratories| capacity Computers and | with network adapter | square meires)
Laptops adlable |cards and peripherals
Jor training
1.
Z.
i
4,
5.
(i)} Specifications of the computers:
Number of Computers| Processor type | Processor  |RAM Capacity Hard disk
speed capacity

{x) Other ICT accessories available in the computer laboratories:

ftemiaccessory

Number of accessories in working condition

[Printers

Scanners

Routers

Bridges

Computer toolkits

Power back-up facilities

(xi) Local Area Network (LAN)

LAN

[Type of items connected to theNumber

Computers

Printers

Scanncrs

Modems

Switches

Terminating tools
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(xii) Do you have internet facilities for students pursuing Kasneb ICT courses? YESl:I
NO'[]

I yes, how many compulers are conneeted Lo the internet?

(xiii) Academic software as indicated in the table below, available in your institution and
whether they are updated to meet the market trend:

No. |Academic safiware Type af saftware available
L. |Operating system/s
2. |Word processor
3. |Spreadsheets
4. |Database Packages
5. |Presentation Packages
6. |Deskiop Publishing Packages
7. |Structured Programming Languages
& |Object Oriented Programming Languages
9. |lnternet Programming Languages
10, |Web Server
L1, |Firewall
12, |Antivirus
13. |Mail Server
14, Dthers(please specify)

4. Buildings and other constructions:

(a) Are buildings and similar struclures constructed and maintzined in accordance with:

YES MO
(i) The Building Code - ]
(it} Occupational Safety and Health Act I:! Ef

(iii) Other relevant regulations, if applicable (Please specify) .......ccooiiiiiiiiiiinin.
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Comment on the following in relation to the buildings and other consiructions:

(iv) Accessibility including for persons with disabilities.
() Safey nclcing fir safty.

(vi) Security.

(vii) Conduciveness for use.

{viii} Conveniences for persons of different gender,

5. Comment on the appropriateness of the institution’s location in relation to
conduciveness of the leaming environmenl,

6. Can a trainer be able to interact with and physically reach all students in the
classroom with ease?
YEs [ No [

7. Can all students in the classroom clearly see and hear the trainer and also see without
strain any writings on the blackboard/whiteboard/screen?

YEs (] No [
. Does the institution undertake planning for physical and technological resources?
YES [] [ ©No

If yes, please indicate how this is achieved in case of owned, leased or rented building?

9. Indicate any on-going or planned capital projects to be undertaken within the next
Three years considering the nature of ownership of the building.
D. STUDENT AFFAIRS AND SUPPORT SERVICES

1. Indicate whether the following services are provided to students.

{a) Academic and career advisory services
b} Handling of students’ complainls

(¢} Guidance and counselling services

(d) HIV/AIDS awareness

ol g
podoe
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2. Does the inslilulion encourage and supporl democratic student  leadership
initiatives? YES[ ] NO

If yes, please explain how this has been achieved.

3. Does the institution run an orientation programme for new students? YES [_|

NDI:'

If yes, please explain how this is done.

4. Are students provided with an opportunity to evaluate the performance of
managemenl, trainers and staff?

fdttach a sample aof the evaluation form{s)} YES [] NO ]
Lyttt OB i smmmnmviso o i A B A W i
E. Dath

I declare that, to the best of my knowledge and belief, the information provided on this
form is true and correct before a commissioner of oath.

Name of Vice Chancellor’ College Principal / Principal/Director;

Signature:

Dﬂf@andrub&.g,.,;amp
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FIFTH SCHEDULE (r.42(13))
ACCREDITATION FEE
S/No. |Type of Accreditation Fee Payable (Kenya Shillings)
1. |Interim Acereditation (Eighteen months) 10,000.00
2, |Full Accreditation (Five years) 40,000.00
3. |Renewal of accreditation (Five years) 30,000.00
4. |Appeal lodgment fee 5,000.00
5. |Annual assessment fees 2,000.00
Chigf Executive Officer, Chairperson,
Examinations Board. Examinations Board,

LEcaL NoTICE No. 153
THE ACCOUNTANTS ACT
{No. 15 af 2008)
THE ACCOUNTANTS REGULATIONS, 2022
ARRANGEMENT OF REGULATIONS
PART I - PRELIMINARY

1.! Citation

2] Interpretation.

3.1 Objects and purpose.
PART Il - MEMBERSHIP
4. Application for Registration.
5.1 Rights of an Associate Member.
6. Rights of a trainee accountant.
7.1 Standards of Professional Practice.
8.! Professional Misconduct.
9.1 Practising as an Accountant.
10.!I Application for Practising Certificale.
11.1 Issue of Practising Certificate.

12.! Issue of Practising License.
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13. Application for Registration.
14. Register.
PART III: ELECTIONS OF THE INSTITUTE
15. Elections.
SCHEDULES
First Schedule: Standards of Professional Practice
Second Schedule: Application Forms
Third Schedule: Fees
Fourth Schedule: Criteria for Issuance of Practising Certificates
Fifih Schedule: Elections
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FIFTH SCHEDULE {r42(13))
ACCREDITATION FEE
S5/No. |Tvpe of Accreditation Fee Payable (Kenya Shillings)
1. |Interim Accreditation (Eighteen months) 10,000.00
2. |Full Accreditation (Five years) 40,000.00
3. Renewal of accreditation (Five years) 30,000.00
4, |Appeal lodgment fee 5,000.00
5. |Annual assessment foes 2,000.00
Chief Executive Officer, Chairperson,
Examinations Board. Examinations Board.
LEGAL NOTICE No. 153 » THE NATIONAL ASSEMBLY
THE ACCOUNTANTS mf] PSR 2 ARy )
(No. 15 of 2008) DATE- ﬂ 4 ﬂﬂf 2322 [“ﬂm—-«W 3
THE ACCOUNTANTS REGULATIONS. 2022 } i
ARRANGEMENT OF REGULATION$SLED
PART I - PRELIMINARY, D1 -
1! Citation CLEREaa e ]
2.0 Interpretation. -—imw_TﬁFBL‘th_ e L
3.1 Objects and purpose. e e
PART Il - MEMBERSHIP
4.1 Application for Registration.
5.1 Rights of an Associate Member.
6.l Rights of a trainee accountant.
7.1 Standards of Professional Practice.
8.! Professional Misconduect.
9.1 Practising as an Accountant.

10.! Application for Practising Certificate.
11.! Issue of Practising Certificate.

12.! Issue of Practising License.
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13. Application [or Registration,
14. Register.
PART III: ELECTIONS OF THE INSTITUTE
15. Elections,
SCHEDULES
First Schedule: Standards of Professional Praclice
Second Schedule: Application Forms
Third Schedule: Fees
Faurth Schedule: Criteria for [ssuance of Practising Centificates
Fifth Schedule: Elections
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THE ACCOUNTANTS REGULATIONS, 2022

IN EXERCISE of the powers conferred by section 46 of the
Accountants Act, 2008 the Cabinet Secretary for the National Treasury
and Planning makes the following Regulations —

THE ACCOUNTANTS REGULATIONS, 2022
PART I - PRELIMINARY

4, These Regulations may be ciled as the Accountants
Regulations, 2022,

5. Inthese Regulations, unless the context otherwise requires—
“Act” means the Accountants Act, 2008;

“campaign forum" means a physical or virtual public meeting
place for open discussion between candidates for Council positions
with members prior to a Council election;

“committees” includes subcommitices, workgroups, work
streams, steering commitlees or branch executive commitiees;

“Council” has the meaning assigned to it under section 2 of the
Act;

“continuous professional development program™ means the
continuous maintenance, development and enhancement of the
professional and personal skills, which accountants will require for the
execution of professional and technical duties throughout their working
lives;

“Disciplinary Committee” has the meaning assigned to il under
section 2 of the Act;

“firm" has the meaning assigned to it under section 2 of the Act;

“gifts" means a present, donation, contribution, presentation,
charity, award, favour, settlement, informal freebie, perks or handouts
in cash or otherwise;

“Institute” has the meaning assigned to it under section 2 of the
Act;

“member” means a person who is registered with the Institute in
accordance with sections 4 and 24 of the Act;

“member in good standing,” means a member of the Institute
who has attained the requirements of the Institute's conlinuous
professional development program, has paid up the fees and
subscriptions and has no pending disciplinary casc before the
disciplinary committee;

“publicise” has the meaning assigned to it under section 2 of the
Fublic Finance Management Act, 2012;

“publish" has the meaning assigned to it under section 2 of the
Public Finance Management Act, 2012;

“public interest entities” means institutions including banks,
insurance companies, savings and credit organizations which are

Citation,

Imterpretation.
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audited by professional accountancy firms and are subject to a high
level of scrutiny than private institutions,

“Registration Committee’ means the Registration and Quality
Assurance Committes established under section 13 of the Act,

“retired member” means practising members aged over sixly
years or sixty-five years for members registered with the Council on
Persons with Disabilities;

“Secretary to the Council” means the Secretary appointed under
section 12 of the Act; and

“trainee accountant” has the meaning assigned to it under section
2 of the AcL.

6. The objects and purpose of these Regulations shall be to
provide [or means of administering the Act by the Cabinel Secretary
with respect 1o —

{a) matters affecting the operations of the Institute and practice
by members of the Institute; and

iby the administration and management of the Examinations
Board,

PART II: MEMBERSHIP

4. (1) Each member shall pay the applicable registralion and
subscription [ees set oul in the Third Schedule.

{2} The Institute shall issue a notice [or annual subscription not
later than the first day of Oclober cach year,

(3) A member shall pay to the Institute the annual subscription
fee for the ensning year on or before the thirty-first day of December of
the preceding year.

{4) Any litm offering practical work experience for associale
members or trainee accountants for a period of twe years shall be
entitled 1o a rebate of up o twenty percent of the firms annual license
[ees sel oul in the Third Schedule.

(5) A member shall pay additional subscription on changing his
subseription category in accordance with the rates set out in the Second
Schedule,

(6} Where a person is registered after the last day of June in any
year, he shall pay one half of the subscription applicable in that year.

5. (1) An associate member pursuant lo section 4(4) of the Act
has the right to —

{a) be recognized locally and internationally;
{b) participate in continuous professional development program;

{c) be registered as a full member after Tulfilling necessary
requirements under the Act and these Regulations;

(d) participate in Annual General Meetings and Special General
Meetings with limited voting rights subject to approval by
the Council;

Application for
Repistration.

Rights of an
Associnie
Member,
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(&) where necessary, access relevant accountancy information;

(f) where necessary, be provided with practical experience,
coaching and mentorship programmes; and

(g) access any other right as may be recommended by the
Council for approval by the Cabinet Secretary,

(2} Any member under this category shall graduate to the next
category within a period of five years after which such member shall
forfeit the rights in sub-regulation (1),

(3) Notwithstanding sub-regulation (2), where an associate
member had worked for a shorter period in the provision of
professional accountancy services, such a period shall be considered
when such a member resumes.

6. Pursuant to section 5 (2) of the Act, a trainee accountant
shall remain under the register of the Institute while pursuing a
professional accountancy course administered by the Examinations
Board, for a period not exceeding nine years.

7. (1) Pursuant to section 9(4) of the Act, the Cabinet Secretary
shall approve the rules, standards of professional practice, by-laws and
guidelines to govern matiers affecting the operation and practice by
members of the Institute based on the criteria set out in the First
Schedule.

{2) The Couneil may recommend changes to the First Schedule to
the Cabinet Secretary for approval and gazetlement.

8. Further to section 30(1)(s) of the Act, a member of the
Institute shall be guilty of professional misconduct, il such member
fails to —

{a) comply with the relevant laws and regulations on —
(i) prevention of fraud, corraption, bribery;
{ii) violations relating to securities and forex trading;

(iii) banking crimes and other fraud related to financial
products and services;

(iv) data protection related crimes;

(b) comply with the Institute's standards prohibiting Talsilication
of books of accounts or misstatements;

{c) observe the provisions of section 42 of the Act; and
{d) comply with any other written law in Kenya.

9,  Pursuant to sections 2 and 19(1)(d) of the Act, a person
praclises as an accountant for the purposes of the Act if, in
consideration of remuneration or other benefits received or to be
received, and whether by himself or in partnership with any other
person, such person engages in the practice of —

{a) payroll services;

Rights of a teainee
acoountand.

Stondards of
Professional
Practice.

Professional
Misconduct,

Practising a5 an
Accountant,
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() financial reporting and analysis;
{c) accountancy investigations;

id) executorship and trusteeship,
(e) insolvency or receivership;

(F)  attestation of documents related to the practice of
accountancy; and

{g) business modelling.

10. {1} Pursuant to section 2002} of the Act, & person wishing o
obtain a practising certificate shall apply to the Registration Commiltiee
in the form set out in the Second Schedule and such application shall be
accompanied by the fees set oul in the Third Schedule.

{23 The Council may recommend changes to the Second
Schedule and the Third Schedule to the Cabinet Secretary for approval
and gazetlemenl,

11.(1) Pursuant to section 21(1(b) of the Act, a person applying
for a practising certificate shall do so in the form set out in the Second
Schedule and shall have received instruction of the nature and for a
period set out in the Fourth Schedule,

(2} The Council may recommend changes to the Fourth Schedule
1 Lthe Cabinet Secretary for approval and gazeltement,

12.(1) Pursuant to section 22(1) of the Act, the holder of a
practising certificate who intends to practise shall apply as a firm,
whether as a sole practilioner or a partnership, to the Registration
Commitiee for an annual license in the form set out in the Second
Schedule.

{2} Pursuant to section 22{2)(b) of the Act, where an application
is made by a person under sub regulation (1), the Registration
Committee shall issue him with an annual licence if it is satisfied that
the person has  attained the threshold provided under the Second
Schedule.

(3) Pursuant to section 22(3) of the Act, no person shall be issued
with an annual licence unless he has undertaken a quality assurance
review as provided for in the Second Schedule within the past three
years and attained the threshold set by the Registration Committee or in
the case of public interest entilies, no person shall be issued with an
annual licence unless he has underlaken a qualily assurance review as
provided for in the Second Schedule within the past one year.

(4) The Council may recommend changes to the Second
Schedule to the Cabinel Secretary [or approval and gazetlement.

13.(1) Pursuant to section 24(2) of the Act, a person wishing to be
registered as an accountant shall apply to the Registration Committee in
the form set oul in Second Schedule and such application shall be
accompanicd by the fees set out in the Third Schedule.

(2) The Council may recommend changes to the Third Schedule
to the Cabinel Secretary for approval and gazettement,

Application Mo
Practising
Certificate

Tzaue of Proclising
Cenificate,

Issue of Proclising
Lizense,

Application for
Registration.
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14, For purposes of section 28 (3)(b) of the Acto
{a) when a written application for access to its registers has been

made, the Registration Commiltee may charge a fee set oul
in the Sixth Schedule for the provision of the information in
accordance with the provisions of the Access to Information
Act; and

{(b) the Council may recommend changes to the Sixth Schedule

to the Cabinet Secretary for approval and gazetiement.

Register.

Me. 31 of 2016

PART III: ELECTIONS OF THE INSTITUTE
15. (1) For purposes of paragraph 11(2) of the First Schedule of  Elections,
the Act, the procedure for clections or voting shall be as set out in the
Fifth Schedule.
(2} The Council may recommend changes to the Filth Schedule
to the Cabinet Secretary for approval and gazettement.

FIRST SCHEDULE: STANDARDS OF FROFESSIONAL PRACTICE (1.7, 15)

SN |Descriplion Criteria
1, Rules A, Statutory requirements
Standards of {a) Be published in the Kenya Gazetie;
gufe_ssmnn] {b} Aligned to the Constitution , Accountants Act, 2008,
A loe International Best practices and any other written law
3- By-Laws and in the Republic of Kenya;
Guidelines

(¢} Be subjected to adequate public Consullations in lineg
with provisions of the Constition and Statutory
Instruments Act, 2013;

{(d) Be publicised in accordance with the provisions of
the Public Finance Management Act, 2012;

{&) The Council of the Institute, Examinations Board, the
Registration and Quality Assurance Committee and|
the Disciplinary Committee shall be responsible for
educating the members, other stakeholders and the
general public on the provisions of the statutory)
instrument.

B.Form and Content
The Instruments should contain at least —
(1) PRELIMINARIES
{a) Statement of the Statutory basis;
{b) Application of the Code/ scope and applicability of
the Code;
{¢) Overriding values and principles of professional
practice,
{2) OVERRIDING VALUES AND PRINCIPLES OF
PROFESSIONAL PRACTICE AND ETHICAL CONDUCT
The following overriding principles shall be provided for in
the Instruments —
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SN _|Description |Criteria
(a) Integrity;

(b} Objectivity;

{c) Professional Competence and due care;
{d) Conlidentiality;

(e} Prolessional behaviour;

() Professional Appointment;

{g) Conlflict of interest;

(h) Second opinions;

{i} Fees and other types of remuneration;
(i’ Marketing of professional services;

(k) Gils and hospitality;

() Custody of client’s assets;

{m) Independence — audit and review engagements,

(n) Independence — other assurance engagements

{(3) THE STANDARDS OF PROFESSIONAL PRACTICE
AND ETHICAL CONDUCT

The instruments shall prescribe standards of professional
practice and ethical conduct to goverm the practice and
conduct of every member of the Institute, including —

{a) Requiremenl for a praclicing certificate;

(b} Limits of advertising and marketing as may be
prescribed in rules;

(¢) Competence and due care;

(d) Professional fees;

(g} Fiduciary duty over public funds and other assets;
([} Declaration of conflict of interest;

(g} Confidentiality and accountant-client privilege;
(h) Fidelity 1o the law and due process;

(i) Professional undertakings;

() Use of social media;

(k) Ouiside interests;

(1} Honesty and integrity;

(m)Professional behaviour

{4) GUIDANCE ON THE INTERPRETATION OF THE
STANDARDS

The Instruments should provide guidance on each standard
which comprises an explanatory note which articulates the
standard, provides its basis and rationale, and explaing its
scope and applicability in specific contexts.
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SECOND SCHEDULE: APPLICATION FORMS (r4,10.11.12 and 13

Form A: Application for Registration
THE SECRETARY
REGISTRATION & QUALITY ASSURANCE COMMITTEE
INSTITUTE OF CERTIFIED FUBLIC ACCOUNTANTS OF KENYA
P.0. BOX 59963-00200
MNAIROEL
A. PERSONAL DETAILS

1. Surname (Mr. o Mrs. o Miss.o Ms. oDr. oProf.n0 CPA.0) FCPA.O) ~-emesmmmmmmmnnn
S e {Block letters)

Other Names; ==--==--- - (Block Letiars)
Preferable Postal Address;-=--=——--mm-cmmemrmmm oo emseesmmmmm e e e e
Telephone No(s) Mobile i
Email addresg--—--m-—smcmmmmmmmmmmeaees
Current Location: Kenya [ Overseas —

County of Birth: -=--e-er=memmmmreeeeaae Current County of Residence: —---—--------

Age bracket: 18-30 yearsn  31-40yearso  41-50 years 0 51-60 years
o Above 60 years 0

Mationality: Kenyan o East African 0 Others
Which is your highest education level?
Post graduate degreen Degree 0 Diploman O-Levels/ Form 40

Provide a copy of National Identity card (both sides) for Kenyans or a copy aof
current entry permit and copies of pages 1-3 of passport for non-Kenyans.

Have you previously applied to the Institute for registration? Yeso Nop

IF yes, SEate datefg)emmmnmmmmse oo e et e -

2. I, the above named, hereby apply to have my name as siated above entered in
the Register of Accountants.

Note: Beginning next year, you will be expected to pay annual subscription as a
member of ICPAK as prescribed under the Third Schedule.

DHbE e - e Applicants Signature--——--- -

All particulars set at 4-11 must be completed and the declaration signed.
B. EDUCATIONAL BACKGROUND (FROM O-LEVELS)

Provide copies of all educational certificates which must be certified as true
capies of the originals by an advocate of the High Court of Kenya OR present
the originals and copies to ICPAK for certification.
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Schoal, From |To Examinations Passed
Universily or
Other
Institution
Name of Class/Division | Degree,
Examining Body attained Diploma,
Certificate
awarded

C. PROFESSIONAL ACCOUNTANCY EXAMINATIONS

Provide copies of all paris of the local Examinations Board’'s CPA
examination certificates. Where an applicant has not received a certificale,
hetshe should provide a copy af the congratdatory letter from the
Examinations Board and all the result notification slips. Holders of foreign
accountancy qualifications will be required to submit copies of their
membership certificates from their foreign institutes and a copy of the lester
from the Examinations Board confirming that they have sat and passed the
recommended local examination papers. Certification of copies may be done
ar the Institute’s offices (free of charge) upon presentation of the originals.

Name ol Examining Body |Registration Mo,

Sections, Stages,
Parls passed

Date
passed

D. PRACTICAL TRAINING AND EXPERIENCE IN AN ACCOUNTING,

FINANCE AND RELATED FIELDS

Provide details af professional experience/employment record during the last
three (3) years starting from present appointment by way of letter(s) from the
employer(s) in gquestion. NB: The confirmation(s) should be made on
officialfbusiness notepaper, should be addressed to the Secretary, Registration
and Quality Assurance Committiee and should specify the character aned

prafessional conduct af applicant.
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Name and Address of From To Paosition Held Mature of
Organization Training &
Tasks
performed
or
completed

1. Please indicate your main area(s) of specialization

a) Practice:  Auditing 0 Taxationo  Financial Consultancy o HR
Consultancy 0 Other ...

b) Commerce and Industry: Banking o Finance o Insurance 0
Manufacturing o Hotel o Other service industry o

¢) Public Sector: National Government 0 County Government o State
Corporation o Co-operative 0 Other ...

d) Training: For those in Education or Academia o
e) NGOs o
8) Please indicate your currenl employment sector:

Practice 0 Public Sector o Private sectoro Banking and Finance o
Manufacturing o Hotel o

MNonprofit sectoro Education and Training 0 Commerce
{Retail/Wholesale) . Other Service Industry o

%) Have you ever been convicted on any criminal offence in a court of law? No
oYesn If yes give details.

a. QOffence for which convigted------e----

b. Date and place of conviction wmmmrns T

Sentence imposed s mmam———

10} Details on contact person {Contact person may be a spouse, a friend or any
other relative who can be contacted on your behalf or who can easily trace
you when you are out of reach. You are required to put histher postal and
electronic addresses as well as their telephone contacis. )

Mame ==s=mm=e-- AP i

Tc[gphong —— ettt
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07 111 | P — e e S A e b RS R
Declaration:
I hereby declare that the foregoing statements are true in every respect and
that none of the disqualifications listed in section 29 (1) of the Act, apply to
me. 1 acknowledge that any statement contained anywhere in this
application which is known by me to be false shall invalidale this
application and any decision reached thereon by the Institute. I have read
the Accountants Act, 2008. T am aware of the penalties and any
amendments thereto as long as my name remains in the Register. T have
also read the Institute's Regulations and bylaws and solemnly agree 1o
abide by them.
[ 111 (- ————————————— T [T [ - L O ey --
Applications for membership will be received at the Institute’s offices at
CPA Centre, ofl Thika Road, subject to compliance with all the
requirements outlined above,
FOR OFFICIAL USE ONLY

T Date received

Receipl Wo.m-sm-mommmemeessemsassmnenae e 1 1

Approved/Rejected Minule No-———-——-—- Deferred Minute Mo---m-mr=s-m-——

Date Nolilicalion sent----=ss=s=mmsemmmm-—n  Registration No---—-—-—---mecnmemem-

Gazelle Notice No----m=ss-mmmmmmmmeeemeeeee R & QAC Convener's Signature---
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Form B: Application for Annual License

APPLICATION FOR INCLUSION IN THE LIST OF PRACTITIONERS FOR THE
YEAR ...
This farm should be completed by every holder of a practicing certificate who is an

Accountant in Practice and wishes to continue as such in the year.......... If vou do NOT

wish _to practice in vear ....... please complete personal details in SECTION [ anel
SECTION 4 ONLY. Completed forms should be remurned 1o the Chairman, Registration

& Quality Assurance Committee via P.O. Box 59963-00200 Nairobi or
memberservices @ icpak,com, on or before 30th November.

SECTION 1 (A): PERSONAL DETAILS

Registration No:
Member Name:

Practising No:

Postal address (current);

Postal Address (permanent):
Physical address:

Email Address (personal):
[Email Address (official):

Telephone:
Mobile:

PIN (KRA):
Home County:
Branch

MName & Style of Practise:

Sole Proprietor ]
Partnership O
SECTION 1 (B): FIRM DETAILS

I hereby make an application for inclusion in the list of practising members or firms for
YEar ........ and declare that the following are the details of my/our firm:-

Firm Mame (Full name as entered on the practising certificate)

Firm's Registration Number:

Date of Registration:

PIM (if different from personal):
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[Physical address (Principal Place of Business/Location of the Firm's head office):
IPostal Address:

Email Address:

Telephone:

Website:

Lacations af all branches (if any) and Person(s) in charge and their gualifications arel
membership status with professional associations {f any:

Number of Branches: ..o

(a) Branch 1:

Physical address
Postal Address
[Email Address

Website

Branch Management

Name of Person in Charge:

Registration No

Email Address:
Telephone (Office):
Telephone (Mobile):

(Include all other branches on an extra attachment)

SECTION 1 (C): PARTNERS (if partnership)

Name of Partner |Reg. No P. No PIN Year of
Admission
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(All partmership deeds must be lodged with the Instinute)

SECTION 1 (D): OTHER FIRM INFORMATION

1. Total number of staff involved in the provision of accountancy services including
the Partners or Partner for sole proprietorship:

<10 ]
11-20 O
21-30 O
31 -40 0
=50 D

Please list the names of your staff members if less than 10. If you have more than 10
members of staff, please list the KEY staff per category of practice -

Name Professional No. of years with the |Designation
[firm

gualifications

oy

e B B B B I B

—
=

2. Annual fees billed by the firm (in KShs)

<] Million

1-5 Million

5 -20 Million
20-50 Million
50 = 100 Million
= 100 Million

OO0 O

3. Proportion of Annual foes billed by the firm to total billings (in K5hs)

0-20% L]
21 — 40% ]
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4] — 60% W
61 - 80% i
Bl -
1 - 100% |
4. Is the Partner(s) in full time or part time practice? Full time Part time
[
0

1.

If the partners are in part time practice, what is the percentage ol time spent
providing accountancy services as a percentage of total time spent providing all

What percentage do the five largest clients of the [irm constitute as a proportion of
the towal accountancy services fees  billed by  the  firm  annually?

A breakdown of the firm's clients into the various sectors and the number of clients
in each of these sectors;

Sector  NMumber of clients in the sector

8.
Yes

Mo

a. Banks and Building Societies .......ccooieiiins i K
b. Inswance Companies
c. Listed clicnts . .o.ovcvnies i g
d. Savings & Credit Cooperative Organisations
e. Retirement benefit schemes and pension funds. .......oovinnnns
f. Privale Limited Companies
g. NGOs
h. State-owned entities. .o i i g e e i
1 Others (Plense specif). . .cccvieiiminnisin cons s iansesshpessasinsnsas
Has your firm been subjected to Quality Review by ICPAK?

0
0

If yes, when was the fiom reviewed: Date: oo iarssssaspess vosae

Has the final report been issued 1o you and if yes, when is the next review due?

If your firm has not been reviewed, please select the quarter when you want your [irm to

be reviewed in year ..........7

Tanuary 1o March U]
April 1o June H
Tuly to September

October 1o December O
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SECTION 2: CONDITIONS FOR RENEWAL OF PRACTISING CERTIFICATES

All applicants for Annual Practising Licenses MUST comply with the following
requirements. [f the answer af any of the affirmations below is NO, please give reasons.

Yes (Mo |[Comment

1. I have made arrangements for the continuity of the practice
in the event of my leaving Kenya, death or incapacity.
{Please give full name and address of persondfirm
responsible in (b) below),

a)} In the Partnership agreement (please attach a copy
of the agreement)

b) By entering into agreement with the following firm
of practicing Accountants. (Antach copy of the
agreemeit)

2, | undertake to abide by quality review reguirements and
agree that my firm be subject to review as per the quality
review framework; and provide any information either in soft or
hard form that the reviewers will need for the purpose of the
review,

3.1 have read and will have regard to the Professional []
Independence statement detailed in the guide to Professional
Ethics issued by the Council of ICPAK (provide a link to the
code of ethics for professional accountants)

4, T acknowledge my duty to the public to ensure that my
knowledge and service is maintained afler qualification. 1
therefore accept my responsibility to undertake Contlinuing
Professional Development (CPD)

5. I will be mindful of my potential liability in respect of claims ]
for breach of professional duty and will obtain adequate
Professional Indemnity Insurance. (Amach a copy of the
insurance cover)

6. I shall comply with all the provisions of anli-money
laundering and report any suspicious activitics to the Institute
which is listed as a supervisory body under the POCAMLA
2009,

7. I shall collect my annual practising license for the year
veeronr... and will always display it at my premises of practice.

SECTION 3: PRACTISING CATEGORY
1. Select one application category from the list below:
{(a) Composite (Category- C) o
{b) Audit & Assurance (Category- A) o
(c) Taxation and Advisory Services (Category- T) o
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{dj Management Consulting (Category- M) o
2. Are you a member of any other Professional body apart from ICPAK? [] Yes. No[]

If yes, state the name professional body and your membership

B, 1o o5 e e SRR i F = e A e
What is your membership status?
Active member ]
Retired member ]

De-registersd  member |:|

SECTION 4: MEMBERS NOT RENEWING PRACTICING LICENSES

I do not wish to renew my year ...... Annual Practicing License which expires on 31st
December, ........

[ hereby advise the Institute to omit my name in the list of Accountants in Practise for
Yedr ..o

I am aware that under section 18 (2) of the Accountants Act Mo. 15 of 2008, if I practice
without an Annual Practicing License, [ shall be guilty of an offence carrying a fine not
exceeding KShs. 500,000.00 or imprisonment for a period not exeeeding 3 years or both.

The reason as to why I do not intend to practice in year ... is; (Tick where
applicable)
Am in full time employment

Medical Grounds

Am currently out of the country

2 a8y

Any other (specily)

DECLARATION

I hereby solemnly declare that the forcgoing information is true to the best of my
knowledge. 1 acknowledge that any statement contained anywhere in this application
which is known to be falze shall invalidate this application and any decision reached
thereon by the Committee, [ have read the Accountants Act, and [ am aware of the
penalties stipulated in connection with the provision of misleading information.

I further commit to fulfil any requirements set by the Institute of Certified Public
Accountants of Kenya (ICPAK) relating to Professional Standards, Continuing
Professional Development (CPD), Quality Review, Professional Indemnity for Practicing
Accountants and any other professional pronouncements that are in force or may be
introduced in the [uture,

SECTION 5: COMPLIANCE CHECK
CPD
No outstanding amount due to ICPAK

00O
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No disciplinary issues
Prafessional Indemnity
Anti-Money Laundering

FOR OFFICIAL USE

ooad

Comment

Application No---

Date Received-—-maccamean

Receipt No-----s--- T =
;nnuai license No.---- Date Acknowledged-------s=ssammees
E;;;;;'E'E;I-I;-:;’Lejimispatch:d --------- - License acknowledged-—---—-------
Complla;ceh;a;nger ----------------------- T
PR T

Data Verification: st T

THIRD SCHEDULE: FEES (r.4, 10 and 13)
A. APPLICATION FOR REGISTRATION (r.13)

CATEGORY

AFPLICATION/
SUBSCRIPTION

ENTRANCE FEE

TOTAL

Ksh. UsD

Ksh. UsD

Ksh.

usD

Trainee
Accountant

MNiA MNIA

/A NIA

MIA

NIA

Associate
MMember

3200.00 30.00

500.00 5.00

3,700.00

35.00

Ordinary
Member
(Kenyan
Resident)

17,200.00  |160.00

10,000.00  [90.00

27,200.00

250.00

Ordinary
Member
(Kenyan Mon -
residents)

17,200.00 |160.00

10,000.00  [90.00

27,200.00

250.00

Ordinary
MMember (East
Africa
Residents)

17,200.00  |160.00

10,000.00  |90.00

27,200.00

250.00

Ordinary
Member
{Foreign Non-
residents)

29,200.00  270.00

10,000.00  |90.00

39,200.00

360.00
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B. ANNUAL SUBSCRIPTION (r.4)

CATEGORY SUBSCRIPTION
Kshs. UsD
Traince Accountant NIA MNIA
Associate Member 3 200.00 30,00
Ovdinary Member (Kenyan Resident)  |11,200.00 105.00
Ordinary  Member (Kenyan Non-8,950.00 80.00
residents)
Ordinary ~ Member  (East  African{11,200.00 105.00
Residents)
Ovdinary  Member  (Foreign  Non{14,875.00 140,00
residents)

C. APPLICATION FOR PRACTISING CERTIFICATE (r.10)

CATEGORIES |[NATIONALITY

FEES

APPLICATION

ANNUAL
SUBSCRIPTION

TOTAL

Fsh.

USD  [Ksh. USD |Ksh.

usD

Category “C"'
- Composite
services

Ordinary Membe
(Kenyan
Resident)

10.000.00190.00

11,200.00/105.00121, 200.00

193.00

Ordinary Member
(Kenyan Non-
residents)

10.000.00

90.00 [8.950.00 [85.00 |18,950.00

175.00

Ordinary Member
{(East African
Fesidents)

10,000.00

00.00 [11,200.00105.00{21, 200.00

195.00

Ordinary Member
(Foreign Non-
residents)

23,000.00

230.0 14,875 [140.00(39, 875.00

370.000

Category “A™
-Audit and
assurance

Ordinary Member
(Kenvan
Resident)

7.500.00 |70

11,200.00{105.00|18,700.00

175.00

Ordinary Member
(Kenyan Non-
residents)

7.500.00

T0.00 [8,950.00 (85.00 |16,450.00

135.00

Ordinary Member
(East African
Residents)

7.500.00

70.00 (11,200.00{105.00{18,700.00

175.00

Ordinary Membet|
{Foreign Non-
residents)

15,000.00

140.00{15,000.00) 140.00{30,000,00

280.00

Category " T"
Taxation
services

Ordinary Membery
(Kenyan
Resident)

5,000.00

50,00 |11,200,000105.00(16,200.00

155.00

Ordinary Memberd
(Kenyan Non-
residents)

5,000.00

50.00 |3,950.00 |85.00 |13,950.00

135.00

Ordinary Membe:
(East Alrican
Fesidents)

5.000.00

50.00 [11,200.00105.00{16,200.00

155.00
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CATEGORIES [NATIONALITY |APPLICATION |ANNUAL TOTAL
FEES SUBSCRIPTION
Ksh. USD  [Ksh. USD |[Ksh. UsD
Ordinary Memberd 15,000.00]140.0015,000.00{140.00}30,000.00 |280.00
(Foreign Non-
residents)
Category Ordinary Member5,000.00 [50.00 |11,200.00{105.00{16,200.00 |155.00
- (Kenyan
Accounting  |Resident)
conttols and  |Ordinary Member|5,000,00 [50.00 |8,950.00 |85.00 |13,950.00 |135.00
consulting  |(Kenyan Non-
residents)
Ordinary Memberd 5,000.00[50.00 |11,200.00{105.00{16,200.00 |155.00
{East African
Residents)
Ordinary Membei 15,000.00{140.00|15,000.00140.00{30,000.00 [280.00
(Foreign Non-
residents)
D. APPLICATION FOR ANNUAL LICENSE (r.12)
CATEGORIES NATIONALITY ESH. UsD
Category  “C" - | Ordinary Member (Kenyan Resident} | 21, 155.00
Composile services 200.00
Ordinary Member (Kenyan Non- | 18,950.00 | 180.00
residents)
Ordinary Member (East African | 21, 185.00
Residents) 200.00
Ordinary Member (Foreign Non- | 39, 370.00
residents) 875.00
Category “A” -Audit | Ordinary Mcmber (Kenyan Resident) | 18,700.00 | 175.00
and assurance Ordinary Member (Kenyan Non- | 16,450.00 | 160.00
residents)
Ordinary Member (East  African | 18,700.00 | 175.00
Residents)
Ordinary Member (Foreign Non- | 30,000.00 | 280.00
residents)
Category e — | Ordinary Member (Kenyan Resident) | 16,200.00 | 155.00
Taxation services Ordinary Member (Kenyan Non- | 13,950.00 | 135.00
residents)
Ordinary Member (East  African | 16,200.00 [ 155.00
Residents)
Ordinary Member (Foreign Non- | 30,000.00 | 280.00
residents)
Category “M". | Ordinary Member (Kenyan Resident) | 16.200.00 | 155.00
Accounting  controls | Ordinary Member (Kenyan Non- | 13,950.00 | 130.00
and consulting residents) -
Ordinary Member (East  African | 16,200.00 | 150.00
Residents)
Ordinary Member (Foreign  MNon- | 30,000.00 | 280.00
residents)
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FOURTH SCHEDULE: CRITERIA FOR ISSUANCE OF PRACTISING

CERTIFICATES (r.11})

on part time basis

(c) 7 years' experience

(b)

(c)

S/ [CATEGORY [MATURE OF PERIOD OTHER REQUIREMENTS

MO INSTRUCTION(S)

1. |Composite |Performing Audit |(a) Three (3) years as |(a) Has obtained forty {40y
Practising  |and Assurance, a member of the CPD hours annually for
Certificate - | Tax, Accounting Institute in good the last three (3) years
Category  |Controls and standing; in accordance with the
" Consulting. (b) Five (3) years’ Institute's CPD policy:

full-time (b) Has attended a

experience; minimum of three (3)

(c) Seven (7) years' relevant mandatory

experience on part trainings in

time basis. accountancy as
determined by the
Council within the last
ane year prior o the
application for a
license as directed by
the Institute;

{c) Is in good standing;

(d)} Foreign nationals
should possess valid
work permits;

(e} undertake an annual
ethics training course
and exam;

() be held to a high
professional standard
in compliance with the
Institute Code of
Ethics,

2. [Auditand |Performing audit |(a) Three (3) years as al(a) Has obtained 40 CFD
Assurance  |and assurance member of the hours per year, in
Practising  |services on a full Institute in good accordance with
Certificate — |time basis standing; ICPAK's CPD
Category (b} 5 years® full time Guidelines, in the years
A" cxperience; prior to the application

for a practicing
certificate,

Has attended a
minimum of two (2)
relevant mandatory
trainings in
accouniancy as
determined by the
Council;

Foreign nationals
should possess valid
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CATEGORY

NATURE OF
INSTRUCTIOMN(S)

PERIOD

OTHER REQUIREMENTS

(d)

]

work permils;
undertake an annual
cthics training course
and exam;

be held to a high
professional standard
in compliance with the
Institute Code of
Ethics.

Tax
Practising
Certilicate —
Category

“ |TH

Performing
taxation practices

(a) Three (3) years as
an ordinary
member in good
standing;

(b) Three (3)yecars'

experience

performing
taxation full time;

Five (5) years

experience on part

time basis.

(c}

(a)

(b)

(d)

(c)

(0

Have obtained 40 CFD
hours per year, in
accordance with
ICPAK's CPD
Guidelines, in the years
prior Lo the application
for a practicing
certificate;

Has attended two (2)
relevant mandatory
trainings in
accountancy as
determined by the
Council;

A licensed tax agent as
envisaged under
section 19 and 20 of
the Tax Procedures Act
2015 and Tax
procedures (Tax
Agents) Regulations.
2018;

Foreign nationals
should possess valid
work permits;
undertake an annual
ethics training course
and exam;

be held to a high
professional standard
in compliance with the
Institute Code of
Ethics.

Accounting,
Controls and
Consulting
Practising

Performing any of
the following
Accounting
SErvices:

(a) Three (3) years as
an ordinary
member in good
standing;

(a)

40 CPD hours per year,
in accordance with
ICPAK's CFD
Guidelines, in the years
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8/ |CATEGORY |NATURE OF PERIOD OTHER REQUIREMENTS
NO INSTRUCTION(S)
Certificate - [(a) Financial (b) Three (3)years’ prior to the application
Category Management; experience for a practicing
"M (b) Public performing certificate;
financial agcounting, (k) Has attended relevant
management; controls and mandatory lrainings in
{c) Management consulting full accountancy as
accounting; tlime; determined by the
(d) Advisory (c) Five (3) years Council;
services; and ‘experience on (c) Foreign nationals
(e) any other part time basis should possess valid
services as work permits;
envisaged (d} undertake an annual
under the cthics training course
definition of and exam;
accountancy
services in () be held to a high
section 2({1) of] professional standard
the Act. in compliance with the
Institute Code of
Ethics.

FIFTH SCHEDULE: ELECTIONS (r.15)

A, Electoral System
1.

The procedure for elections or voting shall be by use of an electronic voting
system or a manual system in case of failure, approved by Council and operated
by the Institute.

A voling system may provide mechanisms to carry out any of the steps or
processes from the nomination of candidates to the final release of the results aof

the election and monitored by the election panel.

Notwithstanding the paragraph (1), the Council may consider and approve
outsourcing of an elections electronic system to conduct the elections in the
event the Institute electoral system fails.

The outsourcing of the services for an elections electronic system shall be
procured by the Secretariat of the Institute, and the Secretariat shall keep the
Council updaied regularly.

B. Scrutincers Panel

At least five months prior (o the Annual General Meeting, the Council shall
constitute a Scrutineers Panel comprising of four serutineers one of whom shall
be the returning officer, taking to account regional and gender balance.

2. A person may be appointed to the Scrutincers Panel if such a person is a
member of the Institute in good standing.
3. The Scrutincers Panel shall be responsible for the awthenticity, validity and

integrity of the voters’ register and shall have oversight over the clectoral
medium and electoral process.
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13.

The Returning Olficer shall have super rights o the electoral system and will be
in charge and responsible for any changes in the electoral sysiem, and will
update the Council on such changes.

A candidate, immediate family members of a candidate and their agents shall
not be eligible to become scrutineers.

For the purposes of sub-paragraph (5), the term “immediate family” includes a
spouse, child, grandchild, parent, grandparent, brother, sister, uncle, aunt, first
cousin or adopted child and the child of his or her brother or sister or of his or
her adopted child, and such relations of the half-blood, or such child of such
relations of the hall-blood, as well as of the whole-blood.

The Secretary Lo the Council, his or her nominee in writing, shall be an ex-
officio member of the Scrutineer's Panel.

The election scrutineers shall be in charge of the election process without
interference, with the Secretary being responsible for administrative malters
only.

The Returning OfTicer and any two of the scrutineers shall form a quornim.

. The Returning Officer and the scrutineers shall be required to awend Council

meetings at which the nominations are opencd.

. The Scrutineers Pangl shall regularly update the Council and the candidates on

the election process,

. The term of the Scrutineers Pancl shall be one-year renewable once at the

diseretion of the Council and where possible, at least one member retained at
any given period.

A vacancy in the office of a member of the scrutincers panel arises il such
member —

{a) resigns the office by writing under his hand delivered to the Secretary to the
Councily

(b} dies;
(c) has the appointment revoked by the Council;
(d) is guilty of election misconduct;

(e} is adjudged bankrupt or enters into a composition or scheme of arrangement
with his creditors;

(N is convicted of an offence and sentenced 1o imprisonment for a term of six
months or more without the option of a line;

(g) is found guilty of an act of professional misconduet under section 31 of the
Act, which in the opinion of the Council renders him unsuitable to continue
to hold office;

(h) becomes for any reason, incloding infirmity of body or mind, incompetent
or incapable of performing the functions ol his office; or

(i) deserts duty,
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14, For purposes of this paragraph, “deserts duty” means absconding from carrying
out the duties of the Scrutineers Panel by absenting himself for three consecutive
meetings or failing to carry out any other duty as may be assigned.

15. Any vacancy on the Scrutineers Panel shall be filled by a member appointed by
the Council.

C. Eligibility for a member to participate in the electoral process

1. A member of the Institute shall be eligible to vote, second or propose a
candidate for election of Council Chairman or member if such member —

{a) has paid annual subscriptions on the due date, for purposes of voting;

{b} has paid annual subscriptions on the due date and is in good standing, for
purposes of proposing, seconding or supporting a candidate for elections.

3. An Associate member, a trainee accountant or an Honorary member shall not be
eligible to participate in an electoral process.

3. Notwithstanding the paragraph (1}, any member of the Institute who will have
paid his annual subscription at least thirty days before the election date shall be
eligible to vote for a candidate at the next annual general meeting,

D. Eligibility of Staff of the Institute to participate in the electoral process

1. An employee of the Institute, who is @ member and has paid up the annual
subscription fee on the due date, shall be eligible to vote at the annual general
election.

2. An employee of the Institute shall not be eligible to vie for a Council position
while in employment with the Institute.

3. Upon exit from the Institute, an employee of the Institute shall not be eligible to
vie for any elective position of either a Council Chairman or member or any of
the Committees of the Council before the expiry of a period of three years from
the date of resignation, retirement or termination.

E. Nomination and Election of the Chairman of the Institute

1. A member seeking election as a chairman of the Institute shall be a person who
satisfies the requirements of Article 10 and Chapter Six of the Constitution of

Kenya, 2010,

2. In accordance with section 1(1) of the First Schedule to the Act, a chairman of
the Institute will be elected by members and presented at an Annual General
Meeting of the Institute.

3, All nominations for elections shall be completed on the official nomination
form, which will be obtained from the registered Office of the Institute, website
of by written request sent by email, or by post addressed to Institute’s registered
office address.

4, The nomination paper must be signed by the nominee indicating his willingness
to stand for election and by a proposer, seconder and five supporters, all of
whom must be members of the Institute and in good standing.

5. Every completed nomination paper must be returned to the registered Office of
the Institute together with a personal information sheet and the candidate's
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12.

13,

profile in such format and containing such mandatory information as determined
by the Council.

. Duly completed nomination papers, personal information sheet and the

candidate's profile must reach the Institute's registered office fourteen days
from the time the vacancy in the position of chairman is declared, The
nomination papers shall be forwarded in a sealed envelope, electronic format or
any other means on which should be clearly marked "NOMINATION™,

. Any nomination paper not completed in accordance with the rules and

procedurcs set out in this Schedule shall be declared invalid.

. All nominations for the position of ehairman shall be opened at a Council

Meeting.

. The names and details of persons validly nominated to contest for the position of

chairman shall be dispatched to members.

. Where voting is manual, the ballol paper to be availed to the eligible members

at the designated venue on the day of voting. Each eligible member shall vote
for one nominee [or the position of chairman.

. Any ballot paper with votes of more than one nominee for the position of

chairman of the Institute shall be deelared invalid.

A candidate contesting for the position of the chairman of the Institule shall
only be eligible to vie for the position of the chairman.

A member serving on the Council and wishing Lo contest for the position of the
chairman shall resign and communicate to the Council before the vacancies are
declared and such resignation shall take effect at the next Annual General
Meeting.

. For avoidance of doubt, the vacancy left by the member 1o contest the position

of the chairman shall be declared vacant on the date of resignation and another
member shall be elected to [ill the vacancy at the next elections and presented
to the members at the Annual General Mecting of the Institute.

. Where only one candidate is validly nominated [or the position of chairman of

the Tnstitule, the Returning Officer shall declare that no elections for the
position of chairman shall be held.

. Where a declaration has been made in accordance with paragraph 15, the

Returning Officer shall declare the candidate wvalidly nominated for the
position of chairman of the Institute duly elected for the position unopposed
and shall present such candidate as the chairman of the Institute at the Annual
General Meeling.

. Where a candidate is elected Lo the position of a chairman unopposed, such a

candidate shall assume office after presentation at the Annual General
Meeting.

. A person who has previously served a full term as chairman of the Institute,

shall not be eligible to contest the position of chairman or council member in
all subsequent Council elections.

F. Momination and Election of Council Members

L.

A member seeking election as a Council member shall be a person who —
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{a) has been a member of the Institute in good standing;

(b} satisfies the requirements of Article 10 and Chapter Six of the Constitution;
and

{c) has not been disqualified under the Second Schedule of the Act.

. All nominations for election of the Council members must be completed on the

official nomination form, which will be obtained from the Institute’s office,
electronically, or by written request by post to the Institute's registered office
address.

. The nomination paper must be signed by the nominee indicating his willingness

to stand for election and by a proposer, seconder and five supporters, all of
whom must be members of the Institule in good standing,

. Every completed nomination paper must be returned together with a brief profile

of the nominee which shall be provided in such format as determined by the
Couneil,

. A member of the Institute can only support nominations for a number not

exceeding the number of vacancies on the Council.

Duly completed nomination papers must reach the Institute’s registered office
not later than fourteen days from the time the vacancy in the position of member
of the Council is declared, The nomination papers shall be forwarded in a sealed
envelope or elecironic format or any other means on which should be clearly
marked "NOMINATION"™.

. Any nomination paper not completed in accordance with the rules and

procedures sel out in this Schedule shall be declared invalid.

. All nominations for the Council member position shall be opened at a Council

Meeting and names and details of persons validly nominated to contest for the
position of member of the Council will be dispatched to members.

Where voting is manual, the ballot paper shall be availed to the cligible
members at the designated venue on the day of voting.

10. Where the number of vacancies on the Council is equal to the number of

candidates validly nominated to contest the position of member of the Council,
the Returning Officer shall declare that no elections for the position of member
of the Council shall be held.

. Where a declaration has been made in accordance with paragraph 10, the

Returning Officer shall declare the candidate validly nominated for the
position of Council member duly elected for the position unopposed and shall
present such candidates as Council members at the annual general meeting.

A candidate contesting for the position of Council Member shall only be
eligible to vie for the position of Council Member;

Where a candidate is elected 10 the position of a Council member unopposed,
such a candidate shall assume office after presentation at the annual general
mecting.

Volers and Campaign Register
1. The Council shall prepare the campaign and voters” registers.
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H.

. The campaign register shall consist of all members of the Instiwle at the

commencement of each campaign year.

. The Council shall request for consent from members to avail their details to the

candidates prior o the commencement of the campaign period and upon being
oblained, the campaign register consisting of names of all members, telephone
and e-mail contacts of consenting members shall be availed to the candidates
hefare the commencement of the campaign period.

. The voters' register shall consist of all members eligible to vote and the register

shall be availed to members at the close of the volers” register,

. The Council will [acilitate an electronic scrutiny of voter details by the members

al least twenty one days before the close of the volers' register.

. The voters' register shall close thirty days before the next Annual General

Meeting and the members therein shall be eligible 1o vote provided that the
mermbers have fully paid up their subscriptions and are in good standing.

. A member who makes payment afier the close of the voters’ register and thirty

days before the election of Council members presented for election during that
year and at the annual general meeting shall not be eligible w vote,

. The Scrutincers Pancl shall inspect the register for authenticity, validity and

integrity immediately alter the close of the register but not later than filleen days
after closure of the voters' register.

. The approved nominated candidates shall have a right to inspect the voters'

register not later than thirty days after closure of the volers' register and upon
closure of the register and validation of the register by the Returning Officer.

Campaign Forums

L.

At least two campaign forums shall be organized each year after the close of
nominations, ane of which will be held at a national event of the Institute to be
determined by the Council.

. Where a candidate does not avail himself or hersell al the designated national

events under paragraph (1), such candidate shall not be accorded an alternative
event.

. A candidate shall notily the Couneil in writing of his intention to attend at least

seven days before the date scheduled for the campaign forum.

. The campaign forums shall be conducted as follows —

(a) a member of the Institute shall be eligible to attend the campaign forums
and will be required to enroll at least forty-eight hours beforve the event;

{b) during the forums, each candidate will be assigned a space Lo display his
election materials within the venue of the lorums, where appropriate;

(c) the media shall not be invited in the forums when the candidates are
presenting themselves to the members;

(d) the Returning OfTicer or a person designated by the Rewurning Officer in
writing shall chair the forums;

(e} the proceedings of the forums shall be recorded and uploaded on the
Institute’s website or any other media during the campaign period;
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(f) the speaking sequence of the candidates will be determined alphabetically
using the first name of the candidates; and

{g) each candidate will be given equal time to present their campaign message.

Campaign period

2.

The campaign period shall commence twenty-one days before the date sel for
voting and end forty-eight hours before the commencement of voting period.

The Council may vary the campaign period by a period not exceeding seven
days.

Voting

The voting process shall be allocated a maximum of three working days which
shall be at least seven days before the next Annual General Meeting.

. The sequence of names of the candidates shall be determined alphabetically

using the first name of the candidates at all times.

. A member of the Institute shall be entitled to one vote for each vacant position

on the ballot.

. The voting process for a member of the Institute shall be complete upon a voler

casting their vote for the vacant positions on the ballot in accordance with
paragraph 3.

. The Secretary to the Council shall not later than thirty days before the Annual

General Meeting send a ballot paper electronically or by post to every member
whose subscription for the current year shall have been paid.

. The ballot paper shall be in such form determined by the Council and shall

include names of the validly nominated candidates and a space on which a vote
for each candidate shall be marked.

. The Council shall send to each eligible member identification credentials for use

during the voting process.

. The vote by each member shall be cast by selecting a preferred candidate in the

case of an electronic vote or placing a tick (@) or a cross (X) or any other mark
in the space provided against the preferred candidate,

. In the case of a manual vote, —

{a) every eligible member shall —

(i) present his or her identification credentials to the Returning Officer at
the designated polling station approved by the Council;

(i) be issued with ballot papers, upon the returning officer being satisfied
that the identification credentials are valid;

(iii} cast his or her vote and place his duly filled voting paper in the ballot
box;

{b) the returning officer shall —

(i} keep all ballot papers returned unopened in a sealed ballot box in the
designated polling station approved by the Council;
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(ii) open and count the ballots in the presence of the candidates or their
duly authorized representative who may wish to witness the opening
and the counting of votes;

{iii) declare the results of all the candidates in that polling siation and
transmit the results in the manner determined by the Council to the
designated national tallying centre approved by the Council;

(iv} sign the final tallying sheet in the presence of the candidates or their
duly authorized representative; and

{v) tansfer the sealed ballot boxes o the designated national tallying
centre approved by the Council.

. The Secretary to the Council shall keep in safe custody all returned voling

papers for at least thirly days unless there is an appeal against the elections
Process,

. The Secretary to the Council shall keep all the returned ballot papers in a

sealed box in the Institute’s registered office. The ballot box shall have two
locks. The keys o one lock shall be kept by the Returning Officer and those of
the other lock by the Secretary to the Council.

. An appeal on the election process by a candidale or an eligible member may be

lodged within seven days afier presentation of the duly elected candidates at
the Annual General Mecting,

. The Scrutineers Panel shall reconcile all the unused ballot papers and present a

report o the Council.

. The counting of votes shall be done by the Returning Officer at the designaled

polling station approved by the Council in the presence of candidates or their
agents:

Provided that where the candidates or their agenls are nol present, the
Returning Officer may invite any full member present to witness the opening
and tallying on their behalf,

In the event of an equality of votes, the tic shall be resolved by conducting a
run-off for the lead tying candidates, as follows —

(a) the Returning Officer shall declare a run-off election and candidates
within forty eight hours after vote tallying or declaration of interim results;

(b) The Returning Officer shall announce the run-off clection dates, provided
that the run-off election is held seven days before the Annual General
Meeting;

ic) The Retwrning Officer shall share the ballots within seven days after the
announcement of run-olf election dates;

. The procedure for elections and declaration of results in a run-off election shall

be as set oul in paragraph 9 of this Schedule.

. Any candidate or authorized representative can make a request for a recount of

votes with verifiable facts and reasons, before the presentation of validly
elected candidates at the Annual General Mecting,
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. The decision of the Returning Officer whose decision on the matter shall be
provided within seven days and shall be final.

Upon approval by the Returning Officer, a recount shall be conducted within
twenty one days.

In the event that the Returning Officer upholds the initial results, the Returning
Officer shall announce interim results pending declaration of the duly elected
candidate during a special Annual General Meeting.

In the event that the Returning Officer nullifies the initial results, the Returning
Officer shall announce interim results pending declaration of the duly elected
candidate during a special Annual General Meeting:

Provided that the Special Annual General Meeting is conducted thirty days
after the Annual General Meeting scon as the voling papers have been
examined and the results of election ascertained.

The decision of the Scrutineers Panel shall be final, and the voting papers shall
be closed under the seal of the Scrutineers Panel and shall be retained by the
Secretary to the Council for at least thirty days after the Annual General
Meeting, after which they may be destroyed.

The report of the Scrutineers Panel on the elections and the results thereof shall
be presented and read by the Returning Officer and confirmed by the Annual
General Meeting at the designated venue,

The elected members shall commence their terms of office after the
confirmation of the report of the scrutineers panel at the annual general
meeting.

. System Control

The access to the voting system shall be limited to the Scrutineers Panel with
proper log in controls in place, with clear audit trail retained.

Where necessary, access to the voting system shall be by more than one member
of the Scrutineers Panel logging in at any given point, with the Returning
Officer being mandatory and any other scrutineer,

Any changes to the voling system during elections initiated by the system’s
administrator can only be effected with the approval of the Returning Officer,
who shall keep a record showing all the approvals granted during the electoral
process.

Code of Conduct

L.

A candidate shall sign the election code of conduet set out in this Schedule after
the completion of nomination process.

Stafl of the Institute shall sign an election code of conduct set out in this
Schedule,

. Settlement of Election Disputes

A person who is aggrieved by the results of an election may, within seven days
after the Annual General Meeting in which the presentation of the results of the
election is made, lodge a writien complaint with the Secretary to the Council for
determination.
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2. A complaint shall contain all the facts and evidence relied upon and shall set out
election regulations and guidelines alleged o have been contravened.

3. The Secretary to the Council shall acknowledge receipt of the complaint lodged
under paragraph 1 and submit the complaint to the Council within two days of
receipt of the complaint.

4. The Council shall, within seven days of lodging the complaint, convene an ad-
hoc appeals committee to review the complaint in accordance with the Act and
these Regulations.

5. A dispute concerning an election or election resulis under this Part shall be
heard and determined within [ourteen 14 days from the date of convening the
ad-hoc appeals commillee.

6. The decision of the ad-hoc appeals committee shall be final,

Motwithstanding paragraph 6, a person who is aggrieved by the decision of the
ad-hoc appeals commilliee may appeal to the High Courl,

Part 2: ELECTION CODE OF CONDUCT OF THE INSTITUTE

THE INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS OF KENYA
ELECTION CODE OF CONDUCT

D e A i i R 5 i e i Confirm thet [ am desirous of
contesting in the elections to be held on ... for the position of e,
having been validly proposed by ................Membership No........iinnn
and scconded by o nee o Membership No i

AND the following members of the Institute
T s s B e L RN 6 53

With a view of maintaining a healthy and peaceful atmosphere during the election
process and for ensuring a free and fair election, the Election Code of Conduct for
observation by the candidates and their authorized representatives is hereby notified to all
concerned.

The Election Code of Conduet conlains instructions and norms to be followed by
candidates and their authorized representatives, supporters and members during the entire
election process,

The Election Code of Conduct shall be in addition to that prescribed by the Accountants
Act and shall come into force [rom the date of issuc of the election notification by the
Eeturning Officer.

In conformity with the Accountants Act, T do solemnly declare that [ and my Agents will
subscribe and observe all provisions of the Election Code of Conduct and in particular
to—
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Promote the ideals of the Institute of Certified Public Accountants of Kenya, in a
fair, truthful and transparent manner,

Avoid, condemn, prevent violence and intimidation or abusive language or words
that will disparage the conduct of my opponenis or opposing candidates,

Instruct my agents, supporters, campaigning teams and members of the Institute
who have nominated me to respect the Election Code of Conduct by avoiding
violence and intimidating or abusive language.

Avoid all activities, which are corrupt practices, such as providing incentives 1o
voters, intimidation of voters, giving gifts to voters ete.

Respect and affirm all the rights of all participants and supporters of opponents in
the election —

(a) toexpress divergent opinions.

{b} to debate and contest the policies and programmes of other candidates in a
positive manner without causing bad blood or ridiculing them.

(c) tocanvass freely for support from members of the Institute,
To comply the Public Order Act, when holding meetings and General campaigns,

To refrain from distributing derogatory and defamatory notices, literature or and
other campaign materials in whatever medium.
To promote free and fair campaigns by all lawful means.

To co-operate with the Secretariat and other relevant institutions and other
authorities in the investigation of issues and allegations arising during the election

period.

10. To avoid any corrupt tendencies like bribing the voters to boycott the elections

11.

12.

and attempting to manipulate the voling system.

To refrain from —

(a) impeding the right of any candidate, canvassers and representatives to
access members for purposes of voler education, canvassing for votes and
soliciting support for election;

{b) publishing or repeating false, defamatory or inflammatory allegations
concerning any person connected with the election and defaming the
character of contestants;

fe) any attempt to abuse a position of power, privilege or influence, including
any offer of reward or threat to refuse to pay a penalty properly imposed by
the Secretariat for errant behaviour by me or my supporiers during
campaigns and voling;

(d} and deter my supporters and agents from conducting campaigns and

speeches in any Continuing Professional Development forums of the
Institute before and during the election period.

To avoid, eliminate and stop plagiarizing the opponent’s messages, posters and
discourage and prevent the removal, disfigurement or destruction of campaign
materials of any contestants.
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To restrain members who knowingly or by design use derogalory and
defamatory communicalion or material, literature or and other campaign
materials in whatever medium,

To avoid —

{a) any discrimination based on age, race, gender, tribe or place of origin or
tesidence or other local connection, political opinion, colour, creed or sex in
connection with the election activity;

(b} to avoid sponsorship to any Institute forums by a candidate or by the
employers of the candidates.

|5. To acknowledge the Secretariat’s authority in the conduct of election, ensure the

18.

19

20,

21.

attendance and parlicipation of representatives al meetings of any Returning
Officer and other forums convened by the Secretariat in dispute resolution,
respect and honor fines or any condition imposed on my candidature due lo
misconduct and unbecoming campaign behaviour by me or my supporiers
during campaign [or voles,

. To facilitate the Sccretariat’s right of access through the Rewmning Officer,

Election Panel and other official observers and other representatives to all public
meelings or other electoral activities and co-operate in the official investigation
of issues and allegations arising during any clection period.

. To take reasonable steps to discipline, stop and control my agents, employees,

candiclates, members and swpporters [rom infringing this Code, engaging in
activities of commission or omission which amount to offences under the
electoral laws or otherwise for not observing this code or contravening or failing
to comply with any provision of the electoral laws.

Without prejudice to any other rights, to accept the final outcome of the election
and the Returning Officer's declaration and certification of the results thereol.

Mot to give interviews other than those given in a non professional capacity to a
newspaper or electronic media.

A manifesto or circular issued shall conform to the following requirements in
the interest of maintaining dignity in the election, namely —

{a) a manifesto or circular shall contain information regarding the candidate
himself and shall not make any reference, directly or indirectly, to any other
candidate;

{b) the distribution of a manifesto or circular shall be restricted only to the
members of the Institute;

{c) a certified copy of such manifesto or circular shall be sent to the Returning
Officer vie email within two days alter its issue.

In the event of having any specific complaint or problems regarding the conduct
of the elections, the matter to be first reported to the Rewrning Officer for
determination. In so determining, the Scrutineers Panel shall consider the matter
and the decision of the Panel shall be linal. Any candidate who contravenes the
Election Code of Conduct during the election period and who shall in the
conduct of elections bring the Institute into disrepuie shall be subject o the
Institutes Disciplinary Process.
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47, Motwithstanding paragraph 9, where, in the opinion of the Returning Officer and
on sufficient presentation of evidence, I or my Supporiers and agents have
contravened or the members nominating me has contravened or infringed on any
of the provisions of this Code, I will be liable to have commitied an electoral
offence and may be liable io the following penalties or may be disqualified from

the elections or both.

(i) A fineas follows —

(a) any penalty for breach of the elections code of conduct by the
candidates and or their agent for any of the election’s offences for the
position of Chairperson atiracts a maximum fine of upto Ksh 100,000,

(b) any Penalty for breach of the clections code of conduct by candidates
and or their agents for the position of Council member attracls a

maximum fine of uplo Ksh. 100,000

(iiy Be warned from holding any public meetings, campaigns or meeting the

voters during the election period.
(iii) Be barred from participating in the current and future elections

{iv) The members nominating the candidate may also be cautioned, warned, be

fined or barred from participating in any future elections.

i ...+ have read the Cade

andmnflrmlhnt ‘I.l‘-mv'e understood the contents of ti'tis

code of Conduct, declare that 1

respect and abide by all the conditions of the Code and to that end promise to undertake

objective and mature campaigns free from coercion, abusive language and violence.

S, help me God.
Signed by the said

Mame of Candidate

Membership No
Signaturc
In the presence of Returning Officer

Name:.. IR 111 711 ¢ FPEEPETTPRELY

THE INSTITUTE OF CERTIFIED PU BLIC ACCOUNTANTS OF KENYA
ELECTION CODE OF CONDUCT FOR SECRETARIAT STAFF

-
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A, Introduction

1. The following Code is meant 1o act as a guide 1o the Secretariat in understanding
their responsibilities 1o the Council and 1o the Institute generally in relation to the
elections. It is made in furtherance of Eood corporale governance within the Coungij,
Secretariat aned adherence by candidates, in the administration of respective duties ang
activities in the electoral process,

2.The Code of Conduct is binding to the Seeretarial, It will pe enforced by the
Institute, whase working procedure will be regulated by j i
and the provisions of this Schedule,

B. Secretarial

L. The Secretariat shall pe independeng, non-partisan, impartial, transparent and bpge
itself on democratic election principles,

2. The Secretariat is obliged to abide by the following —
(a) exercise authority based on this Schedule;
{(b) behave and act in g flon-partisan and impartial manner;

{(c) actina lransparent and accountable manner to ensure quality of SEFvice [p
volers and contestants in accordance with (he professional stanclards of the
Instituee;

(d) serve volers in exercising thejr rights;

{e] not get engaged in conflicts of inlerest (the Secretariat shall nog cause or
facilitate the sending of cmails, unsolicited sms and other forms of

communication which js not formally presented and senl through the Instige
laid down structure);

() nol influence or EOMmunicate in a partizan manner with voters (ng sharing of
members information, database or comaets ig candidates unless through a
formal channel from the Secretarial),

C. Basic Principles in the Electoral Code of Conduet for
Secretaria

The Secretariat is obliged to abide by the following —

{a} not be involved in Personal activities that might generate g sympathetic or
antagonistic attitude towards particular candidates, conlestants or others with
Particular candidate affinities:

(b} avoid acts of omission ar commission that would have a negative elfect on the
conduct of the election activities and avoiding interventions by members;

(e} not wear, tarry or display symbols, S208 or atiribules which clearly identify
partisan attitudes (o Contestants or vaters

(d) not make open public stalements that are personal attacks on candidates or
contestants;

(e} not get involved in any official or unofficiy| activity, including Personal activity
(use of Institue's database, unsolicited sms, blogs and twitter), which has the
potential to raise a conflic of interest,

(f} abide by this Schedule,
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D. Mandatory Provision
This Electoral Code of Conduet is stipulated, to be fully adhered to and implemented.

Penaltics

Notwithstanding paragraphs C (b) and (c), where, in the opinion of the Returning Officer
and on sufficient presentation of evidence, 1 have contravened or infringed on any of the
provisions of this Code, I will be liable to have committed an electoral offence and may
be liable to the following penalties or disciplinary action from the Scrutineers Panel or
bath.

1.A fine as follows:
=penalty for breach by Secretariat is Ksh 60,000

2 Disciplinary action for breach of clection code for which a warning letier will be
issued. In the event that more than one warning letter is issued for the electoral
offences the staff will be construed to be unfit to hold any office at the Secretariat,

F. Declaration

I have read and understood the provisions in

the Electoral Code of Conduct as stipulated and commit to fully abide by it. T will also
take responsibility for non-adherence to the Code of Conduct as stipulated and agree lo
the resulting consequences a result of the breach as provided in this Schedule.

Signature Date:

Annexure
Sample Personal ldentification Form

Appendix III: Proposed Candidates Profile for Circulation 1o Members
THE INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS OF KENYA

CANDIDATES YALIDLY NOMINATED FOR COUNCIL ELECTIONS, YEAR 2021

COUN ITION

2
2

PERSONAL DETAILS
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Professional & Education Qualilications:

Profile

Suitability for Council Election

SIXTH SCHEDULE — FEES FOR ACCESSING THE REGISTER (r. 14)

1. The Institute shall charge a fee for specified requests to access its register or any
of its publications in bulk, as specified in this Schedule.

2. Subject o section 28 of the Act, a person who makes a request for access to a
record shall pay an application fee of Kshs. 500L00 at the time the request is made.

3. Where applicable, a fee for reproduction of the record or part thereof is applicable
and shall be caleulated in the [ollowing manner —

{a) for every photocopy of an Ad-size page or part thereof at Kshs, 20,00 per
page;

{b) for every printed copy of an Ad-size page or part thereof at Kshs, 25.00 per
page;

{c) where information is held on a computer or in electronic or machine-readable
form for a copy in a computer-readable form on —

(i) stiffy disc Ksh. 50.00 per mb; and

(i} compact disc Ksh. 300.00 per mby;

{i1i) the actual cost of the medium as determined by the Council.
(d) where information is held in visual images —
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(i) for transcription of visual images, for an Ad-size or part thereof
Ksh.200.00 per mb; and

(ii) for a copy of visual images Ksh, 500.00 per mb.
(e} where information is held as an audio record —

(i) for a transcription of an audio record, for an Ad-size page or parl thereaf
Ksh.100.00 per mb; and

{ii) for a copy of an audio record Ksh. 150.00 per mb.

4, Where the record requested pursuant to sub-regulation 14 (a) requires in excess
of two hours that is spent by an cmployee of the Institute on search and
preparation, the applicant in addition to the fee prescribed in paragraph (1) shall
be required (o pay in the amount of Kshs. 2000.00 per person per hour for every
hour worked.

5. The Institute and the Examinations Board charge such fee for specified
publications as per the product catalogue available on their respective websites.

6. The applicant shall pay postal fees where a copy of a record is required to be
posted,

Made on the 4th August, 2022,

UKUR YATANI,
Cabinet Secretary,
The National Treasury and Planning.

PRINTED AND PUBLISHED BY THE GOVERNMENT PRINTER, NAIRDTI
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CORRIGENDA

M Gazette Motice Mo, 5834 of 2021, smenrd the name printed as
“Simon Emmannuel Gotobo™ w read “Emmanuel Gatba”,

IN Gozetie MNotice Me, 5272 of 2021, awend the  expression
printed as “ISSUE OF & NEW LAND TITLE DEED"” to read "OFENING OF
A MEw REGISTER",

IM Gazette Motice Mo. 6717 of 2021, amend the dae of death
printed as “Sth December, 2012" 1o read 2| st November, 2007,

IN Gazette Notice Mos, 9786 amnd 9787 of 2021, amend the
proprictors nme printed as “Jacob Muthoni Mutea™ o read "Jacob
Muthomi Mutea”.

IN Gazete Motice Mo. TI95 of 2021, amerd the expression printed
a5 “Couse No. 131 of 20207 o read "Couse Mo, 131 of 2021,

IN Gazetle Notice No, 7204 of 2021, Cause No. E142 of 2021,
awrened the pelitioner’s name printed as “Irene Walrimu™ to read "Irine
Wairimu Maina™.

IN Gozette Motice Mo, 9537 of 2020, Cause No. 173 of 2021,
amend the petiticner’s name printed 2s “Martha Kerubo Moryas™ o
reod “Martha Moraa Moryas™.

IN Gazette Notice Mo. 7326 of 2019, Couse No. 201 of 2019,
delete the petitioner's name printed as “Fauma Anyangy Ombewa”
aind emmend the petitioner’s name printed s “Sarab Achieng Olom
Odera” 1o read “Sarsh Achieng Olum Adera”,

IM Gazetle Nutice No. 8888 of 2021, Couse No. E433 of 20021,
amend the first petitionsr's name prinded as “Michael Muchivi
Kariuki” to read "Michoeal Muchiri Karioki".

IN Gazette Notics Mo, 7369 of 2021, mrend the expression printed
a5 “Cause Mo, ER2 of 20207 1o read “Cause No, ER2 of 20217,

M Gazette Notice No. 8348 of 2019, Cause No. 35 of 2019, amend
the deceased’s name printed as “Johnson Mboya Okitn™ o recd
*Johnson Mboya Okita alias Mbuya Okita™,

IN Gozette Motive Mo, 6677 of 2021, Cause No. 130 of 2020,
amend the deceased’s pame peinted as “Cheisting Mumbi Mwangi™ wo
rewd "Titas Kamotho Muchira®,

GAZETTE NOTICE No, Y860
THE NATIONAL TREASURY AND PLANNING
THE REGULATORY IMPACT STATEMENT
In the matter of Public Participation en The Dafi—
L. Accountans Regulations, 2021,

2. Accountamts {Professional Practice And  Ethical Conduoct)
Repulations, 2021;

3. Accountants (Quality Assurance Review) Rogulations, 2021.
4. Accountonis (Examinations) Rules, 2021; nnd

5. Accountants (Remunesation) Order, 2021,

(1) The cbjectives of and reasons for the poposed seis of
Accouniants Regulatons are mainly Lhe following:

fer) wr provide for means of odministering the Accountans Act,
2008 by the Cabinet Secretary with respect matters affecting
the operations of the Institule and practice by members of the
Institube; and the sdministration and management of the
Examinations Board;

{i) to provide for means of administering the Accountants Act,
2008 by the Council of the Institute with respect 1o matters
alfecting the operations of the Institute and practice by
members of the Instiute; and ser siandards of professional
practice and ethicol conduct;

to provide povemance framework/rules on movers relating to
the administration, management and conduct of examinations
offered and accreditation of institutions offering training in
subjects examinnble by the Examinations Board, in accordance
with the Accountants Act, 2008; and

(e,

—

fel) o provide fur a famework to monitor compliance with
professional, guality assurance and other standanls published
by the Council for observance by the members of the Institte.

(2} The cffect of the proposed sets of Accountants Regelations
includes the following:

fa) It is expected that enactment and implementation of these
regulations will Facihtate Government execute its role in the
regulation of the accountancy profession while ensuring that
suich regulation achicves public intesest objective ot the lowes!
possible cost while saleguarding qualily and consistency, in the
supply of accounlancy service;

{h) Create training and employment opporiunilies v accounancy
professionals in Kenya through the guarantee of o rebate of up
t 20% of the fiem's annual license fees to any firm offering
practical work experience for nssociate members or iraince
accountants for a period of two years;

() Minimize Professional Misconduct in the Accountancy
profession through the meesures prescribed o deal with such
professkanal misconduct and promote financinl sccountability
in Kenya, Thess regulations will in essence enable the Institute
deal with public inerest issue on [roud, misappropriation of
funds and any other enethical behaviouss in both private and
public sectors of the economy,

{d} Secore  regional and  global presence of the Kenya's
accountancy  professionals  threugh  the  regional  and
internativnal preferential reaties with regard to mobiliey of
labour.

{e) Safe puard the quality and credibility of the cxaminations on
accountancy  and  regulate  the  Institotions  that  offer
examinations on accountancy through accreditation and strict
monitoring  including  preseription 1o deal with for any
compromise on examinations credibility;

{7 The regulations have placed standerds and predictable fees or
various licensing regimes of sccountancy profession practice
thus guarantecing predictability while at the same time
providing for revenve streams of the [nstitaie and the
Examinntions Board;

{g) These regulations envisage to foster regional integration efforls
by the government through provision of subsidized license fees
fer individuals and firms from the East Alrcan Community,
wha would wish w apply and practice in the country;

(i) The regulations hove put in place an appropriote system for
monitoring the perfformance of the bodies charged with
regulating the nccountancy profession in the country and
aligned tenets of sccountancy practice 1o global best practices,
with focus on outcomes, in this case overmll guality and
cunsislency of dccountaney services;

{i} Ensured coverage of the entry and licensing requirements
including education and on-geing professional development
requirements, monitosing of the behavior and performance of
professional accountants, the standords including  ethical
standards, that professional accountants must  mest; the
discipline systems ond procedures for those individuals and
Firms that Fail o meet such requinements;
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{f) Almost all the gaps in the Accountants Act, save for ancas
which require amendments to the Act have been fully espoused
by these regulotions thus guaroniceing full implementation of
the Accountants Act, 2008,

(k) These regulations hove accorded Government a stakeholder
driven understanding the nature and characteristics of lssues of
the accountancy profession and qualification process that
should be regulated and  kdeeeified  clear  policy
recommendations on the issues 1o be addressed; and

I} These regulations have accorded Government with the
Mexibility 1o explore ways 1o amend legislation and regulation
seamlessly where circumstances require, directly and through
the Institute ond the Exominations Board.

(3) Poszible alternative and practicable means of achieving the
foregoing  objectives, including cther regulatory as well as non-
regulatory oplions:

{a) An aliemative to operationalization of the  Accountants Act,
2008 would have been to leave the Council of the Institute and
the Examinations Board, through resolutions ond consultations
with the Minister, handbe specific matlers case by case and on a
need basis, This aliernative is highly depended on the good will
of the inatitutions and neutrlity in the leadership and oversight
of Institute the Examinations Board;

{b) The alternative to the role of Government (o execute the
regulation of the accountancy profession while ensuring that
such regulation achieves public interest, would have been to
allow the Institute and the Examinotions Board 1o make such
decisions through their leadership ond oversight  bodies
established in the Accountants Act, 2008, howewver the bearing

miaybe;

{e) The alternative to administration and management of the
operations of the institule and practice by members of the
Imstiute including setting standards of professional practice
and ethical conduct, would have been left to the decisions of
the Council of the institute guided by several pieces of By-
laws, Guidelines and Council resolutions, which have no
bearing in law in accordance with the provisions of the
Stawatory Instruments Act, 2013;

{d) The alternative 1o governance on malters relating to the
administration, management and conduct of examinalions
offered and accreditation of instilwtions offering (raining in
subjects exominable by the Examinations Beard, in accordance
with the Accountants Act, 2008, would have been allowed
through variows pieces of By-laws, Guidelines and Council
resclutions, which have no bearing in law in accordance with
the provisions of the Statutory Instruments Act, 2013;

{e) The altermative to monitoring complionce with professional,
quality assurance and other standards published by the Council
for observance by the members of the Instiue, would have
been lefi to the discretion of the council and the prescribed
Intemational Federntion of Accountants guidelines, which are
not domesticated 1w fit into the Kenyon work ond academic
environment; and

() The allemative to a prescribed, benchmarked and prediciable
licensing fees regime for the individual and firms form the
country, region and the globe at large willing to set practicing
operations in Kenya, would have been left 1o the decisions of
the Council and the Examinations Board trough resolutions or
existing fragmented pisces of bylaws and guidelines.

{4) Assessment of the costs and benefits of the proposed sets of the
Accountants Repulations and of any other practicable means of
achieving the some objectives;

fa) It is expected that enactment and implementation of these
regulations will Facilitie Government execule its role in the
regulation of the accountancy profession while ensuring that
such repulation achicves public interest objective at the Jowest
possible cost while safeguarding guality and consistency of
quality, in the supply of accountancy services; Enactment and
implersentation of these regulations will puarantes  full
implementation of the Accountanis Act, 2008 and bring forth
legal legitimacy of the existing By-laws, Guidelines and
resolutions of the Couneil of the Instivate and the Examinations
Board a5 reqquiresd by the Stawtory Instruments Act, 2013;

{b) Enactment and implemenmtion of these repulations will
guarantee sound regulmory framework for the sccoumancy
profession in Kenya, adherence to internationally recognised
standards and eode of ethics for the accounancy profession,
and secure the accountants professionals from the counlry a
place or recognition in the global arena;

fe) With the predictable ficencing and fess regimes prescribed in
these regulntions, their enaciment and implementation would
not only puarantee stable revenue streams for the Dnstitute and
the Examipations Board, but also place Kenya as 2 globally
completive destination for accountancy profession and enhance
global confidence in ease of doing business in the couniry; and

{d) Enoctment and implementation of these regulations will
guarantes quality of accountancy services, enhanes complinnce
and strict adherence to controls thereby assist in fghting
corruption and froud in institutions and support the lorger
government agenda of promoting financial accounability in
the country.

(53 Any other matters specificd by the guidelines,

Owerall, the net impact of the proposed regulatory mule is positive
on practice of the sccountoncy profession in Kenya and beyond
including gualifications for the profession.

{6) Draft copy of the proposed stalutory mle.

Diraft copics of the proposed sets of the Accountants Regulations
can  be downloaded from  Mational  Treasury  website
hitpeifntntp treasury gokef, the Tnstimte of Cerified Public
Accountants of Kenyn (ICPAK) Website hupsziwww.icpak.com! and
the Kenya Accountants and Secretarics National Examinations Board
(KASNER) website hups:(fkasneb.or kel

UKUR YATANI,
Caliinet Secretary, Natlonal Treasury and Ploming.,

GAZETTE MOTICE NO. 9861

APPOINTMENT OF MEMBERS TO THE NATIONAL CO-
OPERATIVE POLICY OPERATIONALIZATION TASKFORCE

EXTENSION OF TERM

IT 15 notified for general information to the public that the Cabinet
Secretary for Agriculure, Livestock, Fisheries and Co-operatives, has
cktended the term  of the National Co-operative Policy
Operationalization Taskforce appointed vide Gazette Notice No. 1069%
of 2020, for a fusther period of twenty-one (21) days, with effect from
the 15ith Seprember, 2021

Dated the 2151 September, 2021,
PETER G. MUNYA,
Cabinel Secrefary

Jor Agriciliare, Livestock, Fisherles and Co-pperatives.

GazisTTe NoTice Mo, 9862
THE SPORTS ACT
(No. 25 of 2017)
RE-APPOINTMENT

IN EXERCISE of the powers conferred by section 35 (1) of the
Sports Act, the Cabinet Secretary for Sports, Ciliure and Herjlage re-
appoknts—

Unnder paragraph {1} (g)—

Humphrey Kayange
Under paragraph (I} (k)—

Tegln Lomupe

To be members of the Board of the Kenya Academy of Spors
Council, for 2 period of three {3) yeors, with effect from the 2151
September, 2021,

Dated the 20th September, 2021,
AMINA C. MOHAMED,

Cabinet Secretary for Spores, Cultiire and Heritage.






EXPLANATORY MEMORANDUM FOR THE ACCOUNTANTS (STANDARDS OF
PROFESSIONAL PRACTICE AND ETHICAL CONDUCT) REGULATIONS, 2022

L The Purpose of Accountants (Standards of Professional Practice and Ethical
Conduct) Regulations, 2022.

1. The objects and purpose of these Regulations shall be to provide for means of
administering the Accountants Act, 2008 by the Cabinet Secretary for the National Treasury
and Planning and the Council of the Institute of Certified Public Accountants of Kenya with
respect to monitoring compliance with professional, quality assurance and other standards
published by the Council for observance by the members of the Institute.

2. Particularly, the Accountants (Standards of Professional Practice and Ethical

Conduct)
Regulations, 2022 seek to make provisions for: -
a) Standards of professional practice and ethical guidelines in the accountancy

profession;
b) Standards of professional practice including accountancy standards in accordance

with section 9(3) of the Act;
¢) Guidelines on continuous professional development for its members in practice;
d) Guidelines on accountancy practice for its members in practice;
Guidelines on ethical marketing and publicity in the accountancy profession in line
with section 30(1)(e) of the Act;
f) Framework for dispute resolution for its members;
Procedure for the conduct of the meetings of the Instifute and the Council; and

h) Requirements for the conferment of fellowship and honorary fellowship for its
members in line with sections 4 and 6 of the Act.

II. The Legislative Context:

1.  Article 201 of the Constitution provides for principles of public finance, key among
them openness and accountability, including public participation in financial matters; and that
the public finance system shall promote an equitable society, and in particular public money
shall be used in a prudent and responsible way; and financial management shall be responsible,

and fiscal reporting shall be clear.

2. The Institute of Certified Public Accountants of Kenya and Kenya Accountants and
Secretaries National Examinations Board are established by an Act of Parliament — The Kenya
Accountants and Secretaries National Examinations Board has been in existence since 1969
while the of Certified Public Accountants of Kenya has been in existence since 1978.



3. Section 2 of the Accountants Act, 2008 defines accountancy to mean practice in
accounting, financial reporting, control systems, systems auditing, auditing, assurance, forensic
accounting and auditing, finance, financial management, public finance management, taxation,
financial risk management, management accounting and advisory services related thereto.
These Regulations are meant to regulate the behavior of professional accountants while offering

Accountancy services to the public.

4. Inthis regard, and line with the International Federation of Accountants, there is need
to align the Kenyan accountancy professional standards and code of conduct to global best
standards. The Government therefore needs to understand areas that require to be regulated in
the accountancy profession to ensure that such a regulation is effective, efficient and in the

public interest.

3. The Act has undergone several amendments including the latest in 2020 to address
respective gaps that have been identified over time. :

6.  According to the Statutory Instruments Act, 2013 a statutory instrument” among
others means, ...... regulation, form, tariff of costs or fees, by-law, guideline or other
Statutory instrument issued, made or established in the execution of a power conferred by or
under an Act of Parliament under which that statutory instrument or subsidiary legislation is
expressly authorized to be issued.

7. Inthis regard, these Regulations have been subjected to extensive pubic consultations
to meet the threshold set out in the Statutory Instruments Act, 2013.

8. The National Assembly, under sections 9(4) of the Accountants Act, 2008 delegated
the duty to the Council of the Institute to make Regulations prescribing professional practice
and ethical conduct of members of the Institute practicing professional accountancy in Kenya.
To this end, these Regulations shall be anchored under this section.

9. The Council of the Institute of Certified Public Accountants of Kenya has therefore
fully complied with the provisions of the Constitution, the Public Finance Management Act,
2012 and the Statutory Instruments Act, 2013 on the requirement for public consultations while
preparing these Regulations.

Policy Context

: 5 Since the enactment of the Accountants Act, 2008, the Accountancy profession has
gone through a period of transformation and growth. The Act was enacted to govern the practice
of accountancy with specific objectives of establishing key regulatory institutions notably the
Institute of Certified Public Accountants of Kenya and the Kenya Accountants and Secretaries
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National Examinations Board and ensuring membership of the ICPAK Council and
Examinations Board is diversified by including persons with responsibility in Government.

2. The Institute of Certified Public Accountants of Kenya is a regulatory body mandated
to regulate and coordinate the activities of qualified and registered Certified Public Accountants
in Kenya — including promoting research into the subject of accountancy and finance and related
matters, publication of books, periodicals, journals and articles in connection therewith;
promoting the international recognition of the Institute, advising the Kenya Accountants and
Secretaries National Examinations Board on matters relating to examinations standards and
policies, advising the Cabinet Secretary for National Treasury and Planning on matters relating
to financial accountability in all sectors of the economy and setting and enforcing standards of
professional practice such as accounting, auditing and ethical standards.

3. Over their long history, the Institute of Certified Public Accountants of Kenya has
registered over 23,322 members while the Kenya Accountants and Secretaries National
Examinations Board has trained over 500,000 accountants and other professionals. Membership
of the Institute work in diverse sectors of the economy as accountants, financial experts,
auditors, tax consultants and financial consultants among others. Over 500 of members of the
Institute have emigrated and are working beyond the borders of Kenya. Total number of 355
the Institute’s members are working in EAC Countries- Tanzania, Uganda, Rwanda and
Burundi; 200 of the Institute’s members are in other Africa Countries- Zambia, South Africa,
Cameroun and any other; and 996 of its members in other continents- Europe- UK, Australia,

US/Canada.

4.  Members of the Institute are present in 41 different countries around the globe while
the Kenya Accountants and Secretaries National Examinations Board is offering its
examinations in the region and various zones in the globe. Therefore, it can be confirmed that
both institutions have gained global recognition and have substantial market share. This has
enabled the Kenyan professional accountants to take advantage of the regional and international

preferential treaties with regard to mobility of labour.

5.  The accountancy profession provides an important public service, and as such it is
imperative it serves and acts in the public interest. In this regard, these Regulations have
captured the desired good principles of regulating professional bodies by ensuring that: -

a. the Regulations are proportionate, transparent, non-discriminatory, targeted,
implementable in a consistent and fair manner;

b. the Regulations are not anti-competitive and their benefits to the economy and
society out-weigh the costs of the regulation of the profession;

c. the Regulations cover the entry and licensing requirements including education
and on-going professional development requirements, monitoring of the

3



IV.

behavior and performance of professional accountants, the ethical standards
that professional accountants must meet; ihe discipline systems and procedures
for those who fail to meet the requirements;

d. the Regulations have provided for a different range of regulatory practices
including the quality assurance reviews of individual professional accountants,
enforcement of professional and ethical standards by professional accountancy
organizations and other regulatory bodies;

e. fulfillment of obligations of the International Federation of Accountants (IFAC)
Membership by the Institute of Certified Public Accountants of Kenya and
public oversight by external regulatory bodies; and

f. the cost of implementing the Accountants (Standards of Professional Practice
and Ethical Conduct) Regulations, 2022 is kept at the minimum in order to
secure public interest and support the ease of doing business in our great nation.

6. | It is expected that enactment of these Regulations will facilitate the Council of the
Institute of Certified Public Accountants of Kenya execute its role in the regulation of the
accountancy profession while ensuring that such regulation achieves public interest objective at
the lowest possible cost as well as safeguarding quality and consistency of quality, in the supply
of accountancy services.

Public Consultations

1. A Multi-Agency Taskforce comprising representatives of the National Treasury and
Planning, the Institute of Certified Public Accountants of Kenya, Kenya Accountants and
Secretaries National Examinations Board and the Office of the Hon. Attorney General was
constituted to develop regulations to the Accountants Act for consideration by Parliament.

2. The Multi-Agency Taskforce mapped out respective key stakeholders and prepared
the Interest/Influence matrix to facilitate the engagement with key stakeholders and the general
public. Additionally, the role of each stakeholder and timelines to be consulted in terms of
preregulations and post-regulations period, were established.

3. To this end, the role of scholars such as Universities teaching Bachelor of Commerce
was sought in writing to input into this process as well as the Public Service Commission,
umbrella body of County Public Service Boards, Kenya Federation of Employers (FKE) and
Kenya Private Sector Alliance (KEPSA), prior to commencement in drafting of these
Regulations.

4, Extensive consultations have been conducted during preparation and finalization of
the Accountants (Standards of Professional Practice and Ethical Conduct) Regulations, 2022.
The nationwide public consultations on the draft Accountants (Standards of Professional

4



Practice and Ethical Conduct) Regulations, 2022 were organized and scheduled for all the key
stakeholders and their input taken into account in as far as possible before finalization of these

Regulations.

5.  The key stakeholders that were consulted included: - non-practising members of the
Institute; local and diaspora practising members of the Institute; Education Regulators, such as

Commission for University Education, TVET Authority, Kenya National Qualifications
Authority and Training Institutions such as Universities and Middle-Level Colleges; Financial
Regulators such as CMA, CBEK, IRA, RBA, SASRA, among others; Public Service
Commission, County Service Boards, FKE, KEPSA and KAM and the general public.

6.  All the key stakeholders were consulted through physical and virtual meetings; and
with strict compliance of the Ministry of Health guidelines on containment of COVID-19
pandemic. In addition, written memoranda were received from various stakeholders.

7. The stakeholders submitted four (4) comments proposing amendment of the
Accountants (Standards of Professional Practice and Ethical Conduct) Regulations, 2022. The

Taskforce analyzed the comments and:

a. accepted one (1) as proposed;
b. accepted two (2) with modifications; and
c. did not accept one (1) with justification.

V. Policy Guidance

The National Treasury and Planning and the Council of the Institute of Certified Public
Accountants of Kenya will sensitize key stakeholders including Parliament, practitioners,
employers, educationists, regulatory institutions and the general public on Accountants
(Standards of Professional Practice and Ethical Conduct) Regulations, 2022.

VI. Regulatory Impact Assessment

A Regulatory Impact Assessment is attached to this memorandum in Annex A. The Regulations
will have minimal impact on the public sector and private sectors, as they are being implemented

in form of By-Laws and Guidelines.
VIL. Performance Monitoring and Evaluation of the Accountants Regulations

1. The National Treasury and Planning and the Council of the Institute of Certified
Public Accountants of Kenya shall monitor the application, adherence and enforcement of the



Accountants (Standards of Professional Practice and Ethical Conduct) Regulations, 2022
including provisions of the respective Schedules thereof.

2. This will be done through periodic reviews to establish, among others, compliance
with the prescribed code of ethics and professional standards and reports on governance.

VIII. Contact Persons

The contact person at the National Treasury & Planning is the Cabinet Secretary, Hon. (Amb.)
Ukur Yatani, EGH or the Principal Secretary, Dr. Julius Muia, PhD, CBS; and the contact person
of the Council of the Institute shall be the Chairperson, FCPA George Mokua or the Chief

Executive Officer, CPA Edwin Makori.

GEORGE MOKUA

CHAIRMAN TO THE COUNCIL OF THE INSTITUTE OF CERTIFIED PUBLIC
ACCOUNTANTS OF KENYA

Date.....12/9/2022



EXPLANATORY MEMORANDUM FOR THE ACCOUNTANTS (EXAMINATIONS)
RULES, 2022

I.  The Purpose of the Accountants (Examinations) Rules, 2022

1. The objecfs and purpose of these Rules shall be to provide for means of administering
‘the Accountants Act, 2008 by the Cabinet Secretary for the National Treasury and 'Planning and
the Kenya Accountants and Secretaries National Examinations Board with respect to the
admini'st:'mt'icrn; management and conduct of the examinations of Examinations Board.

2. Particularly the Accountants (Examinations) Rules, 2022
seek to make provisions for: - _
(a) development and review of syllabuses for examinations offered by the Kenya
Accountants and Secretaries National Examinations Board;

(b)accreditation of institutions offering training in subjects examinable by the
Examinations Board and qualifications and competence of the manager and trainers;

(¢) administration, management and conduct of t_:xamin&tiuns of the Examinations Board;

(d) identification of examinations’ irregularities and the penalties thereof;

(e) issuance of certificates by the Examinations Board;

(f) exemption and equation of certificates including prescribing what examinations may
be equated by the Examinations Board in liaison with the Commission for University
Education, Technical and Vocational Education and Training Authority, Kenya
National Qualifications Authority or any other relevant statutory body;

(g) prescription of examination fees and other charges payable to the Examinations Board;

(h) approval of publication of books and other materials relevant to its examinations; and

(i) transitional arrangements on matters in force before commencement of the Examination

Rules or being introduced by the rules.

II. The Legislative Context:

1. Article 201 of the Constitution provides for principles of public finance key among them
openness and accountability, including public participation in financial matters; and that the
public finance system shall promote an equitable society, and in particular public money shall
be used in a prudent and responsible way; and financial management shall be responsible, and

fiscal reporting shall be clear.

2. The Institute of Certified Public Accountants of Kenya (ICPAK) and Kenya
Accountants and Secretaries National Examinations Board (KASNEB) are established by an
Act of parliament — The Examinations Board has been in existence since 1969 while the te

has been in existence since 1978.



3. Section 2 of the Accountants Act, 2008 defines accountancy to mean practice in
accounting, financial reporting, control systems, systems auditing, auditing, assurance, forensic
accounting and auditing, finance, financial management, public finance management, taxation,
financial risk management, management accounting and advisory services related thereto.
These Rules are meant to regulate the behavior of professional accountants while offering

accountancy services to the public.

4. Inthis regard, and in line with the International Federation of Accountants, there is need
to align the Kenyan accountancy professional standards and code of conduct to global best
standards, The Government therefore needs to understand areas that require to be regulated in
the accountancy profession to ensure that such regulation is effective, efficient and in the public

interest.

5. The Act has undergone several amendments including the latest in 2020 to address
respective gaps that have been identified over time.

6. According to the Statutory Instruments Act, 2013 a statutory instrument” among others
mearns, ...... regulation, form, tariff of costs or fees, by-law, guideline or other statutory
instrument issued, made or established in the execution of a power conferred by or under an
Act of Parliament under which that statutory instrument or subsidiary legislation is expressly
authorized to be issued.

7. Inthis regard, these Rules have been subjected to extensive public consultations to meet
the threshold set out in the Statutory Instruments Act, 2013.

8. The National Assembly, under Section 17 of the Accountants Act, 2008, delegated the
duty to the Kenya Accountants and Secretaries National Examinations Board to make rules
prescribing the administration, management and conduct of the examinations of Kenya
Accountants and Secretaries National Examinations Board under the provisions of the Act. To
this end, these Rules shall be anchored under this section.

9. The National Treasury and Planning and the Kenya Accountants and Secretaries
National Examinations Board have therefore fully complied with the provisions of the
Constitution, Public Finance Management Act, 2012 and the Statutory Instruments Act, 2013
on the requirement for public consultations while preparing these Rules.

III.  Policy Context L;

1. Since the enactment of the Accountants Act, 2008, the accountants professiofi\has gone
through a period of transformation and growth. The Act was enacted to govern the practice of
iaccountancy with specific objectives of establishing key regulatory institutions notably the
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Institute of Certified Public Accountants of Kenya and the Kenya Accountants and Secretaries
National Examinations Board and ensuring membership of the ICPAK Council and
Examinations Board is diversified by including persons with responsibility in Government.

2. Over their long history, the Institute of Certified Public Accountants of Kenya has
registered over 23,322 members while the Kenya Accountants and Secretaries National
Examinations Board has trained over 500,000 accountants and other professionals. Membership
of the Institute work in diverse sectors of the economy as accountants, financial experts,
auditors, tax consultants and financial consultants among others. Over 500 of members of the
Institute have emigrated and are working beyond the borders of Kenya. Total number of 355
the Institute’s members are working in EAC Countries- Tanzania, Uganda, Rwanda and
Burundi; 200 of the Institute’s members are in other Africa Countries- Zambia, South Africa,
Cameroun and any other; and 996 of its members in other continents- Europe- UK, Australia,

US/Canada.

3. Members of the Institute of Certified Public Accountants of Kenya are present in 41
different countries around the globe while the Kenya Accountants and Secretaries National
Examinations Board is offering its examinations in the region and various zones in the globe.
Therefore, it can be confirmed that both institutions have gained global recognition and have
substantial market share. This has enabled the Kenyan professional accountants to take
advantage of the regional and international preferential treaties with regard to mobility of

labour.

4. The accountancy profession provides an important public service, and as such it is
imperative it serves and acts in the public interest. In this regard, these Rules have captured the
desired good principles of regulating professional bodies by ensuring that: -

a. the Rules are proportionate, transparent, non-discriminatory, targeted,

implementable in a consistent and fair manner;
b. the Rules are not anti-competitive and their benefits to the economy and society

out-weigh the costs of the regulation of the profession;

¢. fulfillment of obligations of the International Federation of Accountants (IFAC)
Membership by the Institute of Certified Public Accountants of Kenya and
public oversight by external regulatory bodies; and

d. the cost of implementing the Accountants (Examinations) Rules, 2022 is kept
at the minimum in order to secure public interest and support the ease of doing

business in our great nation.

5. It is expected that enactment of these Rules will facilitate the Kenya Accountants and
Secretaries National Examinations Board to execute its role in the regulation of examinations
of the accountancy profession while ensuring that such regulation achieves public inter
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objective at the lowest possible cost while safeguarding quality and consistency of quality, in
the supply of accountancy services.

IV. Public Consultations

1. A Multi-Agency Taskforce comprising representatives of the National Treasury and
Planning, the Institute of Certified Public Accountants of Kenya, Kenya Accountants and
Secretaries National Examinations Board and the Office of the Hon. Attorney General was
constituted to develop regulations to the Accountants Act for consideration by Parliament.

2. The Multi-Agency Taskforce mapped out respective key stakeholders and prepared the
Interest/Influence matrix to facilitate the engagement with key stakeholders and the general
public. Additionally, the role of each stakeholder and timelines to be consulted in terms of pre-
regulations and post-regulations period, were established.

3. To this end, the role of scholars such as Universities teaching Bachelor of Commerce
was sought in writing to input into this process as well as the Public Service Commission,
umbrella body of County Public Service Boards, Kenya Federation of Employers (FKE) and
Kenya Private Sector Alliance (KEPSA), prior to commencement in drafting of these Rules.

4. Extensive consultations have been conducted during the preparation and finalization of
the Accountants (Examinations) Rules, 2022, The nationwide public consultations on the draft
Accountants (Examinations) Rules, 2022 were organized and scheduled for all the key
stakeholders and their input talen into account in as far as possible before finalization of these

Rules.

5. The key stakeholders that were consulted included: - non-practising members of the
Institute; local and diaspora practising members of the Institute; Education Regulators, such as
Commission for University Education, TVET Authority, Kenya National Qualifications
Authority and Training Institutions such as Universities and Middle-Level Colleges; Financial
Regulators such as CMA, CBK, IRA, RBA, SASRA, among others; Public Service
Commission, County Service Boards, FKE, KEPSA and KAM and the general public.

6. All the key stakeholders were consulted through physical and virtual meetings; and with
strict compliance of the Ministry of Health guidelines on containment of COVID-19 pandemic.
In addition, written memoranda were received from various stakeholders. “

-



7. The stakeholders submitted eleven (11) comments proposing amendment of the
Accountants (Examinations) Rules, 2022, The Taskforce analyzed the comments and:

a. acceptedsix (6) as proposed;
b. accepted one (1) with modifications; and
c. did not accept four (4) with justification.

V.  Policy Guidance

The National Treasury and Planning and Kenya Accountants and Secretaries National
Examinations Board will sensitize key stakeholders including Parliament, practitioners,
employers, educationists, regulatory institutions and the general public on the Accountants

(Examinations) Rules, 2022.

VI. Regulatory Impact Assessment

A Regulatory Impact Assessment is attached to this memorandum in Annex A. The Rules will
have minimal impact on the public and private sectors, as they are currently being implemented

in form of Guidelines.

VII.  Performance Monitoring and Evaluation of the Accountants (Examinations) Rules,
2022

1. The National Treasury and Planning and Kenya Accountants and Secretaries National
Examinations Board shall monitor the application, adherence and enforcement of the
Accountants (Examinations) Rules, 2022, including provisions of the respective Schedules

thereof.

2. This will be done through periodic reviews to establish, among others, compliance with
the prescribed examination rules involving both the students and the accreditation standards,
accreditation of Institutions offering examinations examinable by the Kenya Accountgpts and
Secretaries National Examinations Board, quality of examinations and reports on go nzin_c:a.



VIII. Contact Persons

The contact person at The National Treasury & Planning is the Cabinet Secretary, Hon. (Amb.)
Ukur Yatani, EGH or the Principal Secretary, Dr. Julius Muia, PhD, CBS: and the Contact
person at the Kenya Accountants and Secretaries National Examinations Board shall be the
Chairman of the Examinations Board, or the Secretary/Chief Executive Officer, Dr, Nicholas

Kibiwott Letting, PhD.

NANCY MURIUKI

CHAIRMAN, KENYA ACCOUNTANTS AND SECRETARIES NATIONAL
EXAMINATIONS BOARD

Dam}&){ﬂﬁr 2022



g

" EXPLANATORY MEMORANDUM FOR THE ACCOUNTANTS (QUALITY
ASSURANCE REVIEW) REGULATIONS, 2422

L LR FEsssssEsEEREE

- L The Purpose of Accountants (Quality Assurance Review) Regulations, 2022.

1. ~ The objects and purpose of these Regulations shall be to provide for means of
~administering the Accountants Act, 2008 by the Cabinet Secretary for the National Treasury

-and Planning, the Council of the Institute of Certified Public Accountants of Kenya and the

" Registration and Quality Assurance Committee. with respect to registration and quality

- assurance of professional accountants.
© 2. Particularly the Accountants (Quality Assurance Review) Regulatmns 20@2 seek to

" make pmv:suﬂns for: -

a) Framework for. monitoring quality assurance of its members in accouﬂtancjf

~ practice; .
b) Quality review procedure for its ‘members practising in areas of audit and

assurance, taxation and management consulting; .
¢) Actions to rectify deviations from published standards by the members of the

Institute; and
d) Procedure for conduct of investigations by the Registration Committee.

II.  The Legislative Context: |

1.  Article 201 of the Constitution provides for principles of public finance, key among
them openness and accountability, including public participation in financial matters; and that
the public finance system shall promote an equitable society, and in particular public money
shall be used in a prudent and responsible way; and financial management shall be responsible,

and fiscal reporting shall be clear.

2. The Institute of Certified Public Accountants of Kenya and Kenya Accountants and
Secretaries National Examinations Board are established by an Act of Parliament — The Kenya
Accountants and Secretaries National Examinations Board has been in existence since 1969
while the Institute of Certified Public Accountants of Kenya has been in existence since 1978.

3.  Section 2 of the Accountants Act, 2008 defines Accountancy to mean practice in
accounting, financial reporting, control systems, systems auditing, auditing, assurance, forensic
accounting and auditing, finance, financial management, public finance management, taxation,
financial risk management, management accounting and advisory services related thereto.
These Regulations are meant to regulate the behavior of professional accountants while offering

accountancy services to the public.



4.  Inthis regard, and line with International Federation of Accountants, there is need to
align the Kenyan accountancy professional standards and code of conduct to giobal best
standards. The Government therefore needs to understand areas that require to be regulated for
in the accountancy profession to ensure that such a regulation is effective, efficient and in the

public interest.

3. The Accountants Act No. 15 of 2008 has undergone several amendments including
the latest in 2020 to address respective gaps that have been identified over time.

6. According to the Statutory Instruments Act, 2013 a statutory instrument” amorng
others. means, .. . regulation, form, tariff of costs or fees, by-law, guideline or other statutory

instrument w.s*ued maa’e or established in the execution of a power canﬁrred by or ‘under an
Act of Parliament under which that statutory instrument or subsidiary legislation is expressfy

authorized to be issued.

7. Inthisregard, these Regulations have been subjected to extensive public consultations
to meet the threshold set out in the Statutory Instruments Act, 2013.

8. The National Assembly, under Section 13 (2) (c) of the Accountants Act, 2008,
delegated the duty to the Registration and Quality Assurance Committee to make regulations
with respect to quality assurance programmes, including actions necessary to rectify deviations
from published standards of professional accountants under the provisions of the Act. To this
end, these Regulations shall be anchored under this section.

9. The Registration and Quality Assurance Committee has therefore fully complied with
the provisions of the Constitution, the Public Finance Management Act, 2012 and the Statutory
Instruments Act, 2013 on the requirement for public consultations while preparing these
Regulations.

III.  Policy Context

1. Since the enactment of the Accountants Act, 2008, the accountancy profession has
gone through a period of transformation and growth. The Act was enacted to govern the practice
of accountancy with specific objectives of establishing key regulatory institutions, notably the
Institute of Certified Public Accountants of Kenya and the Kenya Accountants and Secretaries
National Examinations Board and ensuring membership of the ICPAK Council and
Examinations Board is diversified by including persons with responsibility in Government.

2. The Institute of Certified Public Accountants of Kenya is a regulatory body mandated
to regulate and coordinate the activities of qualified and registered Certified Public Accountants
in Kenya - including promoting research into the subject of accountancy and finance and related
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matters, publication of books, periodicals, journals and articles in connection therewith;
promoting the international recognition of the Institute, advising the Kenya Accountants and
Secretaries National Examinations Board on matters relating to examinations standards and
policies, advising the Cabinet Secretary for National Treasury and Planning on matters relating
to financial accountability in all sectors of the economy and setting and enforcing standards of
professional practice such as accounting, auditing and ethical standards.

3.  Over their long history, the Institute of Certified Public Accountants of Kenya has
registered over 23,322 members while the Kenya Accountants and Secretaries National
Examinations Board has trained over 500,000 accountants and other professionals. Membership
of the _Instltutc work in diverse sectors of the economy as accountants, financial experts,
auditors, tax consultants and financial consultants among others. Over 500 of members of the
Institute have emigrated and are working beyond the borders of Kenya. Total number of 355
the Institute’s members are warkmg in EAC Countries- Tanzania, Uganda, ‘Rwanda and
Burundi; 200, of the Institute’s members are in other Africa Countries- Zambia, South Africa,
Cameroun and any other; and 996 of its members in other continents- Eurnpe- UK, Australia,

US/Canada.

4.,  Members of the Institute of Certified Public Accountants of Kenya are present in 41
different countries around the globe while Kenya Accountants and Secretaries National
Examinations Board is offering its examinations in the region and various zones in the globe.
Therefore, it can be confirmed ‘that both institutions have gained global recognition and have
substantial market share. This has enabled the Kenyan professional accountants to take
advantage of the regional and international preferential treaties with regard to mobility of labour.

5.  The accountancy profession provides an important public service, and as such it is
imperative it serves and acts in the public interest. In this regard, these Regulations have
captured the desired good principles of regulating professional bodies by ensuring that: -

the Regulations are proportionate, transparent, non-discriminatory, targeted, be

implementable in a consistent and fair manner;

b. the Regulations are not anti-competitive and their benefits to the economy and
society out-weigh the costs of the regulation of the profession;

c. the Regulations cover the entry and licensing requirements, including education
and on-going professional development requirements, monitoring of the
behavior and performance of professional accountants, the ethical standards
that professional accountants must meet; the discipline systems and procedures
for those who fail to meet the requirements;

d. the Regulations have provided for a different range of regulatory practices,

including the quality assurance reviews of individual professional accountants,

a.



enforcement of professional and ethical standards by professional accountancy
organizations and other Regulatory bodies;

e. fulfillment of obligations of International Federation of Accountants (IFAC)
Membership by the Institute of Certified Public Accountants of Kenya and
public oversight by external regulatory bodies; and

f. the cost of implementing the Accountants (Quality Assurance Review)
Regulations, 2022 is kept at the minimum in order to secure public interest and
support the ease of doing business in our great nation.

6. It is expected that enactment of these regulations will facilitate the Registration and

Quality Assurance Committee execute its role in the regulation of the accountancy profession

- while ensuring that such regulation achieves public interest objective at the lowest possible cost
while safeguardmg quality and consistency of. ::Iuahtjrr in the supply of accountancy services.

IV.  Public Consultations

1. A Multi-Agency Taskforce comprising representatives of the National Treasury and
Planning, the Institute of Certified Public Accountants of Kenya, Kenya Accountants and
Secretaries National Examinations Board and the Office of the Hon. Attorney General was
constituted to develop regulations to the Accountants Act for consideration by Parliament.

2. The Multi-Agency Taskforce mapped out respective key stakeholders and prepared
the Interest/Influence matrix to facilitate the engagement with key stakeholders and the general
public. Additionally, the role of each stakeholder and timelines to be consulted in-terms of
preregulations and post regulations period, were established.

3. To this end, the role of scholars such as Universities teaching Bachelor of Commerce
was sought in writing to input into this process as well as the Public Service Board, umbrella
body of County Public Service Boards, Kenya Federation of Employers (FKE) and Kenya
Private Sector Alliance (KEPSA), prior to commencement in drafting of these regulations.

4.  Extensive consultations have been conducted during preparation and finalization of
the Accountants (Quality Assurance Review) Regulations, 2022. The nationwide public
consultations on the draft Accountants (Quality Assurance Review) Regulations, 2022 were
organized and scheduled for all the key stakeholders and their input taken into account in as far
as possible before finalization of these Regulations

5. The key stakeholders that were consulted included: - non-practising members of the
[nstitute; local and diaspora practising members of the Institute; Education Regulators, such as
Commission for University Education, TVET Authority, Kenya National Qualifications



Authority and Training Institutions such as Universities and Middle-Level Colleges; Financial
Regulators such as CMA, CBK, IRA, RBA, SASRA, among others; Public Service
Commission, County Service Boards, FKE, KEPSA and KAM and the general public.

6. All the key stakeholders were consulted through physical and virtual meetings; and
~ with strict compliance of the Ministry of Health guidelines on containment of COVID-19
pandemic. In _ai;idition, written memoranda were received from various stakeholders.

R Thf_:' stakeholders submitted ten (ll]j comments proposing amendment of the
-Accountants (Quality Assurance Review) Regulations, 2022. The Taskforce analyzed the

comments and:

a. accepted five (5) as proposed;
b. accepted four (4) with modifications; and
c.. did not accept one (1) with jl_.ls_tiﬁ-ﬁatic:n.

V. Policy Guidance

The National Treasury and Planning, the Council of the Institute of Certified Public Accountants
of Kenya and the Registration and Quality Assurance Committee will sensitize key stakeholders
including Parliament, Practitioners, employers, educations and regulatory institutions and the
general public on Accountants (Quality Assurance Review) Regulations, 2022.

VI. Regulatory Impact Assessment

A Regulatory Impact Assessment is attached to this memorandum in Annex A. The Regulations
will have minimal impact on the public and private sectors, as they are been implemented in the

form of By-Laws and Guidelines.

VII. Performance Monitoring and Evaluation of the Accountants (Quality Assurance
Review) Regulations, 2022

1.  National Treasury and Planning, the Council of the Institute of Certified Public

Accountants of Kenya and the Registration and Quality Assurance Committee shall monitor the
application, adherence and enforcement of the Accountants (Quality Assurance Review)

Regulations, 2022 including provisions of the respective Schedules thereof.

2. This will be done through periodic reviews to establish among others compliance with
the prescribed code of ethics and professional standards and reports on governance among

others.



VIII. Contact Persons

The contact person at the National Treasury & Planning is the Cabinet Secretary, Hon. (Amb.)
Ukur Yatani, EGH or the Principal Secretary, Dr. Julius Muia, PhD, CBS; the contact person at
the Institute is the Chairman to the Council of the Institute, FCPA George Mokua or the
Chairman to the Registration and Quality Assurance Committee, FCPA Dr. James McFie or the
Secretary/Chief Executive Officer, CPA Edwin Makori.

JAMES BOYD MCFIE

CHAIRMAN TO THE REGISTRATION AND QUALITY ASSURANCE
COMMITTEE

Date...12/9/2022



EXPLANATORY MEMORANDUM FOR THE ACCOUNTANTS REGULATIONS,
2022

I.  The Purpose of Accountants Regulations, 2022.

1. The objects and purpose of these Regulations shall be to provide for means of
administering the Accountants Act, 2008 by the Cabinet Secretary for the National Treasury
and Planning, with respect to matters affecting the operations of the Institute of Certified Public
Accountants of Kenya and practice by members of the Institute.

2. Particularly, the Accountants Regulations, 2022 seek to make p'mvisiuns for: -
a) the applicable registration and subscription fees;
b) guarantee a rebate of up to 20% of a firm's annual license fees to any firm
offering practical work experience for associate members or trainee accountants

for a period of two years;
¢) Rights of an Associate Member which include among others recognition locally

and beyond;

d) Standards of professional practice and professional code of conduct;

e) Professional misconduct and measures prescribed to deal with professional
misconduct;

f) Provide means for administration and regulation of the expanded scope of the
accountancy profession in the various categories provided in section 19(1) of the
Act which among others are: - audit and assurance services; tax and tax advisory
services; management consultancy services; and for other connected professional
services;

g) Application and the procedure for issue of practising certificate including the
procedural professional accountancy requirements for the different practicing
categories;

h) Issue of annual practicing licence and the manner for renewal of the same;

i) Application for registration by certified public accountants, the need to keep a
register of registered members and the access of the same by the general public;

j) Provide the manner for conducting elections, the electoral process and dispute
resolution mechanisms with respect to the Council elections; and

k) transitional arrangements for registration certificate or practising certificate, licence
or written authority to practise issued and in force at the commencement of the
Regulations and application of the licence fees prescribed in the Third Schedule.

II. The Legislative Context:

1. Article 201 of the Constitution provides for principles of public finance key among them
openness and accountability, including public participation in financial matters; and that the
public finance system shall promote an equitable society, and in particular public money shall



be used in a prudent and responsible way; and financial management shall be responsible, and

fiscal reporting shall be clear.

2. The Institute of Certified Public Accountants of Kenya and Kenya Accountants and
Secretaries National Examinations Board are established by an Act of Parliament — The Kenya
Accountants and Secretaries National Examinations Board has been in existence since 1969
while the Institute of Certified Public Accountants of Kenya has been in existence since 1978.

3. Section 2 of the Accountants Act, 2008 defines accountancy to mean practice in
accounting, financial reporting, control systems, systems auditing, auditing, assurance, forensic
accounting and auditing, finance, financial management, public finance management, taxation,
financial risk management, management accounting and advisory services related thereto.
These Regulations are meant to regulate the behavior of professional accountants while offering

accountancy services to the public.

4. In this regard, and line with the International Federation of Accountants, there is need
to align the Kenyan accountancy professional standards and code of conduct to global best
standards. The Government therefore needs to understand areas that require to be regulated for
in the accountancy profession to ensure that such a regulation is effective, efficient and in the

public interest.

5. The Act has undergone several amendments including the latest in 2020 to address
respective gaps that have been identified over time.

6. According to the Statutory Instruments Act, 2013 a statutory instrument” among others
means, ...... regulation, form, tariff of costs or fees, by-law, guideline or other statutory
instrument issued, made or established in the execution of a power conferred by or under an
Act of Parliament under which that statutory instrument or subsidiary legislation is expressly
authorized to be issued.

7. In this regard, these Regulations have been subjected to extensive pubic consultations
to meet the threshold set out in the Statutory Instruments Act, 2013.

8. The National Assembly, under section 46 of the Accountants Act, 2008, delegated the
duty to the Minister to make regulations prescribing anything that is required to be prescribed
under the provisions of the Act. To this end, these Regulations shall be anchored under this

section.



9. The National Treasury and Planning has therefore fully complied with the provisions of
the Statutory Instruments Act, 2013 on requirement for public consultations while preparing

these Regulations.

III.  Policy Context

1. Since the enactment of the Accountants Act, 2008, the accountancy profession has gone
through a period of transformation and growth. The Act was enacted to govern the practice of
accountancy with specific objectives of establishing key regulatory institutions, notably the
Institute of Certified Public Accountants of Kenya and the Kenya Accountants and Secretaries
National Examinations Board and ensuring membership of the ICPAK Council and
Examinations Board is diversified by including persons with responsibility in Government

2. The Institute of Certified Public Accountants of Kenya is a regulatory body mandated
to regulate and coordinate the activities of qualified and registered Certified Public Accountants
in Kenya — including promoting research into the subject of accountancy and finance and related
matters, publication of books, periodicals, journals and articles in connection therewith;
promoting the international recognition of the Institute, advising the Kenya Accountants and
Secretaries National Examinations Board on matters relating to examinations standards and
policies, advising the Cabinet Secretary for National Treasury and Planning on matters relating
to financial accountability in all sectors of the economy and setting and enforcing standards of
professional practice such as accounting, auditing and ethical standards.

3. Over their long history, the Institute of Certified Public Accountants of Kenya has
registered over 23,322 members while the Kenya Accountants and Secretaries National
Examinations Board has trained over 500,000 accountants and other professionals. Membership
of the Institute work in diverse sectors of the economy as accountants, financial experts,
auditors, tax consultants and financial consultants among others. Over 500 of members of the
Institute have emigrated and are working beyond the borders of Kenya. Total number of 355
the Institute’s members are working in EAC Countries- Tanzania, Uganda, Rwanda and
Burundi: 200 of the Institute’s members are in other Africa Countries- Zambia, South Africa,
Cameroun and any other; and 996 of its members in other continents- Europe- UK, Australia,

US/Canada.

4. Members of the Institute are present in 41 different countries around the globe while
Kenya Accountants and Secretaries National Examinations Board is offering its examinations
in the region and various zones in the globe. Therefore, it can be confirmed that both institutions
have gained global recognition and have substantial market share. This has enabled the Kenyan
professional accountants to take advantage of the regional and international preferential treaties

with regard to mobility of labour.



5. The accounting profession provides an important public service, and as such it is
imperative it serves and acts in the public interest. In this regard, these regulations have captured
the desired good principles of regulating professional bodies by ensuring that: -

a. the Regulations are proportionate, transparent, non-discriminatory, targeted,
implementable in a consistent and fair manner;

b. the Regulations are not anti-competitive and their benefits to the economy and
society out-weigh the costs of the regulation of the profession;

c. the Regulations cover the entry and licensing requirements, including education
and on-going professional development requirements, monitoring of the
behavior and performance of professional accountants, the ethical standards
that professional accountants must meet; the discipline systems and procedures
for those who fail to meet the requirements;

d. the Regulations have provided for different range of regulatory practices
including the quality assurance reviews of individual professional accountants,
enforcement of professional and ethical standards by professional accountancy
organizations and other regulatory bodies;

e. fulfillment of obligations of International Federation of Accountants (IFAC)
Membership by the Institute of Certified Public Accountants of Kenya and
public oversight by external regulatory bodies; and

f. the cost of implementing the Accountants Regulations, 2022 is kept at the
minimum in order to secure public interest and support the ease of doing
business in our great nation.

6. It is expected that enactment of these Regulations will facilitate Government execute its
role in the regulation of the accountancy profession while ensuring that such regulation achieves
public interest objective at the lowest possible cost while safeguarding quality and consistency
of quality, in the supply of accountancy services. '

IV.  Public Consultations

1. A Multi-Agency Taskforce comprising representatives of the National Treasury and
Planning, the Institute of Certified Accountants of Kenya, Kenya Accountants and Secretaries
National Examinations Board and the Office of the Hon. Attorney General was constituted to
develop regulations to the Accountants Act for consideration by Parliament.

2. The Multi-Agency Taskforce mapped out respective key stakeholders and prepared the
Interest/Influence matrix to facilitate the engagement with key stakeholders and the general
public. Additionally, the role of each stakeholder and timelines to be consulted in terms of pre-
regulations and post-regulations period, were established.



3. To this end, the role of scholars such as Universities teaching Bachelor of Commerce
was sought in writing to input into this process as well as the Public Service Commission,
umbrella body of County Public Service Boards, Kenya Federation of Employers (FKE) and
Kenya Private Sector Alliance (KEPSA), prior to commencement in drafting of these

regulations.

4. Extensive consultations have been conducted during preparation and finalization of the
Accountants Regulations, 2022. The nationwide public consultations on the draft Accountants
Regulations were organized and scheduled for all the key stakeholders and their input taken into
account in as far as possible before finalization of these Regulations v

5. The key stakeholders that were consulted included: - non-practising members of the
Institute; local and diaspora practising members of the Institute; Education
Regulators, such as Commission for University Education, TVET Authority, Kenya
National Qualifications Authority and Training Institutions such as Universities and
Middle-Level Colleges; Financial Regulators such as CMA, CBK, IRA, RBA,
SASRA, among others; Public Service Commission, County Service Boards, FKE,

KEPSA and KAM and the general public.

6. All the key stakeholders were consulted through physical and virtual meetings; and with
strict compliance of the Ministry of Health guidelines on containment of COVID-19 pandemic.
In addition, written memoranda were received from various stakeholders.

7. The stakeholders submitted eighty (80) comments proposing amendment of the
Accountants Regulations, 2022. The Taskforce analyzed the comments and:

a. accepted eleven (11) as proposed;
b. accepted twenty-five (25) with modifications; and
c. did not accept forty-four (44) with justification.

V. Policy Guidance

The National Treasury and Planning, Institute of Certified Public Accountants of Kenya and
Kenya Accountants and Secretaries National Examinations Board will sensitize key
stakeholders including Parliament, practitioners, employers, educationists and regulatory
institutions and the general public on the Accountants Regulations, 2022.

VI. Regulatory Impact Assessment

A Regulatory Impact Assessment is attached to this memorandum in Annex A. The Regulations
will have an impact on the public sector, as the national authorities will have to administer the
Regulations through certification and enforcement. However, the costs of this new requirement

are not expected to be significant.



VIIL.  Performance Monitoring and Evaluation of the Accountants Regulations

1. The National Treasury and Planning, Institute of Certified Public Accountants of Kenya
and Kenya Accountants and Secretaries National Examinations Board shall monitor the
application, adherence and enforcement of the Accountants Regulations, 2022 including

provisions of the respective Schedules thereof,

2. This will be done through periodic reviews to establish among others compliance with
the prescribed code of ethics and professional standards, maintenance of the accreditation
standards, quality of examinations, reports on governance among others.

VIII. Contact Persons

The contact person at the National Treasury & Planning is the Cabinet Secretary, Hon. (Amb.)
Ukur Yatani, EGH or the Principal Secretary, Dr. Julius Muia, PhD, CBS.

UKUR YATANI
CABINET SECRETARY TO THE NATIONAL TREASURY AND PLANNING

T AN PO 1) .+



EXPLANATORY MEMORANDUM FOR THE ACCOUNTANTS REGULATIONS,
2022 '

..................................................................................................................

I.  The Purpose of Accountants Regulations, 2022.

1., The objects and purpose of these Regulations shall be to provide for means of
administering the Accountants Act, 2008 by the Cabinet Secretary for the National Treasury
and Planning, with respect to matters affecting the operations of the Institute of Certified Public
Accountants of Kenya and practice by members of the Institute.

2. Particularly, the Accountants Regulations, 2022 seek to make provisions for: -

a) the applicable registration and subscription fees;

b) guarantee a rebate of up to 20% of a firm's annual license fees to any firm
offering practical work experience for associate members or trainee accountants
for a period of two years;

¢) Rights of an Associate Member which include among others recognition locally
and beyond;

d) Standards of professional practice and professional code of conduct;

e) Professional misconduct and measures prescribed to deal with professional
misconduct;

f) Provide means for administration and regulation of the expanded scope of the
accountancy profession in the various categories provided in section 19(1) of the -
Act which among others are: - audit and assurance services; tax and tax advisory
services; management consultancy services; and for other connected professional
Services;

g) Application and the procedure for issue of practising certificate including the
procedural professional accountancy requirements for the different practicing
categories;

h) Issue of annual practicing licence and the manner for renewal of the same;

i) Application for registration by certified public accountants, the need to keep a
register of registered members and the access of the same by the general public;

J) Provide the manner for conducting elections, the electoral process and dispute
resolution mechanisms with respect to the Council elections; and

k) transitional arrangements for registration certificate or practising certificate, licence
or written authority to practise issued and in force at the commencement of the
Regulations and application of the licence fees prescribed in the Third Schedule.

II.  The Legislative Context:

1. Article 201 of the Constitution provides for principles of public finance key among them
openness and accountability, including public participation in financial matters; and that the
public finance system shall promote an equitable society, and in particular public money shall



be used in a prudent and responsible way; and financial management shall be responsible, and
fiscal reporting shall be clear.

2. The lInstitute of Certified Public Accountants of Kenya and Kenya Accountants and
Secretaries National Examinations Board are established by an Act of Parliament — The Kenya
Accountants and Secretaries National Examinations Board has been in existence since 1969
while the Institute of Certified Public Accountants of Kenya has been in existence since 1978.

3. Section 2 of the Accountants Act, 2008 defines accountancy to mean practice in
accounting, financial reporting, control systems, systems auditing, auditing, assurance, forensic
accounting and auditing, finance, financial management, public finance management, taxation,
financial risk managemenl, management accounling and advisory services related thereto.

These Regulations are meant to regulate the behavior of professional accountants while offering
accountancy services to the public.

4. In this regard, and line with the International Federation of Accountants, there is need
o align the Kenyan accountancy professional standards and code of conduct lo global best
standards. The Government therefore needs to understand areas that require to be regulated for

in the accountancy profession to ensure that such a regulation is effective, efficient and in the
public interest.

5. The Act has undergone several amendments including the latest in 2020 to address
respective gaps that have been identified over time.

6. According to the Statutory Instruments Act, 2013 astatutory instrument” among others
means, ...... regulation, form, tariff of costs or fees, by-law, puideline or other statutory
instrument issued, made or established in the execution of a power conferred by or under an

Act of Parliament under which that statutory instrument or subsidiary legislation is expressly
authorized to be issued.

7. In this regard, these Regulations have been subjected to extensive pubic consultations
Lo meet the threshold set out in the Statutory Instruments Act, 2013.

8. The National Assembly, under section 46 of the Accountants Act, 2008, delegated the
duty to the Minister to make regulations prescribing anythin g that is required to be prescribed

under the provisions of the Act. To this end, these Regulations shall be anchored under this
section,



9. The National Treasury and Planning has therefore fully complied with the provisions of

the Statutory Instruments Act, 2013 on requirement for public consultations while preparing
these Regulations.

ITI.  Policy Context

1. Since the enactment of the Accountants Act, 2008, the accountancy profession has gone
through a period of transformation and growth. The Act was enacted to govern the practice of
accountancy with specific objectives of establishing key regulatory institutions, notably the
Institute of Certified Public Accountants of Kenya and the Kenya Accountants and Secretaries
National Examinations Board and ensuring membership of the ICPAK Council and
Examinations Board is diversified by including persons with responsibility in Government

2. The Institute of Certified Public Accountants of Kenya is a regulatory body mandated
to regulate and coordinate the activities of qualified and registered Certified Public Accountants
in Kenya —including promoting research into the subject of accountancy and finance and related
matters, publication of books, periodicals, journals and articles in connection therewith;
promoting the international recognition of the Institute, advising the Kenya Accountants and
Secretaries National Examinations Board on matiers relating to examinations standards and
policies, advising the Cabinet Secretary for National Treasury and Planning on matters relating
to financial accountability in all sectors of the economy and setting and enforcing standards of
professional practice such as accounting, auditing and ethical standards.

3. Over their long history, the Institute of Certified Public Accountants of Kenya has
registered over 23,322 members while the Kenya Accountants and Secretaries National
Examinations Board has trained over 500,000 accountants and other professionals. Membership
of the Institute work in diverse sectors of the economy as accountants, financial experts,
auditors, tax consultants and financial consultants among others. Over 500 of members of the
Institute have emigrated and are working beyond the borders of Kenya. Total number of 355
the Institute’s members are working in EAC Countries- Tanzania, Uganda, Rwanda and
Burundi; 200 of the Institute’s members are in other Africa Countries- Zambia, South Africa,
Cameroun and any other; and 996 of its members in other continents- Europe- UK, Australia,
US/Canada.

4. Members of the Institute are present in 41 different countries around the globe while
Kenya Accountants and Secretaries National Examinations Board is offering its examinations
in the region and various zones in the globe. Therefore, it can be confirmed that both institutions
have gained global recognition and have substantial market share. This has enabled the Kenyan
professional accountants to take advantage of the regional and international preferential treaties
with regard to mobility of labour.



5. The accounling profession provides an important public service, and as such it is
imperative it serves and acts in the public interest. In this regard, these regulations have captured
the desired good principles of regulating professional bodies by ensuring that: -

4. the Regulations are proportionate, transparent, non-discriminatory, targeted,
implementable in a consistent and fair manner;

b. the Regulations are not anti-competitive and their benefits to the economy and
society out-weigh the costs of the regulation of the profession;

~ ¢ the Regulations cover the entry and licensing requirements, including education
and on-going professional development requirements, monitoring of the
behavior and performance of professional accountants, the ethical standards
that professional accountants must meet; the discipline systems and procedures
for those who fail to meet the requirements;

d. the Regulations have provided for different range ol regulatory practices
including the quality assurance reviews of individual professional accountants,
enforcement of professional and ethical standards by professional accountancy
organizations and other regulatory bodies:

e. fulfillment of obligations of International Federation of Accountants (IFAC)
Membership by the Institute of Certified Public Accountants of Kenya and
public oversight by external regulatory bodies; and

[. the cost of implementing the Accountants Regulations, 2022 is kept at the

minimum in order to secure public interest and support the ease of doing
business in our great nation.

6. Itisexpected that enactment of these Regulations will facilitate Government execute its
role in the regulation of the accountancy profession while ensuring that such regulation achieves
public interest objective at the lowest possible cost while safeguarding quality and consistency
of quality, in the supply of accountancy services,

IV.  Public Consuliations

1. A Multi-Agency Taskforce comprising representatives of the National Treasury and
Planning, the Institute of Certified Accountants of Kenya, Kenya Accountants and Secretaries
National Examinations Board and the Office of the Hon. Attorney General was constituted to
develop regulations to the Accountants Act for consideration by Parliament.

2. The Multi-Agency Taskforce mapped out respective key stakeholders and prepared the
Interest/Influence matrix to facilitate the engagement with key stakeholders and the general
public. Additionally, the role of each stakeholder and timelines to be consulted in terms of pre-
regulations and post-regulations period, were established.



3. To this end, the role of scholars such as Universities teaching Bachelor of Commerce
was sought in writing to input into this process as well as the Public Service Commission,
umbrella body of County Public Service Boards, Kenya Federation of Employers (FKE) and
Kenya Private Sector Alliance (KEPSA), prior to commencement in drafting of these
regulations.

4. Extensive consultations have been conducted during preparation and finalization of the
Accountants Regulations, 2022. The nationwide public consultations on the draft Accountants
Regulations were organized and scheduled for all the key stakeholders and their input taken into
account in as far as possible before finalization of these Regulations

5. The key stakeholders that were consulted included: - non-practising members of the
Institute; local and diaspora practising members of the Institute; Education
Regulators, such as Commission for University Education, TVET Authority, Kenya
National Qualifications Authority and Training Institutions such as Universities and
Middle-Level Colleges; Financial Regulators such as CMA, CBEK, IRA, RBA,
SASRA, among others; Public Service Commission, County Service Boards, FKE,
KEPSA and KAM and the general public.

6. All the key stakeholders were consulted through physical and virtual meetings; and with
strict compliance of the Ministry of Health guidelines on containment of COVID-19 pandemic.
In addition, written memoranda were received from various stakeholders.

7. The stakeholders submitted eighty (80) comments proposing amendment of the
Accountants Regulations, 2022. The Taskforce analyzed the comments and:

a. accepted eleven (11) as proposed;
b. accepted twenty-five (25) with modifications; and
c. did not accept forty-four (44) with justification.

V. Policy Guidance

The Mational Treasury and Planning, Institute of Certified Public Accountants of Kenya and
Kenya Accountants and Secretaries National Examinations Board will sensitize key
stakeholders including Parliament, practitioners, employers, educationists and regulatory
institutions and the general public on the Accountants Regulations, 2022.

VI. Regulatory Impact Assessment

A Regulatory Impact Assessment is attached to this memorandum in Annex A. The Regulations
will have an impact on the public sector, as the national authorities will have to administer the
Regulations through certification and enforcement. However, the costs of this new requirement
are not expected to be significant.



VIL  Performance Monitoring and Evaluation of the Accountants Regulations

1. The National Treasury and Planning, Institute of Certified Public Accountants of Kenya
and Kenya Accountants and Secretaries National Examinations Board shall monitor the

application, adherence and enforcement of the Accountants Regulations, 2022 including
provisions of the respective Schedules thereof.

2. This will be done through periodic reviews to establish among others compliance with
the prescribed code of ethics and professional standards, maintenance of the accreditation
standards, quality of examinations, reports on governance among others.

VIII.  Contact Persons

The contact person at the National Treasury & Planning is the Cabinet Secretary, Hon. (Amb.)
Ukur Yatani, EGH or the Principal Secretary, Dr. Julius Muia, PhD, CBS.

UKUR YATANI
CABINET SECRETARY TO THE NATIONAL TREASURY AND PLANNING



EXPLANATORY MEMORANDUM FOR THE ACCOUNTANTS REGULATIONS,
2022

------------------------------------------------------------------------------------------------------------------

I.  The Purpose of Accountants Regulations, 2022.

1. The objects and purpose of these Regulations shall be to provide for means of
administering the Accountants Act, 2008 by the Cabinet Secretary for the National Treasury
and Planning, with respect to matters affecting the operations of the Institute of Certified Public
Accountants of Kenya and practice by members of the Institute.

2. Particularly, the Accountants Regulations, 2022 seek to make provisions for: -

a) the applicable registration and subscription fees;

b) guarantee a rebate of up to 20% of a firm's annual license fees to any firm
offering practical work experience for associate members or trainee accountants
for a period of two years;

¢) Rights of an Associate Member which include among others recognition locally
and beyond; )

d) Standards of professional practice and professional code of conduct;

e) Professional misconduct and measures prescribed to deal with professional
misconduct; )

f) Provide means for administration and regulation of the expanded scope of the
accountancy profession in the various categories provided in section 19(1) of the
Act which among others are: - audit and assurance services; tax and tax advisory
services; management consultancy services; and for other connected professional
services;

g) Application and the procedure for issue of practising certificate including the
procedural professional accountancy requirements for the different practicing
categories; '

h) Issue of annual practicing licence and the manner for renewal of the same;

i) Application for registration by certified public accountants, the need to keep a
register of registered members and the access of the same by the general public;

i) Provide the manner for conducting elections, the elecloral process and dispute
resolution mechanisms with respect to the Council elections; and

k) transitional arrangements for registration certificate or practising certificate, licence
or written authority to practise issued and in force at the commencement of the
Regulations and application of the licence fees prescribed in the Third Schedule.

II.  The Legislative Context:

1. Article 201 of the Constitution provides for principles of public finance key among them
openness and accountability, including public participation in financial matters; and that the
public finance system shall promote an equitable society, and in particular public money shall



be used in a prudent and responsible way; and financial management shall be responsible, and
fiscal reporting shall be clear.

2. The Institute of Certified Public Accountants of Kenya and Kenya Accountants and
Secretaries National Examinations Board are established by an Act of Parliament — The Kenya
Accountants and Secretaries National Examinations Board has been in existence since 1969
while the Institute of Certified Public Accountants of Kenya has been in existence since 1978,

3. Section 2 of the Accountants Act, 2008 defines accountancy to mean practice in
accounting, financial reporting, control systems, systems auditing, auditing, assurance, forensic
accounting and auditing, finance, financial management, public finance management, taxation,
financial risk management, management accounting and advisory services related thereto.
These Regulations are meant to regulate the behavior of professional accountants while offering
accountancy services to the public.

4. In this regard, and line with the International Federation of Accountants, there is need
to align the Kenyan accountancy prolessional standards and code of conduct to global best
standards. The Government therefore needs to understand areas that require to be regulated for

in the accountancy profession to ensure that such a regulation is effective, efficient and in the
public interest,

5. The Act has undergone several amendments including the latest in 2020 to address
respective gaps that have been identified over time.

6. According to the Statutory Instruments Act, 2013 a Statutory instrument” among others
means, ...... regulation, form, tariff of costs or fees, by-law, guideline or other statutory
instrument issued, made or established in the execution of a power conferred by or under an
Act of Parliament under which that Stalutory instrument or subsidiary legislation is expressly
authorized to be issued.

7. In this regard, these Regulations have been subjected to extensive pubic consultations
lo meet the threshold set out in the Statutory Instruments Act, 2013.

8. The National Assembly, under section 46 of the Accountants Act, 2008, delegated the
duty to the Minister to male regulations prescribing anything that is required to be prescribed

under the provisions of the Act. To this end, these Regulations shall be anchored under this
section,



9. The National Treasury and Planning has therefore fully complied with the provisions of
the Statutory Instruments Act, 2013 on requirement for public consultations while preparing
these Regulations.

TI.  Policy Context

1. Since the enactment of the Accountants Act, 2008, the accountancy profession has gone
through a period of transformation and growth. The Act was enacted to goveri the practice of
accountancy with specific objectives of establishing key regulatory institutions, notably the
[nstitute of Certified Public Accountants of Kenya and the Kenya Accountants and Secretaries
WNational Examinations Board and ensuring membership of the [CPAK Council and
Examinations Board is diversified by including persons with responsibility in Government

2. The Institute of Certified Public Accountants of Kenya is a regulatory body mandated
1o regulate and coordinate the activities of qualified and registered Certified Public Accountants
in Kenya—including promoting resea rch into the subject of accountancy and finance and related
matters, publication of books, periudicals, journals and articles in connection therewith;
promoting the - ternational recognition of the Institute, advising the Kenya Accountants and
Secretaries National Examinations Board on matters relating to examinations standards and
policies, advising the Cabinet Secretary for National Treasury and Planning on matters relating
to financial accountability in all sectors of the economy and setting and enforcing standards of
professional practice such as accounting, auditing and ethical standards.

3. Over their long history, the Institute of Certified public Accountants of Kenya has
registered over 23,322 members while the Kenya Accountants and Secretaries National
Examinations Board has trained over 500,000 accountants and other professionals. Membership
of the Institute work in diverse sectors of the economy as accountants, financial experts,
auditors, tax consultants and financial consultants among others. Over 500 of members of the
Institute have emigrated and are working beyond the borders of Kenya. Total number of 355
the Institute’s members are working in EAC Countries- Tanzania, Uganda, Rwanda and
Burundi: 200 of the Institute’s members are in other Africa Countries- Zambia, South Africa,
Cameroun and any other; and 996 of its members in other continents- Europe- UK, Australia,
US/Canada.

4. Members of the Institute are present in 41 different countries around the globe while
Kenya Accountants and Secretaries National Examinations Board is offering its examinations
in the region and various zones in the globe. Therefore, it can be confirmed that both institutions
have gained global recognition and have substantial market share. This has enabled the Kenyan
orofessional accountants to take advantage of the regional and international preferential treaties

vith regard to mobility of labour.



5. The accounting profession Provides an important public service, and as such it i
imperative jf serves and acts in the public interest. In this regard, these regulations have caplured
the desired gooq principles of regulating professional bodieg by ensuring that: -

a. the Regulations are Proportionate, ransparent, nun-discriminatury, targeted,
implementable in 2 consistent and fair manner;

b.  the Regulations are not anti-competitive and their benefits to the economy and
society out-weigh the costs of the regulation of the profession;

C. the Regulations cover the entry ang licensing requirements, including education
and on-going professional development requirements, monitoring of the
behavior and performance of professional accountants, the ethical standards
that professional AcCountants must meet; (he discipline systems and procedures
for those who fail to meet the requirements:

d. the Regulations have provided for different fange of regulatory practices
including the quality assurance reviews of individyal professional accountants,
enforcement of Professional and ethica] standards by professional accountancy
Organizations and other regulatory bodies;

€. fulfillment or obligations of International Federation of Accountants (IFAC)
M&mbershfp by the Institute of Certified Public Accountants of Kenya and
public avers; ght by external regulatory bodies: and _

£ the cost of implemenling the Accountants Regulations, 2022 js kept at the

minimum in order to Secure public interest and support the ease of doing
business in our great nation.

6. Itis Expected that enactment of thege Regulations wi|] facilitate Government execute ils
role in the regulation of the accountancy profession while ensuring that such regulation achieves
Public interest Objective at the lowest possible cost while safeguarding qual ity and consistency
of quality, in the supply of accountancy services,

IV, PtlhlicCunsulmliuns

1. A Multi~Agancy Taskforce comprising representatives of the National Treagyp
Planning, the Institute of Certified Accountants of Kenya, Kenya Accountants and Secr
Nationa] Examinations Board and the Office of the Hon. Attorney General was consti
dcvelup regulations to the Accountants A gt for consideration by Parliament.

2. The Multi-Agency T askforce mapped out respective key stakeholders and §
Interest/ Influence matrix to facilitate the chgagement with key stakeholders anc
Public. Addi!iuna”y, the role of each stakeholder and timelines to be consulted ir
regulations ang Post-regulations period, were established,



3. To this end, the role of scholars such as Universities teaching Bachelor of Commerce
was sought in writing to input into this process as well as the Public Service Commission,
umbrella body of County Public Service Boards, Kenya Federation of Employers (FKE) and

Kenya Private Sector Alliance (KEPSA), prior to commencement in drafting of these
regulations.

4. Extensive consultations have been conducted during preparation and finalization of the
Accountants Regulations, 2022, The nationwide public consultations on the draft Accountants
Regulations were organized and scheduled for all the key stakeholders and their input taken into
account in as far as possible before finalization of these Regulations

5. The key stakeholders that were consulted included: - non-practising members of the
Institute; local and diaspora practising members of the Institute; Education
Regulators, such as Commission for University Education, TVET Authority, Kenya
National Qualifications Authority and Training Institutions such as Universities and
Middle-Level Colleges; Financial Regulators such as CMA, CBEK, IRA, RBA,
SASRA, among others; Public Service Commission, County Service Boards, FKE,
KEPSA and KAM and the general public.

6. All the key stakeholders were consulted through physical and virtual meetings; and with
strict compliance of the Ministry of Health guidelines on containment of COVID-19 pandemic.
In addition, written memoranda were received from various stakeholders.

7. The stakeholders submitted eighty (80) comments proposing amendment of the
Accountants Regulations, 2022. The Taskforce analyzed the comments and:

a. accepted eleven (11) as proposed;
b. accepted twenty-five (25) with modifications; and
c. did not accept forty-four (44) with justification.

V.  Policy Guidance

The National Treasury and Planning, Institute of Certified Public Accountants of Kenya and
Kenya Accountants and Secretaries Mational Examinations Board will sensitize key
stakeholders including Parliament, practitioners, employers, educationists and regulatory
institutions and the general public on the Accountants Regulations, 2022,

VL. Regulatory Impact Assessment

A Regulatory Impact Assessment is attached to this memorandum in Annex A. The Regulations
will have an impact on the public sector, as the national authorities will have to administer the
Regulations through certification and enforcement. However, the costs of this new requirement
are not expected to be significant.



VIL.  Performance Monitoring and Evaluation of the Accountants Regulations

1. The National Treasury and Planning, Institute of Certified Public Accountants ol Kenya
and Kenya Accountants and Secretaries National Examinations Board shall monitor the
application, adherence and enforcement of the Accountants Regulations, 2022 including
provisions of the respective Schedules thereof,

2. This will be done through periodic reviews to establish among others compliance with
the prescribed code of ethics and professional standards, maintenance of the accreditation
standards, quality of examinations, reports on governance among others.

VIII.  Contact Persons

The contact person at the National Treasury & Planning is the Cabinet Secretary, Hon. (Amb.)
Ukur Yatani, EGH or the Principal Secretary, Dr. Julius Muia, PhD, CBS.

UKUR YATANI
CABINET SECRETARY TO THE NATYONAL TREASURY AND PLANNING

Dale, 2022



EXPLANATORY MEMORANDUM FOR THE ACCOUNTANTS REGULATIONS,
2022

I.  The Purpose of Accountants Regulations, 2022.

1. The objects and purpose of these Regulations shall be to provide for means of
administering the Accountants Act, 2008 by the Cabinet Secretary for the National Treasury
and Planning, with respect to matters affecting the operations of the Institute of Certified Public
Accountants of Kenya and practice by members of the Institute.

2. Particularly, the Accountants Regulations, 2022 seek to-make provisions for: -

a) the applicable registration and subscription fees;

b) guarantee a rebate of up to 20% of a firm's annual license fees to any firm
offering practical work experience for associate members or trainee accountants
for a period of two years;

c¢) Rights of an Associate Member which include among others recognition locally
and beyond;

d) Standards of professional practice and professional code of conduct;

) Professional misconduct and measures prescribed to deal with professional
misconduct;

f) Provide means for administration and regulation of the expanded scope of the
accountancy profession in the various categories provided in section 19(1) of the
Act which among others are: - audit and assurance services; tax and tax advisory
services: management consultancy services; and for other connected professional
services;

g) Application and the procedure for issue of practising certificate including the
procedural professional accountancy requirements for the different practicing
categories;

h) Issue of annual practicing licence and the manner for renewal of the same;

i) Application for registration by certified public accountants, the need to keep a
register of registered members and the access of the same by the general public;

i) Provide the manner for conducting elections, the electoral process and dispute
resolution mechanisms with respect to the Council elections; and

k) transitional arrangements for registration certificate or practising certificate, licence
or written authority to practise issued and in force at the commencement of the
Regulations and application of the licence fees prescribed in the Third Schedule.

II.  The Legislative Context:

1. Article 201 of the Constitution provides for principles of public finance key among them
openness and accountability, including public participation in financial matters; and that the
public finance system shall promote an equitable society, and in particular public money shall

1



be used in a prudent and responsible way; and financial management shall be responsible, and
fiscal reporting shall be clear.

2. The Institute of Certified Public Accountants of Kenya and Kenya Accountants and
Secretaries National Examinations Board are established by an Act of Parliament — The Kenya
Accountants and Secretaries National Examinations Board has been in existence since 1969
while the Institute of Certified Public Accountants of Kenya has been in existence since 1978,

3. Section 2 of the Accountants Act, 2008 defines accountancy to mean practice in
accounting, financial reporting, control systems, systems auditing, auditing, assurance, forensic
accounting and auditing, finance, financial management, public finance management, taxation,
financial risk management, management accounting and advisory services related thereto.
These Regulations are meant to regulate the behavior of professional accountants while offering
accountancy services to the public.

4. In this regard, and line with the International Federation of Accountants, there is need
to align the Kenyan accountancy professional standards and code of conduct to global best
standards. The Government therefore needs to understand areas that require to be regulated for
in the accountancy profession to ensure that such a regulation is effective, efficient and in the
public interest.

3. The Act has undergone several amendments including the latest in 2020 to address
respective gaps that have been identified over time.

6. According to the Statutory Instruments Act, 2013 a statutory instrument” among others
means, ...... regulation, form, tariff of costs or fees, by-law, suideline or other statutory
instrument issued, made or established in the execution of a power conferred by or under an
Act of Parliament under which that statutory instrument or subsidiary legislation is expressly
authorized to be issued.

7. In this regard, these Regulations have been subjected to extensive pubic consultations
to meet the threshold set out in the Statutory Instruments Act, 2013.

8. The National Assembly, under section 46 of the Accountants Act, 2008, delegated the
duty to the Minister to make regulations prescribing anything that is required to be prescribed
under the provisions of the Act. To this end, these Regulations shall be anchored under this
section.



9. The National Treasury and Planning has therefore fully complied with the provisions of
the Statutory Instruments Act, 2013 on requirement for public consultations while preparing
these Regulations.

ITI.  Policy Context

1. Since the enactment of the Accountants Act, 2008, the accountancy profession has gone
through a period of transformation and growth. The Act was enacted to govern the practice of
accountancy with specific objectives of establishing key regulatory institutions, notably the
Institute of Certified Public Accountants of Kenya and the Kenya Accountants and Secretaries
National Examinations Board and ensuring membership of the ICPAK Council and
Examinations Board is diversified by including persons with responsibility in Government

2. The Institute of Certified Public Accountants of Kenya is a regulatory body mandated
to regulate and coordinate the activities of qualified and registered Certified Public Accountants
in Kenya — including promoting research into the subject of accountancy and finance and related
matters, publication of books, periodicals, journals and articles in connection therewith;
promoting the international recognition of the Institute, advising the Kenya Accountants and
Secretaries National Examinations Board on matters relating to examinations standards and
policies, advising the Cabinet Secretary for National Treasury and Planning on matters relating
to financial accountability in all sectors of the economy and setting and enforcing standards of
professional practice such as accounting, auditing and ethical standards.

3. Over their long history, the Institute of Certified Public Accountants of Kenya has
registered over 23,322 members while the Kenya Accountants and Secretaries National
Examinations Board has trained over 500,000 accountants and other professionals. Membership
of the Institute work in diverse sectors of the economy as accountants, financial experts,
auditors, tax consultants and financial consultants among others. Over 500 of members of the
Institute have emigrated and are working beyond the borders of Kenya. Total number of 355
the Institute’s members are working in EAC Countries- Tanzania, Uganda, Rwanda and
Burundi: 200 of the Institute’s members are in other Africa Countries- Zambia, South Africa,
Cameroun and any other; and 996 of its members in other continents- Europe- UK, Australia,
US/Canada.

4. Members of the Institute are present in 41 different countries around the globe while
Kenya Accountants and Secretaries National Examinations Board is offering its examinations
in the region and various zones in the globe. Therefore, it can be confirmed that both institutions
have gained global recognition and have substantial market share. This has enabled the Kenyan
professional accountants to take advantage of the regional and international preferential treaties
with regard to mobility of labour.



5. The accounting profession provides an important public service, and as such it is
imperative it serves and acts in the public interest. In this regard, these regulations have captured
the desired good principles of regulating professional bodies by ensuring that: -

a. the Regulations are proportionate, transparent, non-discriminatory, targeted,
implementable in a consistent and fair manner;

b. the Regulations are not anti-competitive and their benefits to the economy and
society out-weigh the costs of the regulation of the profession;

c. the Regulations cover the entry and licensing requirements, including education
and on-going professional development requirements, monitoring of the
behavior and performance of professional accountants, the ethical standards
that professional accountants must meet; the discipline systems and procedures
for those who fail to meet the requirements;

d. the Regulations have provided for different range of regulatory practices
including the quality assurance reviews of individual professional accountants,
enforcement of professional and ethical standards by professional accountancy
organizations and other regulatory bodies;

e. fulfillment of obligations of International Federation of Accountants (IFAC)
Membership by the Institute of Certified Public Accountants of Kenya and
public oversight by external regulatory bodies; and

f. the cost of implementing the Accountants Regulations, 2022 is kept at the
minimum in order to secure public interest and support the ease of doing
business in our great nation.

6. Itis expected that enactment of these Regulations will facilitate Government execute its
role in the regulation of the accountancy profession while ensuring that such regulation achieves
public interest objective at the lowest possible cost while safeguarding quality and consistency
of quality, in the supply of accountancy services.

IV. Public Consultations

1. A Multi-Agency Taskforce comprising representatives of the National Treasury and
Planning, the Institute of Certified Accountants of Kenya, Kenya Accountants and Secretaries
National Examinations Board and the Office of the Hon. Attorney General was constituted to
develop regulations to the Accountants Act for consideration by Parliament.

2. The Multi-Agency Taskforce mapped out respective key stakeholders and prepared the
Interest/Influence matrix to facilitate the engagement with key stakeholders and the general
public. Additionally, the role of each stakeholder and timelines to be consulted in terms of pre-
regulations and post-regulations period, were established.



3. To this end, the role of scholars such as Universities teaching Bachelor of Commerce
was sought in writing to input into this process as well as the Public Service Commission,
umbrella body of County Public Service Boards, Kenya Federation of Employers (FKE) and
Kenya Private Sector Alliance (KEPSA), prior to commencement in drafting of these
regulations.

4. Extensive consultations have been conducted during preparation and finalization of the
Accountants Regulations, 2022. The nationwide public consultations on the draft Accountants
Regulations were organized and scheduled for all the key stakeholders and their input taken into
account in as far as possible before finalization of these Regulations

5. The key stakeholders that were consulted included: - non-practising members of the
Institute; local and diaspora practising members of the Institute; Education
Regulators, such as Commission for University Education, TVET Authority, Kenya
National Qualifications Authority and Training Institutions such as Universities and
Middle-Level Colleges; Financial Regulators such as CMA, CBK, IRA, RBA,
SASRA, among others; Public Service Commission, County Service Boards, FKE,
KEPSA and KAM and the general public.

6. All the key stakeholders were consulted through physical and virtual meetings; and with
strict compliance of the Ministry of Health guidelines on containment of COVID-19 pandemic.
In addition, written memoranda were received from various stakeholders.

7. The stakeholders submitted eighty (80) comments proposing amendment of the
Accountants Regulations, 2022. The Taskforce analyzed the comments and:

a. accepted eleven (11) as proposed;
b. accepted twenty-five (25) with modifications; and
c¢. did not accept forty-four (44) with justification.

¥. Policy Guidance

The National Treasury and Planning, Institute of Certified Public Accountants of Kenya and
Kenya Accountants and Secretaries National Examinations Board will sensitize key
stakeholders including Parliament, practitioners, employers, educationists and regulatory
institutions and the general public on the Accountants Regulations, 2022.

VI.  Regulatory Impact Assessment

A Regulatory Impact Assessment is attached to this memorandum in Annex A. The Regulations
will have an impact on the public sector, as the national authorities will have to administer the
Regulations through certification and enforcement. However, the costs of this new requirement

are not expected to be significant.



VII.  Performance Monitoring and Evaluation of the Accountants Regulations

1. The National Treasury and Planning, Institute of Certified Public Accountants of Kenya
and Kenya Accountants and Secretaries National Examinations Board shall monitor the
application, adherence and enforcement of the Accountants Regulations, 2022 including
provisions of the respective Schedules thereof.

2. This will be done through periodic reviews to establish among others compliance with
the prescribed code of ethics and professional standards, maintenance of the accreditation
standards, quality of examinations, reports on governance among others.

VIII. Contact Persons

The contact person at the National Treasury & Planning is the Cabinet Secretary, Hon. (Amb.)
Ukur Yatani, EGH or the Principal Secretary, Dr. Julius Muia, PhD, CBS.

UKUR YATANI
CABINET SECRETARY TO THE NATIONAL TREASURY AND PLANNING

Dlate. ey 2022



REPUBLIC OF KENYA
THE NATIONAL TREASURY AND PLANNING

Telegraphic Address: 22921 THE NATIONAL TREASURY
FINAMCE-NAIROBI P.0. Box 30007
Fax Mo.: 330426 MAIROBI
Telephone: 2259922 KENYA

When replying please quote
When Replying Please Quote Ref.

REF: AG 8/013 VOL.V(40) 9ih September, 2021
ALL ACCOUNTANTS NATIONAL SUB COUNTY TREASURIES

ALL INTERNAL AUDITORS NATIONAL SUB COUNTY TREASURIES

RE:  INVITATION TO TOWN HALL MEETINGS ON ACCOUNTANTS (AMENDMENT) BILL,
2021 AND ACCOUNTANTS' REGULATIONS, 2021

The National Treasury constituted a Multi-Agency Taskforce comprised of officers
from: - the National Treasury; Office of the Attorney-General & Depariment of
Justice: Institute of Certified Public Accountants of Kenya (ICPAK); and Kenya
Accountants and Secretaries National Examinations Board (KASNEB) to develop
regulations to implement the Accountants Act, 2008.

The Taskforce has developed the following sets of draft legislation, to facilitate full
implementation of the Accountants Act, 2008:

1. The accountants (Amendment) Bill, 2021;

2. Accountants Act Regulations, 2021;

3. Accountants (Standards of Professional Practice and Ethical Conduct)
Regulations, 2021;

4. Accountants (Examinations) Rules, 2021;

5. Accountants (Quality Assurance Review) Regulations, 2021; and

6. Accountants (Remuneration) Order, 2021.

These Regulations have been posted to the National Treasury website
http://nintp.treasury.go.ke/, the Institute of Certified Public Accountants of Kenya
(ICPAK) Website hitps://www.icpak.com/ and the Kenya Accounianis and
Secretaries National Examinations Board website hitps://kasneb.or.ke/.

In compliance with the Constitution, the Public Finance Management Act, 2012
and the Statutory Instrumenis Act, 2013 on public partficipafion, the National
Treasury has organized physical regional Town Hall meetings to receive from
members of the public any commentis or inputs or memoranda they may have on
the said Regulations, as shown in the Table below:
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Table: Town Hall Public Consultation Meetings

Region

-— e

TEAM 1
N Fere e e TEAM —_— 1
1. Central Rift Region (Nakuru* Nyandarua,| 13t September, 2021 | 9:00 am-1:.00pm

Laikipia, Barin 0 & Sambury

2. South Rift [Kericho*, Bomet, Narok) 14" September, 2021 | 9:00 am-1:00pm

3. Nyanza Region  (Kisumu*, Kisii, Siaya, 15" September, 2021 2:00 am-1:00pm
Homubuy. Nyamira)

e e |
4. Western Region (Kakamega*, Bungoma, 16" September, 2021 | 9:00 am-1:00pm
Busia & Vihiga

5. North Rift (Uasin Gishu (Eldoret*), Trans| 17t September, 2021 | 9:00 am-1:00pm
Nzoia, Elgeyo Marakwet, Nandi & Turkana)
TEAM 2
6. Northern Region (Garissa, Marsabit*, Wajir,| 13t September, 2021 | 9:00 am-1:00pm
Isiclo & Mandera) - 1 night - ¢
7. Coast Region (Mombasa*, Taitq Tavetaq, 14th September, 2021 7:00 am-1:00pm
Kilifi, Kwale, Lamu & Tana River) - 1 night - I
8. Town Hall 3 - Edstern Region (Machakos* | 15t September, 2021 | 9:00 am-1:00pm

Kitui & Makueni) - 2 nights . 1
9. Headqguarters (Nairobi* & Kajiado) - transit | 14th September, 2021 | 9:00 am-1:00pm

10, Mt. Kenya Region (Nyeri*, Embu, Kirinyaga,| 17 September, 2021 | 9:00 am-1:00pm
Meru, Kiambu, Tharaka Nithi & Murangdg) -

2 nights ]

" The exact venues will be communicated to you by the ICPAK Branch
Chairpersons in the hosting counties.

Dates Time

1

These Regulations have been posted to the National Treasury website
hfig:{,{mnm,Treasum,qo.keﬂ

The purpose of this memo is, therefore, to invite you to attend the Town Hall public
consultations meetings fo be hosted in venues within your respective jurisdictions.

Yours -:(:;;n C-E “i\‘a’f"

JULIUS MUIA, PhD, CBS
PRINCIPAL SECRETARY/ THE NATIONAL TREASURY

Copy to: Direcior—Genamlmccouniing Services & Quality Assurance
Ag. Internal Auditor-General
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REPUBLIC OF KENYA
THE NATIUNAL TREASURY AND PLANNING

PUBL[C NDTICE

DRAFT ACCOUNTANTS {HMEHI}MEHT} BILL, 2021

2. DRAFTACCOUNTANTS REGULATIONS, 2021

DRAFT ACCOUNTANTS (STANDARDS OF PROFESSIONAL PRACTICE AND ETHICAL CONDUCT) REGULATIONS, 2021
DRAFT ACCOUNTANTS (EXAMINATIONS) RULES, 2021

|DRAFT ACCOUNTANTS (REGISTRATION AND QUALITY ASSURANCE) REGULATIONS, 2021

IPRA.FT ACCOUNTANTS (REMUNERATION) ORDER, 2021

1

.4 1) of the Statutory Instruments Act, 2013 provides that “the object of this Act is to provide a comprehensive regime for the making, scrutiny,
ication and operation of statutory instruments by requiring regulation-making authorities to undertake appropriate consultation before making
rtoryinstruments”, In addition, section 5 (3) of the Statutory Instruments Act, 2013 states that “without limiting by implication the form that consultation
red to in subsection (1) might take, the consultation shall—
" a. involve notification, either directly or by odvertisement, of bodies that, or of organizations representative of persons who, are likely to be offected
by the proposed instrument; or
b. invite submissions te be made by a specified date or might invite participation in public hearings to be held concerning the proposed instrument”,

:cordingly, the National Treasury and Planning has finalized preparing the following bill and regulations: -
Draft Accountants [Amendment) Bill, 2021;

Draft Accountants Regulations, 2021;

Draft Accountants (Standards of Professional Practice and Ethical Conduct) Regulations, 2021;
Draft Accountants (Examinations] Rules, 2021;

Draft Accountants [Registration and Quality Assurance) Regulations, 2021; and

Draft Accountants [Remuneration] Order, 2021,

el

iese Regulations have been posted to the Mational Treasury website http:/ntntp.treasury.go ke, the Institute of Certified Public Accountants of Kenya [ICPAK)
ebsite https:/fwww.icpak.com/ and the Kenya Accountants and Secretaries National Examinations Board (KASNEB) website hitps:/fkasneb or ke/

irsuant tosection 4 (a) and 5 (3) (a) and (b) of the Statutory Instruments Act, 2013, the National Treasury and Planning invites interested members of the public to
bmit any comments or inputs or memoranda they may have on the said Regulations in the farmat provided on the website. The comments or inputs or memoranda
3y be forwarded to the Principal Secretary, National Treasury, P.0. Box 30007-00100, Nairobi; hand delivered to the Dffice of the Principal Secretary, National -
sasury Building, Nairobi or emailed to ps@treasury.go.ke, with a copy to malombegeoffreyl@gmail.com to be received by Friday, 17™ Seplember, 2021 at 5.00 pm.

ditionally, there shall be virtual meetings for public consultations on the above various draft Regulations as per the schedule below: -

takeholder Dates for Virtual Time for Virtual
meetings meetings
Mon-practising members of the Institute 6" September, 2021 18.00-10.00 am
Practising members of the Institute 75 September, 2021 |8.00-10.00 am

Education Regulators, such as Commission for University Education, TVET Autherity, Kenya National | 8" September, 2021 | 8.00-10.00am
Qualifications Authority and Training Institutions such as Universities and Middle-Level Colleges

Financial Requlators such as CMA, CBK, IRA, RBA, SASRA, among others 9™ September, 2021 |8.00-10.00 arm
Public Service Commission, County Service Boards, FKE, KEPSA and KAM 10 September, 2021 |8.00-10.00 am
General public 10" Septerber, 2021 |2.00-5.00 pm
Practising members of the Institute - Diaspora 20" September, 2021 | 8.00-10.00 am
4.00-6,00 pm

1 links for the virtual meetings shall be sent to the registered stakeholders a day before the date of the virlual meeting. The registration shall be done via https:/
w.icpak.com/virtual-meetings-on-draft-regulations/

N. (AMB.) UKUR YATANI, EGH
BINET SECRETARY/NATIONAL TREASURY & PLANNING
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New system to integrate data on public servants out soon

EY BRIAN KOCHWA

he State Department for

Public Service is in the
final stages of unveiling a
unified human resource -
foemation system which will
help integrate public serv-
ants' information Into one
platform.

Conslidating Human Re-
source data and sutomat-
ing the Human Resource
Management function on a

unified platform is expected
to, among other benefits,
standardize Fluman Resource
practices across the pulblic
service, minimize manual
Hurman Resaurce processes,
and create a trusted single
source of Human Resource
infermatlon for decision-
making purposes.

In her remarks during the
allicial opening of a 3-day
workshop for the Ind and

final validation of the sys-
tem held at Kenya Schoo] of
Government, the State De-
partment for Public Service
Principal Secretary, Mrs
Mary Kimonye said the de-
velapment of the new sysiem
i an incredible milestome for
the public service as [t will
help in monitoring areas that
have had challenges in the
past. The Principal Secretary
highlighted the need to vali-

date user requirements. "As
stakeholders, it is impartant
for you to validate and docu-
ment comprehensive user
requirsments for the Unifled
Human Resource Software,”
she sald. In January 2021, the
State Department for Pub-
lic Service appointed a task
force of software developers
1o undertake the review and
overhaul the existing Human
Resource software known

as Government Human Re-
source Information System
{GHRIS). The task lorce
praduced a prototype of the
Unified Human Resource
(UHR) information system
in April 2021 which under-
wenl the initial validation
an 4th May 2021 by Inter-
nal stakeholders comprising
the GHRIS Implementation
Steering Comemittee, Human
Resource Process owners, as

well as Heads of Departments
and Units. Subsequently, the
task force has constructed
ta full functionality three
[3) modules prioritized for
the 202012021 financial year
namely Fayroll Administra-
tion, Leave Managerment and
Pension Claiming,

The workshop was at-
lended by Human Hesource
Olflcers drawn [rom various
jpublic service institutions.

: ThE.WEEk
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500M
Ampunt of money released
by the government 1o
Support water provision
In 10 counties atfected by
drought

238
Ajira Youth Empowerment
projects that will be
connected to the Natianal
Dipttic Fibre Backbone
Inlrastructure

14
Number of learners from
Nakuru's Kaplembwa
infoemal settiement who
are yot to report back 1o
schaal

488
Vadue of tea that Pakisian
Imported from Kenya in
the yaar 20200 hente a
123% Increase over the
last ten years

100,000
Eenyans woking in Saudi
Arabia and served by just
one pitachd, according 1o

Labor C5

109M
Amount af maney
donated by the Russian
government to throe lake
region countics to Night
Convid-19

Government allocates Sh2B
to combat on go_m__g _drought

CS Wamalwa says Kenya is
facing drought as a result of the
short rains that failed between
October and December 2020
while the long rains expected
between March and May 2021
were below average across the

country

BY JOSEPH NG'ANG"A

he Government has
| released Shs.2 billion
under the National
Drought Emergency Fund to
be used in the fight against
the ongoing drought Situa-
tlon In the country
According to the Ministry
of Devolution and ASALs
Cabinet Secretary {CS),
Eugene Wamalwa, Kenya
is facing drought as a re-
salt of the short rains that
failed between October and
December 2020 ag well as
the long rains expected be-
tween March and May 2001
that were below average
across the country particu-
larly in the MNorthern and
Coast regions
"Experts from the mete-
orofogical department an-
ticipate that the short rains
in October are likely o [ail
and If this happens, Kenya is
likely to face an emergency
with drought affllicting most

of Northern Kenya and the
coastal region," said Wa-
malbwil,

Speaking during an inter-
view with KNA, Wamalwa
said that so far, over 10
counties are affected heavily
including Turkanza, Marsa-
bit, Garissa, Wajir, Mandera,
[zinlo, Sambury, Tana River,
Kilifi and Lamu.

“We estimate that two
million Kenyans are af-
fected and as the natignal
government, we are doing
everything to support these
families by cushioning the
most vulnerable people in
the eounties most affected
by the drought," said Wa-
malwa.

He said they are pro-
viding hunger safety nets
that cushion gver 100, 000
hougeholds in the four
counties of Turkana, Mar-
sabit, Wajir and Mandera
which are the most affected.

Wamalwa highlighted
that the government is ex-

. S

panding these safety nets
to cover Garissa, Tama
River, Sambura and Isioly
and these will bring those
covered to eight counties
and an additional 32, 000
households.

“We are also supporting
couniies in water trucking
and so far, we have rebeased
Sh500 million that will go
towards supporting these
counties and ensuring they
take water to the aftected

families most of whom
are pastoralists,” sakd Wa-
malwa,

“Since 2001 when we had
tha worst drought in this re-
glon, we formed the Ending
Drought Emergency Strat-
egy to bring together coun-
tries In the Horn of Alrica
and the Intergovernmental
Authority on Development
(1GAD) region o ensure we
put in place institurional and
legal frameworks to comibxat
drought and we have done
sowell as a country through
the Mational Drought Man-
agement Anthority (MDRA)
where we have institu-
lionalized responsés Lo
drought,” said the C5.

Wambwa said that through

these efforts, the country
was awarded the resilience
champlon of the [GAD re-
gion and other countries are
benchmarking with Kenya
1o see how the institution-
alization of the drought
managemeant is being con-
ducted.

He added that through
the National Drought Emer-
gency Fund they have set
sside about Sh2 billlen
which is about 50 percent
ol the fund going rowards
resilience building with 40
percent of the fund going
into improving response o
drought and five percent
will go towards recovery in
areas where there are effects
of drought.
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State commits to conserve ecosystem, lower greehhouse effects

BY ALICE GWORD KA}

he Director of Climate
Change in the Mingiey
of Environmeni, Dir
Pachllca Ogala baz umlerlined
the Government's commit-
ment and responstbillty ro-
wards climate justice even as
the eountry seeks to mest her
Industriatization abjectives,
Ogola who was speaking
while opening the Mairobi
Summer School on Climate
Tustice snid, Kenya is alive o
the benelits of industrializa-

tinm but alsn nodedd that a move
towards a nel zero carbon
emigion to lower greenhowse
effects will be done with-
out undermining the human
rights an job provision and
development,

"The Government ls fully
invndved In discusglons around
just transition," she said, sdd-
Ing that The Sumimer Schoal
on Climate Justlce alms to
Iaeliel the capacities af a critical
mass of actors from & variety
of lelds including grassroot
vajces,

Spealking on  Summer
School on Climate Justice, Mr.
Mithika Mwenda, the Execu-
tive Dinactor, Pan Alrican Cli-
mate Justice Alliance {FACIA)
saiel, the Summer School is a
platform to usher volees [rom
the grassront copmunities o
the internztional arena whers
they have missed being heard.

Mwenda explained tha
PACIA has stepped up s long-
term ambition of changing
the narrative around climate
change impacts In Africa by
launching the first ever School

nin Climate Justice.

“Climate justice is no longer
an abslrac) CORCEpl: it 15 fuoaw
a global public apenda, How
ever, voices from the Global
South and Africa in particular,
where climate injustices pre-
wail, remain inaudible in global
discussions, " said Mwenda,

He added that by initlating
a School on Climate Justice,
PACIA is trying to correct an
eilsting annmaly.

“As it I8 now, academics
and philanthropists from the
Glnbal North genermlly shape

the narratives and debates on
climate justice with Limited
presence anc representation
of the Glohal South. Most im-
portantly, the voices of front-
line communities, who bear
the devastating impacts of
climale change, continue o
miss nut from climate justice
debates. This is whal we want
changed,” sald Mwenda.
Sylvia Wachira, coordinatar
of the Summer School noted
thar while there are many el-
ferts by academics, advocacy
groups and other non-state

actors wha advance research,
scholarship and mobilization
o Environnental and Climate
Tastice, such interventions,
henepvier, ane yet be take off in
the Global South, particulariy
the continent of Africa, in a
systematic apd sustalmed way.

"There are also concerns
that the content of programs
developed for uwndversity
courses in the Global North
daes not adequately represent
the contexts and challenges of
frontline communitdes.,” she
achded,
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JOB VACANCY ANNONCEMENT

The Kenya Film Comemission (KFC) is & Saste Corporation manelated (o develop, promatae and markat the fim
Indiestry locally and intermationally. KFC has #n excling career opporiunity and naw steks bo recuil 3 dynamic,
vizionary and innouative pesscns 1o il the Bl wing pesitians;-

Eagtura A frral

NO POSITION 10B CRADE JOB REF NO POST
1 MANAGER MARKETING KFC 3 KFC/HRAMMF 2021 ]
3 | MANAGER LEGAL SERVICES KFC 3 KFL/HRAMLS/ 2021 1

Far mare datails an the abave pasitions visit aur vobste, weew keayafilmeommission ge he

Applizasions MUST consist of application cover lettey detisled OV wilh three (3) referees contacts; Indicate
our eurrent position, current dkan, tion. e-mail and day-time telepk

THE NATIDNAI. TREASUR\’
AND PLANNING

STATE DEPARTMENT FOR PLANNING

&8 = PUBLICNOTICE
1. DRAFT ACCOUNTANTS (AMENDMENT) BILL, 2021)
1, DRAFT ACCOUNTANTS REGULATIONS, 2021}

3. DREAFT ACCOUMNTANTS (STANDARDS OF PROFESSIOMAL PRACTICE AMND ETHICAL
CONDULCT) REGULATIONS, 2031}
4. DRAFT ACCOUNTAMTS (EXAMINATIONS) RULES, 2021
| 5 DRAFT ACCOUNTANTS [REGISTRATION AND QUALITY ASSURANCE) REGULATIONS, 2011
| 6. DRAFT ACCOUNTANTS [REMUNERATION] ORDER, 3021

U ke

o s

prehenilve regime for the mabing. seroting, pobi
quiring reguletion-meking suthorities fo wlo‘llrinh epprepricts

Sectian 4 (2) of the Satdiony Instnenents Ao, 2013 providos that "tee edfect off Bhis Aet is to prowlde @ com-
far g apection of stalutory lnstrements by re-

bafore makimg st

contact, relevant Certficates and Testimanlals: and ¢ tepy of batensl iD/Passpont to be addressed to:

The Chial Exacutive Officer
Hemya Film Commission,
lumusla Placw, Sncond Floor, Lenona Road,
P 0. Do 76217,
004550 Walrabl.

KFLis an Equal Opportunity Emplayer eommilled be diversity and gender equadity, Waman, youlh and persons
wilh, disakbilily are encouraged 1o apply. Apphcaticns withowt the refevan! qualifications, eopics of requined
docurments will mol be cansidored

tive of persons wha, ane bhely 1o be

hold eoncerning thse prapased inslurment”,

Draft Accoustasis (Amendeent] Bill, 2021
Dl MM-B Repulatioas, 2021;

B2 In addition, section 5 (3] of the Satutory Insbrumenis &5, 2013 sietes that wmhmgw
implication e form thet consultotion refered fo In subsection (1] might teke, the consulfafion thel:

&  wwolve noblicaiion, eiher dlrccﬂ{lor Z wertisemeent, of bodies that, or of oganastices mefesenta-
by the propesed instrument; or
b Ewie submissions 1o ke made by & specilied date or might inle participation is public hearings bo be

Acececdingly, the National Treasury and Planning Ras finokzed preparing the lollowsng Bl and repulations: -

1
X
3 DraMA [Standards ef Prafasilansl Practi
A, Draft Accountants (Examinafions| Bules, Z030;
5
&

Dvaft Accountants [Remuneration) Order, 2021,

arsd Exhdeal Cond
Draft Accountasts [Reglsiratlon and Quality Assurance| Regulations. 2025; and
Thake Regulations have been posted to the Mational Treasury webste Mgt/ ntatp. treasuryge.hay, the fnsliluts

of Certilied Public Accountants of Kenpa (ICFAK) Website  Wiipssfwwe lopakooamy' and
and Secretaries Malional Baminalions Based webshie hitps:/hnsnebuosr e

20217

the Keaya Accountanis

Vi Faana.. i

gt A il

The Kerya Film Commissice ewiles sealed bendersibids from aligible candidates bor peovision of the boiowing

EpaTEs:
ITEM | ITEM DESCRIPTION TENDER NO. DEADLINE CATEGORY

1 Teader for the paovision ol Evert Mansgement | KFC/18/2021/2002 | at 12060 Noon. DPEN
Sendces bod the §1* Ddition of Kalaska inbema-
liofal Fim asd TV fovards 2031

I Tender lor the peeusion of Produckon Sendees | MFCA 50302002002 | ar 12,50 Maan, OPEN
Tar thel 1*® Editien of Kalasha leteinational Blm
and TV Awards

o

Titkps:f Mhenyafilmeommi
wwwbenders.go ke

Commissian.

Infeemalion Fortal wive o

CHIEF EXECUTIVE DFFICER

upon pay

The terder decuments can bt wirwad ard downloaded free of charge from the followsng websies/ ks

f and from the Public Procumment Infarmasan Pomal

NOTE: Biddars who dowmload the document lram the mersaned websites MUST immedistely forward their
particulass dor recards and for purpases of eeceiving any futher darificstions and/for addendiems 1o
mﬂlmmlﬂﬂﬂﬂl‘l\l eom . Allemnetiedly, complete set of tender document may ba abtained

ol non-refuncable fee of Kshs. 1,000/= payabia o Henya Film

Faf mare details visit our websiln wwwkenyafilmeommission.gekg a5 well 35 the Public Precuremenl
nders gobe

Pursuant 1o settion & (a) and 5 (3) o) sned (b} of the Stahtony Irstrumants AL 2005, the National Treasuey and
Planniag ifreites interested membens of the p'.tlrs B submit urry wmmunn o inpuls of mesddands I.M‘r rM'f
kave on the said Regubitions in the format provided on the web or inpats o mer

ke fonwarded to the Princpal Secretary, Halksnal Treasury, P.0. Box !ﬂdﬂ! =00 100, Halrabi; hand :Idwur:d iu
thee Office @l thee Princlpal Secrstary, Hatlonal Tresswsry Bullding, Halrabl an eenaded 1o piitrensunygo.lie,
veith & eapy 1o malambegesflirmy 1§ proail comn fo be received by Friday, 17* Septemisen, 3021 &t 2,00 jim.

g5 lor public TET

Addmonally, theae shall be virual i
e skl bl -

on e above vasious dah Regulations as per

S ER T (WL (Y ATRE O R TP LT R AL F s
e
k. MNon-Practigeg mambios al the Instibatg Eh Seprewbor, 02 BU00- 10000 am
X Pragtising mamben &f the inagtug 7o Sepembor, 021 B00- 10000 am
3 Fducation Repdators, u-:hu Cammiisian for le 5 Septambor, 2031 8001000 am
ity Edi , TVET A v, Herns
Quakfications .ll.uu'u:nrr and Traknirg Inslilutions
such as Universities ard Middle-Level Colleges
4, Finwcial Regulalers such ag CAA, CAK, IRA, RBA, ily Sepilambbeg 2031 B.O00- HOLOD am
SALERA, amang cthens
5 Public Senice Commizsion, County Senice Boards, | 101h September, 2020
FKE. KEPSA and WM
. Cangral publiz 10ih Sapeisnlarn 1021
Praciiting members ol the Instilule - Disspors 2h Septembar, 031 4.00-6,00 pm

The links for the: wiriual mecsings shall be sent to the registered stakchalders a day b-ﬂ'nre the dad: al Iht 'Ihh.ul

mesting. The regisiratian shall e deeg wa bitpse/ femmsizpabieam,virlsl-sneoting B
HON, [AMIL] UHUR YATARI, EGH sty E—ﬁ
CARINET SECREFARY/ NATIONAL TREASURY & PLANMING  smam T ot 0 THE Do
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PUBLIC PARTICIPATION FORUM IN THE MATTER OF :

1. DRAFT ACCOUNTANTS (AMENDMENT) BILL, 2021;

1. DRAFT ACCOUNTANTS REGULATIONS, 2021;

3. DRAFT ACCOUNTANTS (STANDARDS OF PROFESSIONAL PRACTICE AND ETHICAL CONDUCT) REGULATIONS, 2021 ;

4. DRATFT ACCOUNTANTS (EXAMINATIONS) RULES, 2021;

5. DRAFT ACCOUNTANTS (REGISTRATION AND QUALITY ASSURANCE) REGULATIONS, 2021; AND

6. DRAFT ACCOUNTANTS (REMUNERATION) ORDER, 2021
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PUBLIC PARTICIPATION FORUM IN THE MATTER OF :

1. DRAFT ACCOUNTANTS (AMENDMENT) BILL, 2021;

2. DRAFT ACCOUNTANTS REGULATIONS, 2021;

3. DRAFT ACCOUNTANTS (STANDARDS OF PROFESSIONAL PRACTICE AND ETHICAL CONDUCT) REGULATIONS, 2021 ;
4. DRAFT ACCOUNTANTS (EXAMINATIONS) RULES, 2021;

DRAFT ACCOUNTANTS (REGISTRATION AND QUALITY ASSURANCE) REGULATIONS, 2021; AND
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6. DRAFT ACCOUNTANTS (REMUNERATION) ORDER, 2021
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