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FIRST SCHEDULE
FORM 1 [s. 31(2)]
DECLARATION OF INCOME ASSETS AND LIABILITIES

The attention of all public officers is drawn to their obligation to
declare their Income, Assets and Liabilities under the Conflict of Interest
Al (NO o003 ). Public officials are advised to familiarize themselves with
the provisions of the Act and the applicable Code of Conduct and Ethics
for their respective reporting entity.

GUIDELINES ON THE COMPLETION OF THE DECLARATION
OF INCOME, ASSETS AND LIABILITIES.

A public officer should read these guidelines carefully and follow the
instructions in the form before completing it. When completing the form, a
public officer shall write legibly, type or print the required information.

1. Where the responsible Commission has a web application for filing
the declaration, a public officer may fill and submit the declaration
online. In such a case, a physical signature or delivery
acknowledgment slip will not be necessary.

2. The declaration is for the income, assets and liabilities of a public
official, his spouse or spouses and his dependent children under the
age of 18 years.

3. All public officers are required to complete and submit their
declarations to their responsible Commission, unless their responsible
Commission has delegated its functions to another body.

4. The obligation to make declarations applies to all state and public
officers including those on leave, under disciplinary action,
secondment and overseas assignments, unless the Attorney General
has granted a dispensation exempting an officer or a certain category
of public official from filing their declarations, for reasons to be
published in the Gazette.

5. The responsibility of ensuring that a declaration has been received by
the appropriate reporting authority or its agent lies on the public
officer. Provided that where the officer sends the form under
confidential cover directly to the responsible Commission, the officer
should label the envelope with the words “Declaration of Incomes,
Assets and Liabilities”. The organization and job group of the officer
should also be indicated on the envelope.
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6. A pubiic officer 1is rcquircd to complete an z'niz“ial declaration
within thirty days of appointment and the statement date of the
declaration will be the date the officer became a public officer.

7. A public officer is required to make a biennial declaration on or
before the 31st day of December every other year or as may be
provided for under the Act. The statement date for the biennial
declaration will be 1st of November of the year in which the
declaration is required.

8. A public officer is required to make a final declaration within thirty
days of ceasing to be a public officer. The statement date of the final
declaration shall be the date the public official ceased to be a public
official.

9. A person submitting a declaration or providing a clarification shall
ensure that the declaration or clarification is correct to the best of
their knowledge.

10. If space on the form is not adequate, additional information may be
included on separate sheets, while clearly indicating the number and
paragraph being continued.

11. For each form submitted, there will be an acknowledgment slip
issued by the responsible Commission or its agent.

12. Where a declaration is submitted electronically in accordance with
the regulations made under this Act or administrative procedures
adopted by the responsible Commission or any other competent
authority, the declaration shall be valid notwithstanding the absence
of a signature or acknowledgement stamp or receipt or slip.

13. Income, assets and liabilities that a public officer may have outside
Kenya, should be declared. Joint assets, properties, personal and
business accounts within and outside Kenya should also be declared.

14. Where a public officer has contravened the provisions of the Code of
Conduct and Ethics relating to the declaration of Income, Assets and
Liabilities, appropriate disciplinary action will be taken by the
responsible Commission, or other appropriate authority, in
accordance with the applicable disciplinary procedures.
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PART I:
1)

INFORMATION ON PUBLIC OFFICER

Personal Information (Please tick (\) where appropriate)

(a) Declaration Status

Initial [_] Biennial ] Final [

(b) Name of Public Officer (Self)

Surname First Name Other Names

ID No. Employee/Co- PIN Passport  |Expiry Date

operative Society No. of Passport
No.

(c) Birth Information

Date of Place of Birth Nationality Mode of

Birth acquisition of
nationality (e.g.,
birth, registration,
etc)

County Sub-County |Location |Sub-location Village

(d) Sex (e) Marital Status

Male T 1Female [_1|Married_] Single ] Other

(f) Address

Postal Residence Telephone E-mail

address (Area/County) contacts address

(¢) Employment Information

Name of Job Date of First |Date of Present

employer Group/Grade/ |appointment  |appointment

Scale
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Designation Position Rank
Work Station Sub- County
County

h) Nature of employment

Permanent (1| Temporary [ |Contractual [|Others (specify)

Offers of Membership of |Date of Expected date of

future remunerative  |Retirement (if |expiry of contract or

employment |Boards and on Permanent |temporary
Committees and/or employment or

Pensionable  |membership of
employment)  |remunerative Boards
or Committees

2.) Information on spouse(s)

Surname | First name | Other names ID No. PIN Occupation

3.) Particulars of dependent children under the age of 18 years

Surname First name Other names Date of Birth




The Conflict of Interest Bill, 2023 189

PART II: INCOME, ASSETS AND LIABILITIES
(1) Income
This includes but is not limited to—
(a) General Income;

(b) Business Income (e.g. from companies, partnerships etc.)

Type of income Self Spouse(s) | Dependant(s) Total (Kshs.).

(2) Assets
(A) Financial assets
These include but are not limited to-
(a) Cash in Banks and F inancial Institutions;

(b) Bonds, Stock and Shares (including shares in cooperatives,
private and public companies)
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Name and ccount ccount Balance as  |Balance as
Branch of Name/ Number/ at the at
bank/Financial |CDSC CDSC beginning of |statement
Institution / account/  laccount/ statement  date(Kshs.)
Organization in|{Share \Share period(Kshs. YCurrent

which held Certificate|Certificate/ |) /No. of Market
SACCO |SAcCco \Shares/ value

Membershi Membership |Acquisition (Kshs.)
p number  |jnumber. value (Kshs.)

Self

Spouse(s)

Dependant(s)

-
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(B) Movable and Immovable assets.
These include but are not limited to—
(i) Houses, Land, Leasehold interests, Buildings;

(ii) Motor vehicles, plant and machinery, water vessels, generating
plant, aircraft;

(iii) Other assets (e.g. assorted household goods, jewellery, pets,
artifacts and other works of art).

Location Acquisition Details
Self \Description e.g. [dentification- |Location Value at |Current
acreage, g, lon particulars jof asset lacquasition |market
Make/Tipe le.g. LR. No. (Kshs.) |price
Capacity/Size |Registration Kshs.)
Number,
serial number.

ISpouse(s)

\Dependant(s)
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(C) Debtors
Nature of |Name of |Nationality |Date Outstanding
debt debtor  |of debtor incurred  |amount as at
(money, statement date
stock in Current market
shop etc) \price
(Kshs.)
Self
Spouse(s)

Dependant(s)

LS
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(D) Intellectual property
Description Certificate Approximate value
INo./Registration .
No./Identifying Current market price
No.(where applicable}(Kshs.)
Self
Spouse(s)
[Dependant(s)

(3) Liabilities

These include but are not limited to-

(a) Liabilities in banks / financial institutions (Business loans,
personal loans, overdraft, mortgage, SACCO loans, etc)

(b) Other Liabilities (rent, levies, school fees, license fees, utility bills

eic)

(c) Donations and charitable contributions
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\Description|Creditor |Date ationality |Location [ Amount Outstanding
piame and |incurred |of creditor |of security ladvanced lamount as at
laddress (Gross  |statement
value of |date
credit) Current
(Kshs.) |market price
(Kshs.)
Self
Spouse(s)
4
Dependant )
(s)

PART III:  ADDITIONAL INFORMATION

Give any other information you may consider relevant and useful to your
declaration

PART IV: DECLARATION

I ..., solemnly
declare that the information 1 have given above is true, complete and
correct to the best of my knowledge.
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FOR OFFICIAL USE \
1. Date 0f dECIATALION ...vovereererrresieiennrsrsecrssrsa sttt s |
2. Date of receipt of declaration: ...
3. ACHON AKEI «oeeeueinrirriierersenersiressssenresr s bse s st s s e |

) 1 USSR R
(c) Sent for verification / ClanifiCation: .....ccocveevremerereriensirnerienccisanenas

(d) Comments: |

DECLARATION OF INCOME, ASSETS AND LIABILITIES |
ACKNOWLEDGEMENT SLIP
Name of the repOrting ENtILY .. ..o verceeeresirrersnrse s |

Name of the reporting authority (where applicable, e.g. Principal |
Secretary, Ministry 0f ...) & e

Name of Public Official: .....ccoceviieriiniminnersnimit st |
Personal/ Employee NO. .....oooroimimiiis e |
AAATESS: - veveeeeersseseeressssesseasassees st se e s s s d ot R e e d SRR SRR RO s
Date Of SUDIMISSION: .veevevereruerereecersisssssrsnesar st sass s n s st s s st
DELIVETEd BY: .oeivuveeeremrrereresssesssss s bt s s |

Comments
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SECOND SCHEDULE. ~ [s.2,S.24(2)()]
REGISTRABLE INTERESTS

For purposes of Section 24 (2) the following are categories of income,
assets and liabilities which a public official must declare—

(a) Income—

(1)
(ii)
(1i1)
(iv)
v)
(vi)
(vii)
(viii)
(ix)
(x)
(xi)
(xii)
(xiii)
(x1v)
(b) Assets

(1)
(1)
(iii)
(iv)
(v)

(vi)
(vii)

Windfall gains

Rental income

Business income from any trade or profession
Employment Income
Farming income
Dividends

Interest

Investment Returns
Pensions and annuities
Royalties

Cash or material awards
Insurance bonuses
Grants

Any other income that is taxable

Ownership of or interest in a scheme, fund or entity howsoever
established or structured or administered,

cash at hand and at bank;
Land, whether developed or undeveloped;

any trusts in respect of which a public official or a member of
his or her family is a beneficiary;

works of art, antiques, precious metals, jewelry or collectibles;
automobiles, marine vessels and aircrafts;

treasury bonds and bills;






































































































































































































